U.S. ENVIRONMENTAL PROTECTION AGENCY

INTERNSHIP OPPORTUNITY

EPA6_DC_Water_Human Resources.Internship.doc

EPA Program Office: 




Office of Water, Office of Wastewater Management, Planning Information Resources Management (PIRMS) staff. 

Contact Name/Phone/Email:

Benn Hamm(supervisor) 202-564-0648; hamm.ben@epa.gov
Mentors- Ruby Cooper; 202-564-0757;cooper.ruby@epa.gov; 

Betty West; 202-564-8486;west.betty@epa.gov

Brief Description of Assignment:

The intern will assist the senior Human Resources Management specialist in PIRMS and the Chief of Staff Of PIRMs with a series of discreet tasks and assignments.  These tasks will include 1) helping staff OW and OWM wide diversity workgroups such as the OW Workforce Council Diversity subgroup; 2) assisting HR specialist service OWM management and staff on space issues and prepare management updates on the issue including keeping the space floor plan current; 3)participate in the planning and execution of job fair events with the PIRMS HR specialists and OWM management and staff; 4) assist in the completion of personnel actions for OWMs; and 5) assist the PIRMs HR Specialist with the compilation Equal Employment Opportunities (EEO) Executive Order 715 Workgroup mandates in OWM as well as Environmental Justice(EJ) issues. In particular with EJ issues, the intern will develop a marketing and outreach plan to highlight the importance of EJ considerations in the various regulatory and voluntary programs in OWM.   

Internship Location:

7124 EPA East, 1200 Pennsylvania Avenue, Washington, DC

Preferred Academic Background(s):

Business administration; Public administration; Human Resources and Personnel Management and/or organizational development disciplines.

Approximate Start/End Dates:

Mid June, 2009- late August, 2009

Number of Weeks:

10 weeks

Hours per Week:

40 hours per week

