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2397 6th Street, NW, Suite 117   Telephone 202 806 7000 
Washington, DC 20059  Fax (202) 806 9194 
  www.howard.edu 

Division of Student Affairs
Office of Student Activities

Greetings Fellow Bison, 

Welcome to the Mecca. You have embarked on an experience that will shape your existence, and 
set out on a journey that will forever change your life. You are now a bison, you are home. It is 
our sincerest hope, that your time at Howard will be extremely enjoyable and infinitely success-
ful.

We have the honor to serve as the 51st administration for your Howard University Student 
Association (HUSA). We are the frontline of defense for YOU the students, and this adminis-
tration is founded on the belief, “that every student concern is a HUSA concern.” Our agenda 
Amplify: Magnifying the Issues, Amplifying the Student Voice, is dedicated to upholding the 
spirit of HUSA by bringing the genuine concerns of students to forefront, and empowering the 
student voice to rectify the issues.  For over half a century HUSA has been an advocate for truth 
and service On Howard’s campus and across the globe upholding our University’s core values 
of VERITAS ET UTILITAS: Truth and Service. Whether it’s addressing inadequate facilities, 
protesting, or speaking out against social injustices, HUSA is your microphone to the administra-
tion, and ultimately to the world. 

The true power of HUSA is derived solely from one source, the students. Every student is a 
member of HUSA and in order to continue our mission, execute our agenda, and speak truth 
to power, we need your involvement. HUSA is yours, and by virtue of being a member of the 
Howard legacy and the major stakeholders of the University you are also a leader. As leaders we 
must address the infrastructure of the University, ensure that we retain our academic fortitude, 
and be a beacon of equality and social justice for all. The Legacy we have inherited is just a road 
map for our own path to greatness, and your involvement in HUSA as advocates and scholars is 
paramount in using that road map to forge our own legacy. 

We look forward to meeting with and working with you! Feel free to contact us with any ques-
tions or concerns and especially if you have an interest in volunteering. Please be sure to visit 
our office in the Blackburn University Center, Suites 100-104. In addition, we can be reached 
at hustudentassociation@gmail.com for more information about HUSA’s current initiatives and 
university activities. 

Yours in the Love of Alma Mater,

Brandon Harris, HUSA President			  Derrien Hinton, HUSA Vice President

STUDENT GOVERNMENT
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Student Government 
Student government was established to provide a voice for the students. Participation in stu-
dent government enables students to witness firsthand, the intricacies of governmental opera-
tions. Emphasis is placed on the effective coordination of traditional and innovative adminis-
trative policies. Three categories make up the student government organizations on Howard’s 
campus: the Howard University Student Association, the Undergraduate and Graduate Student 
Assemblies and student councils.

THE HOWARD UNIVERSITY STUDENT ASSOCIATION (HUSA)
HUSA was established in 1961. Its purpose is to provide input into the University’s
decision-making process; to act as a spokesperson for the students; and to maintain 
communications concerning student interests in many segments within the University. 
HUSA is comprised of the entire student body, the legislative branch, known as the General 
Assembly, and all representatives elected to the Undergraduate Student Assembly (UGSA) 
and the Graduate Student Assembly (GSA). The President and Vice President are elected 
to administer the executive branch. The policy board interprets the HUSA Constitution and 
includes representatives appointed by the member student council leadership and approved by 
the general assembly. The office is located in Room 102, Blackburn Center. The phone number 
is (202) 806-4141.

THE UNDERGRADUATE STUDENT ASSEMBLY (UGSA)
UGSA represents the undergraduate student population. It was founded in 1973 for the 
purpose of providing a variety of entertaining and educational programs. The office is located 
in Rooms 108/110, Blackburn Center. The phone number is  
(202) 806- 4144.

THE GRADUATE STUDENT ASSEMBLY (GSA)
GSA officers preside over an assembly of representatives from each of the graduate
schools and programs. GSA sponsors programs that advance scholarship and its goals are to 
work for the usefulness of the Howard University graduate student community. The office is 
located in Room 114, Blackburn Center. The phone number is (202) 806-6651.

STUDENT TRUSTEES
Each year in the spring semester, students vote to recommend, one graduate and one 
undergraduate student to represent their respective student population on the Howard 
University Board of Trustees. Further information on the requirements for the student trustee 
positions is available upon request in the Office of Student Activities, Suite 117, Blackburn 
Center.

STUDENT GOVERNMENT
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STUDENT COUNCILS
Student councils are established in each school/college for the special interest of students 
in their respective school or college.

• College of Arts and Sciences Student Council
• School of Business Student Council
• John H. Johnson School of Communications Student Council
• School of Dentistry Student Council
• School of Divinity Student Council
• School of Education Student Council
• College of Engineering, Architecture and Computer Science Student Assembly
• Graduate Business School Student Council
• College of Pharmacy, Nursing & Allied Health Sciences Student Council
• Graduate Student Council
• College of Medicine Student Council
• Social Work Student Government Association
• Student Bar Association

Student Organizations
Student Organizations must ensure that they have the appropriate levels of liability 
insurance in order to conduct a competitive and selective membership intake or 
recruitment process. All applicants seeking membership into competitive selective 
organizations (ex: fraternitites, sororities, honor societies, and similar organizations) 
must comply with the following (a) be current students in good academic, financial and 
disciplinary standing, (b) have the required minimum cumulative grade point average of 
2.7, and (c) are matriculated with a full-time status, having earned at least 12 credit hours 
at Howard University. Students seeking leadership positions in student organizations 
must ensure that they satisfy the minimum cumulative GPA requirement of a 2.7 and 
are current students in good academic, financial and disciplinary standing with the 
University.

Academic and Professional Organizations
Academic and professional organizations provide useful opportunities and leadership 
experiences for students in their respective fields. These special interest groups focus on 
programming and education within their respective disciplines. Departments, Schools and 
Colleges may have additional requirements for membership into these organizations. 

Cultural Clubs and Social Organizations
Cultural clubs and social organizations provide a social outlet for international students 
and bring U.S. and international students together. These organizations also present 
programs and seminars about the cultures, traditions and areas of need in the global 
community. 

