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CODE OF ETHI CS AND CONDUCT

l. STATEMENT OF PURPOSE

It is the policy of the University to conduct itself with
t he hi ghest degree of integrity and honesty in all of its
dealings. This is a responsibility that we share as a
Uni versity Community. Each Trustee, student, Faculty menber, and
adm ni strative enpl oyee nust be bound by this conmon duty in the
pursuit of his or her individual responsibility to the
educati onal objectives of the University.

W owe this duty not only to each other, but also to our
residential neighbors and the Governnent that represents the
interests of all citizens. Honesty and fair dealing are the
hall mark of this institution, inherited fromthose who have cone
before us and a sacred trust that we nust |eave to those who
will follow

This Code of Ethics and Conduct will identify sone of the
common obligations and responsibilities of the University
Community. Particul ar enphasis, however, will be devoted to

t hose individuals who conprise the Board of Trustees, the Deans
of the various colleges and schools, and other senior

adm ni strative personnel. This docunent is not intended to be a
procedural manual or an exacting account of proscribed conduct.
I f any nmenber of the University Comrunity should require a
greater degree of specificity as particular circunstances arise,
gui dance can be obtained fromthe University's Conpliance
Oficer.

1. APPLICABILITY

The Code of Ethics and Conduct applies to the nenbers of
the Board of Trustees, all students, Faculty, and administrative
personnel ("University Community"). Because of the sensitive
nature of sone positions and the high degree of trust placed in
t hose i ndividuals occupying such positions, this Code will place
speci al responsibilities on Trustees and Senior Adm nistrative
Personnel . For the purposes of this docunent, the term "Senior
Adm ni strative Personnel” shall mean the President, the Provost,
Deans, Directors, all Vice Presidents, and the General Counsel.
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[11. RESPONSIBILITIES

The University Comunity shares the foll ow ng fundanmenta
responsibilities:

To Qur Students -- we owe the right of fair access to all
educati onal opportunities and benefits available at the
University in an environnent that is free of invidious
harassnment, discrimnation, or intimdation.

To Qur Faculty -- we nust offer a fair opportunity to
teach, conduct research, and to provide service to the community
in a setting that provides the academ c freedom necessary to
cultivate a wi de expanse of ideas and teaching nethods.

To Qur Administrative Staff -- we nust provide the
opportunity to serve the institution to their fullest potentia
and in a work environnment that is safe and free fromill ega

di scri m nati on.

To Qur Neighbors -- we nust operate our facilities in a
way that does not unjustly deprive any of our residentia
nei ghbors of a valid property right. At all tinmes, we should
conduct ourselves in a manner that avoids any dimnution in the
qgqual ity of our nei ghborhood.

To Qur Trustees -- we owe our honesty and best judgment.
We must manage the University's assets prudently and fairly in
accordance with the Trustees direction and the within the
constrains of |aw

To Qur Governnent -- we have an obligation to always be
truthful in our dealings with both the Gty and the Federa
Governnments and to never do or tolerate any circunstance wthin
our control that can result in the inproper use of public funds.

V. REQUI RED CONDUCT

All menbers of the University Community shall conform
their conduct to the foll ow ng standards and avoi d any conduct
that is an actual or apparent violation of these standards.



A Proper Use of University Resources -- University
resources shall not be used for other than their intended
pur pose. W shall manage those resources prudently and not
i mproperly convert any such resource to our personal use or that
of another. W shall not offer University resources to another
in order to obtain unfair advantage, not based on the nerits of
a transaction, or otherw se offer those resources in a nmanner or
under circunstances that woul d establish a violation of |aw

B. Rel ati onship Wth Vendors -- No nenber of the
Uni versity Community may approve, recomend, or pronote a
busi ness transaction in which that person has a direct persona
interest, or otherwi se cause the University to do business with
a firmin which that person is an officer or senior managenent
enpl oyee or in which that person (directly or indirectly) owns
nore than a 5 percent equity interest (hereinafter an
“affiliated firnt), unless such person first discloses his/her
rel ationship and the rel evant circunstances of the contenpl ated
activity, in witing, to the President and the Conpliance
Oficer of the University and:

(1) it is determned that the proposed activity is
fair to the University and will not result in
the University foregoing revenues, or incurring
costs in excess of the costs that would be
incurred for goods, property, or services of
like quality if acquired from another source;
and

(2) the Conpliance Oficer reports to the Board of
Trustees, Legal Audit Committee all disclosures
made under this paragraph, and the circunstances
of all related matters, for such disposition as
the Committee may deem appropriate. \Wen
practicabl e, such reporting to the Committee
shal | take place before the proposed activity
t akes place, but in no event |ess than
guarterly. In exceptional circunstances,
however, conpelled by exigent tine restraints,
the Conpliance Oficer, with the concurrence of
the President, may give tentative approval of an
activity covered by this paragraph subject to
subsequent ratification by the Legal Audit
Commttee. The Secretary of the Board of
Trustees shall maintain records and m nutes of
all disclosures and di spositions made under this
par agr aph.
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Under no circunstances nmay a person described in the first
sentence of this paragraph approve a relationship with, order or
aut hori ze purchases from or approve or make paynents to an
affiliated firmor person on behalf of the University. For the
pur poses of this paragraph the terns "person” and “affiliated
person” includes an individual's imediate fam |y menbers, close
personal acquai ntances, and others living within such
i ndi vi dual * s househol d.

