Howard University Armour Blackburn University Center Recreation Reservation Sheet

Date: __________

Name of Applicant/Organization/Department: _________________________________________

Contact Information:



Address: ___________________

Email: _____________________________




___________________




___________________

Phone Number: (W) _______________ (C) _______________ (H) _________________

Date and Time Slot of Reservation: Date: ________ Starting: ________ Ending: ________

Number of participants in Reserved Party: _________

Rental/Reservation Section Selection

Bowling Lanes (Indicate Number) ___


Foosball Tables (Indicate Number) ___ 

Ping Pong Tables (Indicate Number) ___


Game Room ___

Billiard Table (Indicate Number) ___


Cosmic Bowling Lights (Y / N)

Block Scheduling and Pricing

Block Reservations are available for either Two (2) of Four (4) Hours
6 p.m. to 10 p.m. (4 Hour Block) 

* Customized Birthday Party Rentals Available

__ Billiard Table (9) = $108

* Catering available for kids ages 3 and above
__ Ping Pong Tables (4) = $60

* Movies and DVD’s for kids and guests  reservations
__ Foosball (2) = $32


can be shown on large drop screens at the bowling alley.


__ Bowling Lanes (12) = $576

2 p.m. to 4 p.m. (2 Hour Block) 

__ Billiard Table (9) = $54

__ Ping Pong Tables (4) = $30

__ Foosball (2) = $16

__ Bowling Lanes (12) = $288

Office Use Only

Action Taken by Recreation Office:



Details:

Request Approved (  )




Number of Lanes: ______

Request Denied     (  )




Number of Pool Tables: ______ 








Number of Ping Pong Tables: ____

Fees: 






Foosball: _____

In Advance: __________






At the Event: __________




Time Rented/Reserved:

· For internal Interdepartmental payments only: Department Account #623221; Vending/Sales #4745 Program #9; Fund Code #11 and should be approved by comptroller.

· Reservations can be paid by either: cash, approved/signed interdepartmental transfer request, or one organizational check (One submitted for the entire party/company) at the cashier’s office with an invoice.

· Outside groups and patrons are to show proof of liability insurance or proper insurance policies from Howard recommended agents/companies to cover the event.

· Content of DVD’s, VHS movies and music are subject to approval prior to the event.

· Howard University, its Board of Trustees/Officers reserves the right based on their sole discretion to modify or cancel the reservation at anytime the university deems fit.

I have read and agree to abide by all the stipulations above: Signature __________________ Date: ______

If your request has been approved, payment in full must be received 72 per hours prior to the event will be considered cancelled by the Program Coordinator.

INITIAL HERE ________

Any and all changes of service or damages to the Recreation Center and/or equipment are the responsibility of the group or organization.

INITIAL HERE_________

The group/organization is responsible for the cleanup of any area(s) utilized during the event.  The group/organization will be charged a fee of no less than $100.00 for clean up for Recreation Center staff to complete.

INITIAL HERE_________

Any decorations must be approved PRIOR to the event by the Assistant Director for Recreation & Intramurals/University Center Director.  Items are prohibited from being nailed, screwed or taped to the facility or disassembling, altering or removing any item or fixture or the University without prior  permission in writing from the University.  

INITIAL HERE_________

The consumption of Alcoholic Beverage is not permitted in the Recreation Area.  If any alcoholic beverage is found in your group’s possession while utilizing this space, you and your  group’s  future reservation privileges may be subject to University sanctions.

INITIAL HERE_________