STUDENT ORGANIZATIONS
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Honor Societies
Honor societies have been established in each school and college to recognize and 
perpetuate excellence in various disciplines. Honor societies aim to promote scholarship 
and research, encourage a high standard of character, conduct practical application of and 
recognize high attainment and achievement in their related fields.

Religious Student Organizations 
Religious student organizations and choirs involve themselves with civic work, services 
and social functions and emphasize religious concepts, ideals and beliefs held by each 
group.

State and Regional Organizations
State and Regional Organizations encourage social cohesiveness among students from the 
same geographical location, and motivate students to get involved in campus activities, 
social action and community service programs.

University-Wide Organizations
University-wide organizations encompass many areas of campus life, dedicated to
serving the entire University. They serve a number of different purposes and appeal
to a variety of interests. Membership is open to all students. 

Fraternities and Sororities
Fraternities and Sororities are organizations with competitive selection procedures 
and intake requirements for membership. They must have an on-campus advisor and a 
graduate advisor (or an advisor affiliated/appointed by the sectional/regional/national 
leadership or organization). 

GREEK LIFE
Official recognition of men’s and women’s fraternities may be conferred by the Vice 
President for Student Affairs upon the recommendation of the Office of Student 
Activities, which will serve as the sponsoring University Unit for all recognized 
fraternities or sororities. Each fraternity or sorority is expected to maintain membership in 
one of the established campus governing councils, as applicable: National Pan-Hellenic 
Council or Council of Fraternal Organizations.  All officially recognized fraternities, 
sororities and similar organizations are required to abide by all applicable University 
and governing council rules and regulations, including, but not limited to, the HOWARD 
UNIVERSITY STUDENT CODE OF CONDUCT; HOWARD UNIVERSITY POLICIES 
APPLYING TO CAMPUS ACTIVITIES, ORGANIZATIONS, AND STUDENTS; 
HOWARD UNIVERSITY STUDENT ALCOHOL POLICY; and the HOWARD 
UNIVERSITY POLICY ON SEXUAL HARASSMENT. In addition each fraternity or 
sorority must annually file a current certificate of liability insurance coverage (naming 
Howard University as an additional insured) with the Office of Student Activities.  
Organizations that do not have continuous year round coverage must file a certificate 
of insurance showing proof of liability coverage on an event-by-event basis. There is 
a sixty-five (65) new member limit for organizations participating in the membership 
intake process.

STUDENT ORGANIZATIONS
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Pan-Hellenic Council Fraternities and Sororities:
The National Pan-Hellenic Council was organized on May 10, 1930 at Howard 
University.  The council is composed of nine (9) organizations and promotes interaction, 
engagement and exchange of information through cooperative programming and 
collaborative initiatives for its affiliate organizations. Many of the Pan-Hellenic 
organizations were founded at Howard University. Membership intake occurs only in the 
spring semester for Pan-Hellenic organizations. The following fraternities and sororities 
are recognized Pan-Hellenic organizations at Howard University:

• Alpha Kappa Alpha Sorority, Inc. – Alpha Chapter
• Delta Sigma Theta Sorority, Inc. – Alpha Chapter
• Iota Phi Theta Fraternity, Inc. – Alpha Tau Chapter
• Kappa Alpha Psi, Fraternity, Inc. –Xi Chapter
• Kappa Alpha Psi Fraternity, Inc. – Theta Tau, Graduate Chapter
• Omega Psi Phi Fraternity, Inc. – Alpha Chapter
• Phi Beta Sigma Fraternity, Inc. – Alpha Chapter
• Sigma Gamma Rho Sorority, Inc. – Alpha Phi Chapter
• Zeta Phi Beta Sorority, Inc. – Alpha Chapter

All members of the NPHC-Howard University Chapter Executive Board must possess 
and maintain a 2.7 G.P.A. at the time of election and throughout the tenure of office to 
be considered a member in good standing. A 2.85 cumulative grade point average is 
necessary to be eligible to apply for membership into any of the member organizations of 
the National Pan-Hellenic Council — Howard University Chapter.

Council of Fraternal Organizations:
The Council of Fraternal Organizations (CFO) shall serve as the advisory body to the 
Office of Student Activities in the development of policies, initiatives and programs 
related to the Greek Community of recognized fraternities, sororities and similar 
organizations at Howard University. The CFO shall provide recommendations to 
enhance and promote the self-governance of the Greek community at Howard; it shall 
serve as the peer review board for new and petitioning fraternal organizations; it shall 
have representatives serve on judicial and administrative review boards for member 
organizations and it shall be a forum for community building and outreach for the 
fraternities, sororities and similar organizations at Howard University. The CFO serves 
as the governing council for all fraternities, sororities and similar organizations not 
recognized by the Pan-Hellenic Council. The member organizations of the Pan-Hellenic 
Council serve as ex-officio members on the Council of Fraternal Organizations with 
the exception of the President of the Pan-Hellenic Council who shall serve as a voting 
member of the CFO. 

All organizations recognized as a fraternity or sorority or similar organization must attend 
and participate in the activities of its respective council.

GREEK LIFE
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JOHN H. BURR GYMNASIUM 
6TH STREET AND GIRARD STREET, NW
(202) 806-7141

GO BISON!! Truth, leadership, excellence and service must be the guiding values
for all of Howard’s endeavors, including Intercollegiate Athletics. Varsity sports
teams, “The Bison,” take on some of the country’s top competition. Howard
University is a member of the National Collegiate Athletic Association (NCAA),
competing in Division I and Division IAA in football.

Most of Howard’s athletic teams compete in the Mid-Eastern Athletic Conference,
the MEAC. The MEAC includes: Florida A&M, North Carolina A&T, Hampton,
Bethune-Cookman, Coppin State, South Carolina State, Delaware State, Maryland-
Eastern Shore, Morgan State, Savannah State and Norfolk State. Swimming competes in 
the Northeast Conference and men’s soccer in the Atlantic Soccer Conference.
Scholarships (Grants-In-Aid) are offered in all sports. The women’s soccer team
competes in the newly-formed United Soccer Conference.

Men’s teams (8) are, Basketball, Cross Country Track, Football, Indoor Track,
Outdoor Track, Soccer, Swimming & Diving and Tennis.