C. Gatuities -- No Trustee, nenber of the Faculty, or
enpl oyee of the University shall receive or solicit anything of
value in return for influencing or exercising his/her discretion
in a particular way on a University matter. |In addition,
Trustees and Seni or Admini strative Personnel are prohibited from
accepting or soliciting any gratuity or thing of value (for
which a fair nmarket price has not been paid) for or because of
any official act perfornmed or to be perforned by the Trustee or
senior enployee in his or her official capacity with the
University. This provision does not prohibit the acceptance of
an item having a nom nal value or cerenonial gifts received by
Oficers or Trustees of the University in their officia
capacity.

D. Confidentiality and Mai ntenance of Accurate Accounts
and Records -- The accounts and records of the University are
mai ntai ned in a manner that provide for an accurate and
audi tabl e record of all financial transactions in conformty
with generally accepted accounting principles, established
busi ness practices, and all relevant provisions of controlling
law. No false or deceptive entries may be nade and all entries
nmust contain an appropriate description of the underlying
transaction. To the extent not needed for daily operating
transactions, all University funds nust be retained in the
appropriate University accounts with appropriately designated
financial institutions and no undi scl osed or unrecorded fund or
asset shall be established or maintained for any purpose. A
reports, vouchers, bills, invoices, payroll information,
personnel records, and other essential business records nust be
prepared with care and honesty.

Si nce the unaut horized use of the records and accounts
described in the precedi ng paragraph can cause the University
harm access to such data should be closely controlled. Menbers
of the University Conmmunity who inproperly convert these records
and accounts for their own



personal use or for the personal use of another, or who
wongful ly discloses such records or accounts will be subject to
appropriate |l egal sanctions by the University. To further the
enforcenent of this standard of conduct, the President may
direct that certain enpl oyees who occupy sensitive or
confidential positions execute confidentiality agreenents with
the University as a condition for enploynent or continued

enpl oynent .

E. Educati onal Benefits and Qpportunities --No nenber of
the University Conmmunity shall deny a student fair access to al
educational opportunities and benefits available at the
University. Invidious harassnment, discrimnation, or
intimdation of students that deny or inpede their right of
access to these benefits and opportunities will not be tol erated
and will be subject to disciplinary action

No menber of the University Community shall deny any
menber of the Faculty a fair opportunity to teach, conduct
research, and to provide services to the comunity. in a setting
t hat provi des the academ c freedom necessary to cultivate a w de
expanse of ideas and teaching nethods. Unwarranted interruption
of classes or other acadenmic activities is an abridgment of the
right of the Faculty to teach and an abridgnment of the rights of
the affected students to |earn.

F. Government Rel ations -- Al nenbers of the University
Conmunity are expected to conformtheir actions to the
requirements of the law. \Whether or not an illegal act is

commtted in a person's capacity as a nenber of the University
Communi ty, and regardl ess of whether a violation occurs on or
of f campus, if that violation of |law reflects unfavorably on the
University, it will be deened a breach of this Code of Ethics
and Conduct. We will not withhold material information fromthe
Government, or engage in any other course of conduct that may be
or appear to be deceptive or msleading. |If we are requesting
Government funding or the award of a Governnent contract or
grant, we have an affirmative obligation to nake full, accurate,
and honest representations concerning all relevant infornation
submtted to or requested by the Governnent. Qur record keeping
and accounts nust be in accord with generally accepted
accounting principles and otherwise in conpliance with al
pertinent Governnent directives and regul ations.



G Enpl oynent Practices and Public Relations -- No
menber of the University Community shall engage in any
enpl oyment practice that is a violation of Federal law, the |aw
of the District of Colunbia, or the |aw of any other |oca
jurisdiction where the University may have enpl oyees. No one in
a supervisory position, or in any position of higher authority
in the University, is to use his or her position to intimdate
subordi nate enpl oyees or to exact personal favors or things of
value (for which a fair market price has not been paid) from
enpl oyees of |lesser rank within the University.

Every nenber of the University conmunity is expected to
treat each other and nenbers of the public with courtesy,
professionalism and civility.

