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Name of point of contact/supervisor/phone number:   
Connie Andrews, Chief

Human Resources Branch

(703) 603-8738
Location of assignment:   
U.S. EPA

OSWER/OSRTI

One Potomac Yard
2777 South Crystal Drive (5th floor)

Arlington, VA    22202
Describe program (mission/objectives):  
The mission of this project is to develop an understanding of human resources-related issues.  The Human Resources Branch (HRB) is part of the Resources Management Division in the Office of Superfund Remediation and Technology Innovation (OSRTI).  The members of HRB provide support for personnel actions, training, facilities management, and a broad array of administrative services. The Branch is also responsible for the development and implementation of human resources policies and support for the office; and program evaluation functions, including the evaluation of existing programs and processes to determine the most efficient and cost-effective methods of supporting the Agency’s mission. 
Define project(s), objective(s) and tasks/assignment(s):
Project(s):  
To develop and implement workforce strategies and training programs which ensure a productive and satisfying work environment.  

Objective(s):  
Through this project, the intern will gain a greater knowledge of issues managed by human resources offices.  The Human Resources Branch services OSRTI employees (approximately 184 employees) in development of work-related skills and cultivates an environment that is challenging and supportive of creativity.  The student will obtain a holistic view of activities required to ensure a productive work environment.   

Task(s)/assignment(s):  
The intern will:  
· Assist in preparing a human resources work strategy for OSRTI which would address a variety of human resources issues (hiring, awards, work culture, morale, diversity, retention, succession planning, etc.).

· Assist in implementing the Superfund training and development program. 
· Assist in developing a Diversity Action Plan for OSRTI.
Identify prerequisite qualifications:

The program office seeks an intern with good analytical and writing skills.  
Describe any other requirements such as travel or training:  If you know there will be travel costs associated with conferences or training, please make sure to list details and costs here:

There are no travel or training requirements.