Women’s teams (11) are: Basketball, Bowling, Cross Country Track, Indoor
Track, Lacrosse, Outdoor Track, Soccer, Swimming & Diving, Tennis, Volleyball
and Softball.

HIGHLIGHTS
•	 Nation’s Football Classic will be played at 3:30 pm, on Saturday, September 10, 2011 

against Morehouse College at RFK Stadium in Washington, DC

•	 The 2011 Homecoming Football Game will be played at 1:00 pm, on Saturday, 
October 22nd against North Carolina A & T State University at Greene Stadium

•	 The MEAC Basketball Tournament will be played in Winston-Salem, NC

Quick Reference 
DEPARTMENT OF INTERCOLLEGIATE ATHLETICS
Burr Gymnasium, Suite 1013
(202) 806-7141
Mr. Louis Perkins, Director
Ms. Marion Johnson, Director of Athletic Compliance
Mr. Edward Hill, Sports Information Director
Ms. Seanta Cleveland, Head Athletics Trainer

Athletics
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BISON ONE CARD OFFICE 
ILAB, 1st FLOOR 
(202) 806-2109

Bison One Card
The Bison One Card is the official Howard University identification card and will 
identify you as a student or employee. All students and employees must obtain a Bison 
One Card and carry it at all times while on university property.

Your Bison One Card is the only card you need on campus. It is your photo ID and more.

All new students, employees and contractors can obtain their Bison One Card at 2301 
Georgia Ave, Washington, DC 20059. The office is located on the first floor of the iLab 
(Bryant Street entrance).

BISON BUCKS
Bison Bucks is an account, which allows for secure and convenient cashless spending 
on campus and off campus at select locations.  It is a pre-deposited account that can be 
replenished by making deposits on Manage My ID.

Your Bison One Card gives you access to Bison Bucks. And it is easy to “load” Bison 
Bucks onto your card. Students can go to https://howard.managemyid.com to add funds, 
check balances and view transaction history and statements. Parents and relatives can go 
to the https://howard.managemyid.com to add funds to a student’s Bison Bucks Account. 
Every dollar added is available to you, the student and there are no transaction fees or 
minimum balances to maintain. In addition, when used at on campus dining locations, 
Bison Bucks are tax-free! Save 10% on all your on campus dining purchases. Bison 
Bucks are also safe! Only you can use your Bison One Card for a transaction using Bison 
Bucks.

All Dining Services locations on the main and west campuses accept Bison Bucks in 
addition to laundry rooms in all residence halls, select vending machines and select off 
campus merchants. Please feel free to contact the Bison One Card Office at 202-806-
2109 or email at onecard@howard.edu for more information.

BOOK VOUCHERS 
Validated students with sufficient excess funds on their account may log on to BisonWeb 
to request a book voucher up to $750.00 per semester.

In addition, all recipients of an athletic book voucher or a book voucher for the How-
ard University Freshman Scholarship Program (e.g., Founders, Laureate & Presidential 
Scholars) may request their vouchers online using this system as well. 

Students no longer need to visit the Office of Student Accounts to request a book voucher. 

To utilize this system, please note the following criteria: 
1.	You must be validated 
2.	You must have excess funds (or a book voucher award) on your account
3.	You may request a voucher up to the amount of your excess funds to a maximum of 

$750 per semester
4.	You must have a valid Bison One Card

BISON ONE CARD
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BISON ONE-CARD POLICIES
•	 There is no fee for the initial Bison One Card.

•	 Each person is provided only one (1) card representing his/her main role within the 
university. Additional cards must be turned in to the Bison One Card Office.

•	 The Bison One Card is property of Howard University and must be presented, upon 
request, to any authorized university personnel while on university property. 

•	 The Bison One Card is non-transferable. All funds, access and other services provided 
as a function of the Bison One Card are to be used solely by the cardholder to whom 
the Bison One Card was issued. 

•	 Unauthorized use of the Bison One Card is considered theft and will be investigated by 
the Department of Public Safety.

•	 Students shall report all lost or stolen cards on the Manage My ID website (https://
howard.managemyid.com). Registration may be required.

•	 There is a $25.00 replacement fee for damaged, lost or stolen cards, payable at the Ca-
shiers Office, 2400 6th St. NW, Suite 115, Washington, DC 20059.  

BISON ONE CARD
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DINING SERVICES 
BLACKBURN CENTER, ROOM 133 
(202) 806-7400

Students residing in Baldwin, Bethune Annex, Cook, Drew, Truth and Wheatley resi-
dence halls are required to purchase a meal plan. Whether you take advantage of the “all 
you may choose to eat” dining hall at the Bethune Annex and the Blackburn Center, or 
grab a meal at the Punch-Out, it is Sodexho’s commitment to all of our customers to pro-
vide the highest level of quality, service and value. For more information about Howard 
University Dining Services, please call 202-806-7400.

MEAL PLANS
•	 Traditional 19 – Designated for residents, this plan provides the maximum number of 

meals served during the week (19) along with $100 Dining Dollars to be used at any of 
the Dining Service retail locations.

•	 Traditional 14 – Designated for the resident student who will leave the campus occa-
sionally; this plan provides 14 meals during the week along with $150 Dining Dollars 
to be used at any of the Dining Service retail locations.

•	 On The Go 5 – Designed for the off campus student and provides any 5 meals per 
week, Monday – Friday, along with $100 Dining Dollars to be used at any of the Din-
ing Service retail locations.

•	 Block 140 – Designed for the resident or off campus student and provides 140 meals 
for the semester along with $175 Dining Dollars to be used at any of the Dining Ser-
vice retail locations.

For pricing information, please call or visit the Bison One Card Office 202-806-2109, 1st 
floor of the ILab in Wonder Plaza.

DINING DOLLARS 
Dining Dollars is a declining balance account provided with the meal plan that allows 
cash-free and tax-free access to all of our dining facilities and at the same time giving 
customers added security and a savings of 10% with every purchase. Dining Dollars are 
only available with the purchase of a meal plan.

Dining Dollars expire at the end of each semester. Unused Dining Dollars not used by the 
end of each semester will be forfeited.