H. Duty to Cooperate -- Every nmenber of the University
Community has a duty to cooperate with the University's
Compliance Oficer in the initiation and defense of actual or
contenplated litigation affecting the interests of the
University and in the conduct of any investigation of a
violation of this Code of Ethics and Conduct. Trustees and
Seni or Administrative Personnel are under an affirmative
obligation to report reasonably suspected violations of this
Code of Ethics and Conduct to the University's Conpliance
Oficer.

V. ADDI T1 ONAL OBLI GATI ONS OF TRUSTEES, AND SEN OR
ADM NI STRATI VE PERSONNEL

Trustee and Seni or Adm nistrative Personnel have a duty to
the University to always act in good faith, with the care an
ordinarily prudent person in a like position would exercise
under simlar circunstances, and in a manner reasonably believed
to be in the best interests of the University. Persons
occupyi ng these positions of trust shall conplete and submt, on
at | east an annual basis, a Conflict of Interest D sclosure Form
("form'). The formshall be anended nore frequently, as needed,
whenever there is a material change in the circunstances of the
reporting person that would nmake the formthen on file
materially false or msleading. |In addition, all Trustees nust
agree and sign a Statenment of Responsibilities ("statement")
that will provide some gui dance on the special responsibilities
attended to that office. The formand the statenent may be
changed fromtine to tinme by the Board of Trustees.
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VI. UNVERSI TY COWPLI ANCE CFFI CER

The University Conpliance Oficer shall be the Ceneral
Counsel of the University.

VII. | MPLEVENTATI ON

The President of the University shall issue such
directives or instructions as nmay be need to inplenent this Code
of Ethics and Conduct. The Legal and Audit Conmittee of the
Board of Trustees shall be advised of such directives and
instructions on, at least, a quarterly basis. At the request of
the Cormmittee the full Board of Trustees may consider the
President's directives and instructions and take such action in
response thereto as it nmay deem appropri ate.

ViIl. AMENDMVENTS

This Code of Ethics and Conduct is voluntarily adopted by
t he Board of Trustees and may be anmended by the Board of
Trustees at any tinme, with or without notice, and w thout the
provi sion of consideration to any party.



DI SCLOSURE FORM FOR TRUSTEES
AND SENI OR ADM NI STRATI VE PERSONNEL

1. Are you aware of any relationship existing between
the University and yourself, or a person or firm
affiliated with yourself, that my represent an
actual or apparent conflict of interest?

Yes No

[If your answer is “Yes” please detail the circunstances.
If nmore space is needed you may use the reverse side of
this formor add additional pages.]

2. Excl udi ng circunstances that have been previously
reported under the University's Code of Ethics and
Conduct, did you, or a person or firmaffiliated
with yourself, receive a | oan or anything of val ue:

(a) from any source that supplies, or is seeking to
supply, goods or services to the University; or

(b) for or because of any official act performed, or
to be performed, by you in your official
capacity as a Trustee or Senior Adm nistrative
enpl oyee of the University?

Yes No

[If your answer is “Yes” please detail the circunstances.
| f nore space is needed you may use the reverse side of
this formor add additional pages.]




3. Do you know of any instances or circunstances that
may constitute a violation of the Code of Ethics and
Conduct, but that may not have been previously
reported?

Yes No

[If your answer is “Yes” please detail the circunstances.
If nmore space is needed you may use the reverse side of
this formor add additional pages.]

[ QUESTION 4 IS TO BE COVPLETED BY SENI OR ADM NI STRATI VE
PERSONNEL ONLY]

4. Are you a nember or owner of, enployed by, or
ot herwi se involved with any business, organization,
enterprise, association, or other entity for which
you provide services or resources (with or w thout
conpensation) and which either:

(a) does business or is seeking to do business with
the University; or

(b) entails your involvenent during any part of the
Uni versity’s regularly schedul ed work hours?

Yes No

[If your answer is “Yes” please detail the circunstances.
| f nore space is needed you may use the reverse side of
this formor add additional sheets.]




DEFI NI TI ONS

For the purposes of this Disclosure Formthe foll ow ng
definitions shall apply:

Affiliated Firm-- shall nean a firmin which an
i ndividual is an officer or senior managenment enpl oyee,
or in which that individual (directly or indirectly) owns
nore than a 5 percent equity interest.

Affiliated Person -- shall nmean an individual’s
i mmedi ate fam |y nenmbers, close personal acquai ntances,
and others living within such individual’s household. A
cl ose personal acquaintance will be deened to exist when
a business or social relationship between individuals is
such that a neutral observer could reasonably concl ude
that a transaction in which both such individuals
participate may either: (1) be affected in whole or in
part by factors extraneous to the nerits; or (2) have the
appearance of being influence by such extraneous factors.

Seni or Adm ni strative Personnel or Enpl oyee --
shall mean the President, the Provost, Deans, Directors,
all Vice Presidents (Vice Provosts), and the General
Counsel .




