	Howard University Libraries Reserve Item Request
	Complete form and e-mail as attachment  to your selected library location
	RESERVES
REQUEST

	
	Undergraduate Library: 
gbright-abu@howard.edu  (Print Reserves)
ewatkis@howard.edu (Media Center Reserves)


	Architecture: ahumber@howard.edu
Business: chackney@howard.edu
Divinity: chackney@howard.edu
Social Work: chackney@howard.edu

	

	Year:     
	Fall [   ]
	Spring [   ]
	Summer [   ]
	Undergraduate  [   ]
	Graduate  [   ]
	No. Students:


	Instructor’s Name:

Last:
	Course Title:
	Department:
	Course Level:

[   ] Udergrad


[   ] Graduate
	Course #
	Sec#

	First:
	
	
	
	
	

	Initial:
	
	
	
	
	

	Phone #
	
	
	
	
	

	E-Mail
	
	
	
	
	


	Author
	Title (Book, Article, Periodical, Vol., No., Date, Pages)
	Book

	Comment (*)
	Date
Proc.

	
	
	Year/
Edition
	Call Number
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(*) All items circulate for 2 hours and overnight, unless otherwise indicated in this column.

	Instructor’s Signature  / Date


	Library Representative’s Signature / Date


Complete and save for your records. E-mail as attachment  to your selected library location (see above) at least 2 weeks before the start of your course. 