MEAL PLAN POLICIES
•	 In order to be admitted to the dining hall or use Dining Dollars, meal plan participants 

must present their valid Bison One Card (Howard University ID) or pay the posted 
casual meal rate / retail price, including applicable taxes. If you lose or misplace your 
Bison One Card, you will need to obtain a temporary Bison One Card from the Bison 
One Card Office, located on the 1st floor of the ILab Monday through Friday between 
the hours of 9:00 am and 5:00 pm.

•	 You can enjoy “all you may choose to eat” meals in our dining halls. However, no un-
eaten food may be removed from the dining hall without management’s permission.

•	 All students participating in a meal plan may enjoy “all you may choose to eat” meals 
in the Blackburn Cafeteria. Students residing in Bethune Annex, Frazier, Truth and 
Tubman residence halls may also enjoy meals in the Bethune Annex Cafeteria.

DINING SERVICES
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•	 The scheduled dining week operates from Friday to Thursday, noting that Friday morn-
ing signals the start of a new meal week.

•	 Meal plans can only be changed during the first two (2) weeks of the semester. Please 
visit the Bison One Card Office to select a different plan.

•	 Charges for meal plan participation automatically roll over from the fall semester to 
the spring semester. Students who do not wish to participate during the Spring semester 
and do not reside in Baldwin, Bethune Annex, Cook, Drew, Truth and Wheatley resi-
dence halls may visit the Bison One Card Office to cancel their meal plan during the 1st 
two (2) weeks of the Spring Semester.

•	 Students with special dietary needs or who are unable to make it to the dining hall due 
to schedule conflicts should contact the Director of the Bison One Card Office at 202-
806-2413.

THE PUNCH OUT 
The Punch Out is the university’s retail snack bar that is located on the ground level of 
the Blackburn Center. The Punch Out is open Monday – Friday from 11:00 am – 10:00 
pm. The Punch Out offers four (4) branded concepts to accommodate for all dining needs: 
Sub Connections serves made to order subs and salads made with freshly baked bread 
and fresh produce; Pandinis serves pizza, pasta, salads and assorted Italian food options; 
Mein Bowl serves authentic Asian cuisine, sushi and made to order stir fry and last but 
not least; WOW serves wraps, salads, tenders, wings and much more. Cash, Credit Card, 
Dining Dollars and Bison Bucks are accepted in the Punch-Out.

UNIVERSITY RESTAURANT 
The University Restaurant is located on the main level of the Blackburn Center. The 
restaurant offers a daily lunch meal with a white linen tablecloth, china and silverware 
dining option for students, faculty and staff. Our hours for lunch are Monday – Friday 
from 11:00 am – 2:30 pm during the academic year. Summer session hours are 11:30 
am – 2:00 pm.  The restaurant is closed for holidays and weekends. Dine in or carry out 
service is available to customers. Cash, Credit Card, Dining Dollars and Bison Bucks are 
accepted in the Punch-Out.

BLACKBURN CENTER C-STORE 
The C-store is located on the first floor of the Blackburn Center adjacent to the ATM 
terminals. The hours of operations are Monday – Friday from 9:00 am – 8:00 pm during 
the academic year. Summer session hours are 10:00 am – 4:00 pm.  A variety of cold 
beverages, coffee, snacks, household goods, toiletries and paper products are available for 
purchase. Cash, Credit Card, Dining Dollars and Bison Bucks are accepted in the Punch-
Out.

DINING SERVICES
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BETHUNE ANNEX AND BLACKBURN CENTER CAFETERIAS 
HOURS OF OPERATION

Bethune Annex	B lackburn Center 
Monday – Friday	 Monday – Friday 
Breakfast: 7:00 am – 9:30 am	 Breakfast: 7:00 am – 9:30 am 
Continental Breakfast: 9:30 am – 10:30 am	 Continental Breakfast: 9:30 am – 10:30 am 
Closed: 10:30 am – 11:30 am	C losed: 10:30 am – 11:30 am
Lunch: 11:30 am – 2:00 pm	 Lunch: 11:30 am – 2:00 pm 
Lite Lunch: 2:00 pm – 2:30 pm	 Lite Lunch: 2:00 pm – 3:30 pm 
Closed: 2:30 pm – 4:30 pm	C losed: 3:30 pm – 4:30 pm
	 Monday – Thursday 
Dinner: 4:30 pm – 6:30 pm	 Dinner: 4:30 pm – 7:00 pm 
	 Late Dinner: 7:00 pm – 9:00 pm
	 Friday 
	 Dinner: 4:30 pm – 6:30 pm
Saturday and Open holidays	 Saturday and Open holidays 
Brunch: 10:30 am – 1:30 pm	 Brunch: 10:30 am – 1:30 pm 
Dinner: 4:30 pm – 6:30 pm	 Dinner: 4:30 pm – 6:30 pm
Sunday and holidays	 Sunday and holidays 
Brunch: 11:00 am – 2:00 pm	 Brunch: 11:00 am – 2:00 pm 
Dinner: 4:30 pm – 6:30 pm	 Dinner: 4:30 pm – 6:30 pm

JAZZMAN’S CAFÉ
Smoother than Ella, hotter than Miles, Jazzman’s Café is pure improvisation. Located 
in the Administrative Building in the first floor lobby, Jazzman’s Café offers specialty 
coffee products and a variety of sandwiches, salads, pastries, soups, cold beverages 
and smoothies on a daily basis. Open from Monday to Friday from 8:00 am – 4:00 pm, 
Jazzman’s Café is a perfect place to grab a snack or a quick meal. Cash, Credit Cards, 
Dining Dollars and Bison Bucks are accepted.

CAFÉ A LA CARTE
Café a la Carte is located on the 2nd floor of the Howard University Service Center at 
2244 10th Street, NW. The unit is open from Monday – Friday from 7:30 am – 2:00 pm. 
Menu offerings include a daily assortment of hot breakfast and lunch entrees and a choice 
of salads, sandwiches, pastries, beverages and coffee. Café a la Carte can be reached at 
202-806-6516 and accepts Cash, Credit Cards, Dining Dollars and Bison Bucks.

THE COLLEGE OF MEDICINE COFFEE CART
The College of medicine Coffee Cart is located in the main lobby of the College of 
Medicine and is open Monday – Friday from 8:30 am – 3:00 pm. The cart sells regular 
and specialty coffees with an assortment of sandwiches, salads and cold beverages. Cash, 
Credit Card, Dining Dollars and Bison Bucks are accepted.

DINING SERVICES
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THE BETHUNE ANNEX MINI MART
The Bethune Annex mini Mart is located directly in front of the Bethune Annex Cafeteria 
and is open Monday – Friday from 2:00 pm – 12:00 am and Saturday – Sunday from 
12:00 pm – 2:00 am. Cash, Credit Card, Dining Dollars and Bison Bucks are accepted. 
The Bethune Annex Mini Mart is closed during the summer.

MERIDIAN HILL MARKETPLACE
The Meridian Hill Marketplace Convenience Store is located in the Meridian Hill 
residence hall and open daily from Monday – Friday from 1:00 pm – 7:00 pm. The 
convenience store sells candy, nachos, personal toiletries, bottled beverages and assorted 
household necessities. Cash, Credit Card, Dining Dollars and Bison Bucks are accepted. 
The Meridian Hill Marketplace can be reached at 202-806-9597 and is closed during the 
summer.

LAW SCHOOL CAFÉ (WEST CAMPUS)
The Law School Café is located at 2900 Van Ness Street NW and is open Monday – 
Thursday from 8:00 am – 3:00pm and Friday from 8:00 am – 2:00 pm. Menu offerings 
include Seattle’s Best Coffee, fresh fruit, hot entrée selections, bottled sodas and juices, 
soup, deli, salad bar and desserts. The Law School Café accepts Cash, Credit Card, 
Dining Dollars and Bison Bucks, can be reached at 202-364-0649 and is closed during 
the summer.

CATERING
The Howard University Catering Services can assist you in your entire event planning 
needs. Services range from a simple coffee break to an elaborate ball or reception. The 
Catering Office is located on the ground floor of the Armour J. Blackburn University 
Center in room 133. The office numbers are: 202-806-4786, 202-865-0216/0217 or via 
fax at 202-232-2173. The catering manual and supporting information is available on the 
Howard Dining website. 

If you need additional information about the Howard University Dining Services, please 
feel free to contact us at 202-806-7400 or visit our website at  
http://www.howarddining.com.

DINING SERVICES
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THE UNIVERSITY STUDENT HEALTH CENTER
GENERAL MEDICAL CLINIC & THE WOMEN’S CLINIC
2139 GEORGIA AVENUE, NW, SUITE 201
(202) 806-7540
WWW.HOWARD.EDU/STUDENTHEALTH
24 HOUR NURSE ADVICE LINE: 1-866-509-7715

HOURS OF OPERATION
Fall and Spring Semester
Monday, Wednesday, Friday 8:00 a.m. – 5:00 p.m.
Tuesday and Thursday 8:00 a.m. – 8:00 p.m.

Summer Session and Breaks:
Tuesday and Thursday 8:00 a.m. – 4:00 p.m.
 
The Student Health Center provides full-time and part-time students with access to
care for acute sickness and injuries, health promotion and disease prevention education. 
This information is only a brief description of student health requirements and services 
provided by the Student Health Center. Please refer to the “Guide to Health Services” 
brochure for a complete description of health services. The brochure is available at the 
Student Health Center and may also be accessed through the website,  
www.howard.edu/StudentHealth then simply click on “Medical Insurance.”

PREVENTION AND PUBLIC HEALTH LAW
All students entering a school or college of the University for the first time or returning 
after an absence of a semester or more, are required to submit a completed report of 
medical history and immunization record. The University must be compliant with all 
public health laws, regulations and guidelines, related to prevention of communicable 
diseases. Students who have not received the appropriate vaccines, risk contracting 
serious illness and infecting others, especially those who are pregnant or have chronic 
illnesses. Thus, all students enrolled at Howard University, must provide written proof 
of immunity to vaccine preventable diseases, as determined by the District of Columbia 
Immunization Law and documentation of tuberculosis screening. This documentation 
must be provided to the Student Health Center before any student will be permitted to 
register for classes. Students entering one of the University’s Health Science schools may 
have some additional requirements. Please check with that school for those requirements. 
Specific Information on the health requirements can be obtained from the Student Health 
Center or from our website www.howard.edu/StudentHealth by clicking on “Medical 
Forms.”
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APPOINTMENTS
Appointments can be made for all clinics by calling (202) 806-7540. If you must
cancel or reschedule, please call us as soon as possible; this allows us to move
patients who are waiting for appointments into your slot.

URGENT CARE
If you are acutely ill but think that you can wait 24 hours to be seen, call ahead to
see if there is an available appointment the following day. Talk with the advice nurse 
if you are not sure. The nurse can assist you in deciding whether to wait or to come in 
right away for evaluation. Of course, you can always walk in if you feel that you are 
too ill to wait or call. You will see the triage nurse who will talk with you, check your 
vital signs and perform a nursing assessment of your medical problem. Then you will 
be advised to the next steps to provide you with appropriate care.

TRANSPORTATION TO THE STUDENT HEALTH CENTER OR 
HOSPITAL
If transportation is needed from the dormitory to the Student Health Center or to the 
Howard University Hospital, staff personnel in the dormitory shall be notified who will 
place the telephone call to the Campus Police or to an ambulance for the transport. The 
ambulance service shall only be used for emergency/life-threatening conditions. The 
number for the campus police is (202) 806-1100. Failure to follow these procedures may 
result in the student paying for the ambulance cost.

HEALTH SERVICES
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ANDREW RANKIN MEMORIAL CHAPEL
2371 6TH STREET, NW
(202) 806-7280
(202) 806-4641 (FAX)
HTTP://CHAPEL.HOWARD.EDU
EMAIL: CHAPEL@HOWARD.EDU
Since its inception in 1894, Andrew Rankin Memorial Chapel (Rankin Chapel) has
been dedicated to the spiritual, ethical, intellectual, social and physical welfare of
students, faculty, and administration. Rankin Chapel serves as the center of religious life 
at Howard University. The programs of Rankin Chapel guide the University community 
in its endeavors to promote interfaith dialogue and cooperation, deepen understanding 
and respect for diverse faiths, establish occasions for religious expression, nurture diverse 
faith traditions, and affirm and strengthen linkages between faith communities and all 
people of good will. Rankin Chapel carries out the University’s commitment to preserve 
and celebrate the African American spiritual and religious heritage.

The Charter of Howard University contains no religious test or limitation. The University 
requires neither conformity to a religious position nor participation in any religious 
activity. The University recognizes, however, the place of religion in the University 
Community and in the lives of its students. The Office of the Dean of the Chapel is 
the center where religious life is coordinated. As appointed chief executive officer for 
religious affairs at the University, the Dean of the Chapel manages the Andrew Rankin 
Memorial Chapel and the Dunbarton Chapel (located at the Law School Campus); 
coordinates the wide array of ministries sought by students and their parents, faculty, 
staff, and the wider community; participates in religious services and public programs at 
the University; and serves as a liaison between the University and religious organizations 
at the local, national and international levels.The Office of the Dean of the Chapel 
partners with the University Counseling Center and other student support services to 
conduct interventions around life issues such as bereavement. Through this partnership, 
the Chapel also develops programs of support for the University community around 
national and international crises.

Dr. Bernard Richardson is the Dean of the Chapel and oversees the Spiritual and
Ethical Dimensions of Leadership Initiative, a major leadership education program of 
the University. The Andrew Rankin Memorial Chapel is located at 2371 Sixth Street, 
NW. The administrative offices and the Office of the Spiritual and Ethical Dimensions 
of Leadership Initiative is located at 2395 Sixth Street, NW, on the ground floor of the 
Carnegie Building. Both offices are at opposite corners of Sixth Street and Howard Place 
and can be reached at (202) 806-7280.

WORSHIP SERVICES
Worship services are held every Sunday at 11:00 a.m. at Andrew Rankin Memorial
Chapel or Cramton Auditorium on the main campus. The Chapel is one of the most
historic and prestigious chapels in the nation and features nationally and internationally 
renowned preachers and speakers.

RELIGIOUS SERVICES



 Howard University Student H-Book76 

campus





 
services







  

SPIRITUAL AND ETHICAL DIMENSIONS OF LEADERSHIP
The Spiritual and Ethical Dimensions of Leadership Initiative (SEDL) is a comprehensive 
program, funded by the Lilly Endowment Inc., to help students discern their vocation, 
discover their life’s purpose, and grow spiritually individually and in community.

Through worship services, small groups, the Pre-Ministry Fellowship, workshops,
service learning experiences, and exposure to national leaders, students are
encouraged to explore their calling and to honor the gifts within them. Wednesday
Night Live (WNL), a component of SEDL, is a midweek nontraditional worship
service held monthly, designed and led by students. WNL features contemporary
gospel music, spoken word, stepping, dance, and comedy. All students are invited to 
assist in planning the services and/or to participate in them. Contact the Chapel office for 
further information.

CHAPLAINCIES
Howard University has traditionally welcomed the on-campus participation of chaplains 
and chaplaincies supported by a denomination or religious organization. Chaplains are 
recognized as guests of the University. Howard University is a pluralistic campus and 
has been grateful for the willingness of faith groups to provide a chaplain for counseling, 
programming, teaching, and worship for members of our campus community.

Chaplaincies currently at Howard University are:
• Absalom Jones/Canterbury Student Association (Anglican/Episcopal/Lutheran)
• Baptist Student Ministry (Baptist)
• Howard University Adventist Student Association (Seventh Day Adventist)
• Howard University Baha’i Student Association (Baha’i)
• Howard University Muslim Community (Muslim)
• Howard University Newman Club—The Roman Catholic Chaplaincy
• Navigators Christian Fellowship (Non-denominational Christian)
• Tom Skinner Campus Ministry (Noonday Prayer) (Non-denominational Christian)
• Wesley Foundation United Methodist Campus Ministry (Methodist)

THE COMMITTEE ON RELIGIOUS LIFE
The Committee on Religious Life serves as an advisory and resource committee to
the Dean of the Chapel. Members of the committee are appointed by the President of 
the University. The committee is composed of the Dean of the Chapel, administrative 
officers, faculty, and students of the University.

THE RELIGIOUS FELLOWSHIP COUNCIL
The Religious Fellowship Council (RFC) is made up of student representatives of
officially recognized religious groups on the campus of Howard University in recognition 
of the different expressions of faith represented by the organizations. The purpose of 
RFC is to assist the Dean of the Chapel in coordinating religious activities on campus, 
to increase communication between organizations, to increase interfaith dialogue, and to 
provide opportunities for fellowship and programs to further understanding of different 
faith traditions.

RELIGIOUS SERVICES
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INTERFAITH FELLOWS PROGRAM
The mission of the Interfaith Fellows Program is to create programs that will expose the 
greater Howard University community to different faith traditions and the multiple ways 
that issues of spirituality and ethics intersect with spheres outside of religion. Fellows 
are expected to think critically about the state and effects of religion in a secular society, 
particularly as it relates to their future career aspirations. The fellowship is open to all 
undergraduate and graduate students, and a diverse assembly of Fellows will be chosen 
who differ in age, major, campus activities, geographic origins as well as faith traditions.

The Fellows are expected to collectively produce at least six programs per year. The 
Fellows will have the responsibility of heading the committees that will plan and 
implement these programs, which will be based on the discussions from their closed 
meetings. A stipend will be given for the Fellows participation. Active participation and 
event planning are conditions for the Fellow’s receipt of stipend. For further information, 
please contact the Office of the Dean of the Chapel.

RECOGNITION AS A STUDENT RELIGIOUS ORGANIZATION
Student religious organizations at Howard University often involve themselves with 
community service and religious fellowship, with an emphasis on instilling and 
perpetuating the spiritual concepts, ideals, and beliefs held by each group. A group 
desiring to be recognized as a student religious organization must complete and file a 
Petition for Recognition as a Student Organization form, which should be secured from 
and filed with the Office of Student Activities.

Official recognition by Howard University as a student religious organization is a result 
of a recommendation by the Religious Fellowship Council, the Committee on Religious 
Life and the approval of the Dean of the Chapel. The Vice President of Student Affairs 
will grant final approval of the recommendation to recognize all student organizations, 
including religious organizations. Recognition in no way implies University endorsement 
or sponsorship of such organization’s events or activities. Recognition simply 
acknowledges the existence of an organization composed of at least ten (10) Howard 
University students, consistent with objectives and philosophy of the University, and 
meets an expressed need of the University and of the student body. Only recognized 
student organizations may be granted permission to sponsor events and activities on 
campus and to make use of University facilities for this purpose. Only recognized student 
organizations may use Howard University nomenclature as a part of their organization 
name and/or in representing themselves as associated with the University.

Expectations and Responsibilities
Students and invited speakers and/or guests of religious organizations must observe
the following:
1.	 Maintain respect for the various religious traditions represented at the University 

and the broader community, conducting programs of witness and enlistment in such 
a way that integrity and legitimacy of the individual who holds a given faith (or no 
faith) is not disparaged, coerced, or manipulated;

2.	 Maintain and respect the privacy of students in their residential environment;
3.	 Clearly advertise the group’s sponsorship of all programs, study groups, surveys, etc. 

Obtain approval for publicity materials or newsletters from the Office of the Dean of 
the Chapel prior to their distribution.

RELIGIOUS SERVICES
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4.	 Abide by university policies.
5.	 Participate in Religious Fellowship Council meetings. Failure to comply with these 

guidelines may result in the withdrawal of recognition.

Guidelines for the Conduct of Religious Ministry
1.	 All literature produced and all advertisements published or posted must clearly 

identify the group sponsoring the event, program or meeting, include a telephone 
number and/or e-mail address where contact with the group can be made. University 
regulations concerning the placement of posters must be followed.

2.	 Neither religious workers nor a student member of religious groups may make 
unsolicited or random visits to any student’s room. Religious groups may visit or 
solicit members of their own tradition if (a) the student to be visited or solicited 
has submitted a religious preference card indicating preference for the tradition 
or member group and expressing a desire to be solicited, or (b) the student has an 
affiliation with the group.

3.	 Students may make a witness to their religious commitments and invite others to 
attend meetings of a religious nature. However, if the hearer indicates a desire to 
cease the conversation, or to walk away from the one making the witness, or to 
refuse an invitation, such desire must be honored immediately.

4.	 Students invited to attend a meeting, whether social or programmatic, must be told 
the identity of the religious group issuing the invitation.

5.	 A student who accepts an invitation to a meeting of a religious group, and who 
then indicates a desire to leave the meeting, must be allowed to do so without the 
appropriateness of their departure being questioned.

6.	 Literature may be distributed in public places, e.g. city sidewalks. It must be 
possible for a passerby to reject the offer of literature and the distributor may not 
walk with the passerby without invitation to do so. Literature may also be distributed 
on campus, but the Dean of the Chapel must be notified so that appropriate places of 
distribution may be approved and the rights of the distributor as well as the rights of 
those persons to whom the material is being distributed be protected.

CULT AWARENESS
Some groups on university campuses throughout the country profess a religious
focus, but have potentially dangerous practices and influence. These groups and 
individuals will often target new students because they have not yet become fully 
acclimated to the environment or established healthy friendships and associations. 
These groups promote their agendas on campus although they are not recognized by 
either Howard University or the Office of the Dean of the Chapel. Some of these groups 
can be identified as cults. They are generally dishonest about their true identity and 
their agenda. They aggressively recruit and, in some unfortunate cases, harass students, 
particularly newcomers to campus. The following are some general characteristics of 
these groups:
•	 Wants members to follow a leader who claims divinity or a special relationship to God
•	 Desires members to be faithful to a leader who is sole judge of members’ actions 	  

or faith
•	 Encourages members to separate from family and friends, especially if they do not 

share the beliefs of the group
•	 Encourages members to manipulate relationships with their families and friends
•	 Encourages members to withdraw from relationships with families and friends
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•	 Asks potential members to confess all past sins to the members of the group
•	 Seeks to have total control over members’ lives and wants influence in every decision 

members make
•	 Wants members to keep things secret
•	 Wants members to develop unhealthy emotional dependence on the group or leader
•	 Prohibits critical analysis or independent thinking
•	 Desires to destroy a member’s ego
•	 Desires to diminish a member’s sense of his/her self
•	 Exploits a member’s or all members’ finances
•	 Wants members to be part of an exclusive group
•	 Wants members to isolate themselves

If you believe that you are being recruited or harassed by a group you think might be 
a cult—or if you’re concerned about a friend—contact the Office of the Dean of the 
Chapel. The Office of the Dean of the Chapel is here to help you have a healthy, positive 
experience of your own spiritual journey while you’re here at Howard University. 
Contact us for spiritual support and guidance. We look forward to being part of your 
spiritual journey.
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The Howard University Bookstore, also known as “The HUB For All Your Literary 
and Lifestyle Needs” provides goods and service to the University community for its 
academic and administrative needs. The HUB currently operates two locations: The main 
campus store and the School of Law store.

Howard University Bookstore
2225 Georgia Ave, NW
Washington, DC  20059
(202) 238-2640 phone
(202) 986-1981 fax
www.hubookstore.com

Hours of Operation
  9:00 am–6:00 pm Monday – Wednesday
  9:00 am–7:00 pm Thursday
  9:00 am–6:00 pm Friday
10:00 am–4:00 pm Saturday
Closed Sunday

The HUB stocks textbooks, general books, academic supplies, apparel, gifts, greet-
ing cards, computer software and hardware, and features a Starbucks Café.  The HUB 
frequently hosts author signings and events which include many celebrities & VIP’s.  
For a schedule of events, and to order textbooks and other merchandise online, visit our 
website.

School of Law Bookstore
2900 Van Ness Street, NW
Washington, DC  20008
(202) 806-8108 phone
(202) 806-8461 fax
www.hubookstore.com

Hours of Operation
8:30 am–5:00 pm Monday – Friday
Closed weekends

The School of Law Bookstore is located on the lower level of Holy Cross and serves the 
Law School students on the West Campus.  It provides course books, study aids, legal 
outlines, school supplies, and convenience items.

UNIVERSITY STORES
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THE ENVIRONMENTAL HEALTH AND SAFETY PROGRAM
HOWARD UNIVERSITY SERVICE CENTER, SUITE 208
2244 10TH STREET, NW
(202) 806-1033

The University operates a comprehensive Environmental Health and Safety Program 
that includes Occupational Safety, Environmental Compliance, Fire Safety, Accident 
Prevention & Investigation, Laboratory Safety, Hazard Communication, Hazardous 
Material Handling, BioSafety, Indoor Air Quality, Safety Training, Building Code 
Compliance, Safety Committee Advisory support and a number of other safety related 
services. The Board of Trustees has approved a written safety policy that covers all 
of the important aspects of the university’s safety operations and management. The 
Environmental Health and Safety office is located in Suite 208 of the Howard University 
Service Center, 2244 10th Street, NW, Washington, DC 20059, (202) 806-1033, 
(202)806-1230, (202) 806-1231 or (202) 806-1006. Non-occupational accidents or 
injuries (occurring on any of the campuses or impacted by Howard University operations 
involving students or visitors) should be reported to the Office of Environmental Health 
and Safety, along with complete details, as soon as possible.

The office is open week days from 8:00 a.m. – 5:00 p.m. Accidents or safety related
incidents that occur on weekends should be reported to the Campus Police
Department.

REPORTING FIRES AND OTHER EMERGENCIES
Each Dormitory, Classroom and Administrative Building has an approved Fire
Emergency Evacuation Plan specifically designed for that facility. You must become 
familiar with this plan. All building evacuations will occur when an alarm sounds and/or 
upon notification by a Fire and Emergency Attendant/Warden/Campus Police or DC Fire 
Department.

1.	 What to DO if you Discover or Suspect a Fire
•	 Sound the Alarm.
•	 Be aware that the DC Fire Department needs to be called immediately.
•	 Call the 9-911 system.
•	 Call the Campus Police Emergency Number 6-1100.
•	 Do Not use the elevators.
•	 Do Not take time to recover clothing, books or other belongings.
•	 Do Not run or create any condition that may cause panic.
•	 Move quickly away from the building (at least 50 feet) and proceed to a pre-

designated Assembly Area.

2.	 Reporting Fires
	 Whenever any Fire and Emergency Attendant/Warden or Alternate discovers a fire 

should take the following actions immediately:
•	 Sound the building fire alarm by pulling the nearest pull station. If the fire 

alarm fails to operate, warn the occupants by shouting “Fire” loudly as you 
leave the building. As soon as possible call 911 and report building’s address, 

ENVIRONMENTAL HEALTH AND SAFETY
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location of the fire and your name. After evacuation, the Attendant/Warden 
who pulled the fire alarm or discovered the fire should call Campus Police 
Emergency Number (202) 806-1100.

•	 If possible close doors behind you, especially the door to the burning room.
•	 Evacuate the building immediately using the nearest accessible stairwell or exit, 

or if you are an attendant go to your designated Assembly Area.
•	 Never attempt to fight a fire that may endanger your life.
•	 DO not use the elevators. Elevator shafts may fill with smoke or the power may 

fail leaving you trapped.
•	 Contact the first responding official campus police or fire department to 

provide additional information upon their arrival.

3.	 When not to fight a fire
DO NOT fight a fire:
•	 If the fire is spreading beyond the spot where it started   
•	 If you can’t fight the fire with your back to an escape exit
•	 If the fire can block your only escape route
•	 If you don’t have adequate fire-fighting equipment
•	 If you have not been trained to use a fire extinguisher

Students should always remember that participation in Annual Fire Drills is mandatory 
and mandated by the DC Office of the Fire Marshal. In addition, any Emergency 
Response exercises conducted by the University Administration is  
also mandatory.

ENVIRONMENTAL HEALTH AND SAFETY
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CAMPUS POLICE
2200 GEORGIA AVENUE, NW
(202) 806-1100

The Howard University Campus Police Department (HUCPD) is a 24 hours, 365 day 
operation providing safety and security, serving the Howard Community. HUPD’s 
“mission is to work in partnership with the students, faculty, administration, and staff 
of Howard University and Howard University Hospital, to prevent crime, maintain 
order, safeguard property and enhance a quality of life that enables the achievement of 
academic excellence.” The main office is located in the University Service Center at 
2244 10th Street, NW, 2nd Floor. The department will alert students to crime hazards, 
and provide students with coping tools and information on campus crime and prevention 
programs. Call (202) 806-1100 for assistance. If you have any concerns or suggestions 
about security or law enforcement at Howard University, contact Leroy K. James Chief of 
Police at (202) 806-1102 or by e-mail: l_k_james@howard.edu. 
Visit HUPD at http://www.howard.edu/services/campuspolice/  

CAMPUS POLICE/METROPOLITAN POLICE PARTNERSHIP
The Metropolitan Police Department (MPD), in cooperation with the Campus 
Police Department (CPD), are engaged in a proactive partnership in support of their 
commitment to provide a safe environment for the Howard University community. The 
CPD maintains a Sub-station that is frequented by MPD officers on patrol in the various 
communities that surround the university. The Sub-station provides logistical support to 
the officers assigned to the area and dispenses crime prevention and law enforcement 
information. The station is located at 2200 Georgia Avenue, NW and the main telephone 
number is (202) 806-9245.

Additional Information about the Campus Police Department can be accessed on the 
Howard University web-site at: www.howard.edu.

CAMPUS POLICE
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OFFICE OF PARKING & SHUTTLE OPERATIONS
ADMINISTRATION BUILDING, B-11
(202) 806-2000
Hours of Operation: Monday - Friday 8:30 a.m. - 5:00 p.m.
The Office of Parking & Shuttle Operations maintains and operates Howard University 
parking lots and shuttle services. The parking lots provide primary parking for faculty, 
staff, students, vendors, contractors and visitors to the campus. These resources are 
extremely limited and are managed through a permitting system designed to be safe, 
efficient and equitable. To effectively manage this limited resource, freshmen (first 
time in college) students are not eligible for parking privileges on University lots. 
Freshmen are discouraged from bringing a car to campus as street parking is limited and 
aggressively enforced by District of Columbia authorities.

Student parking is assigned through an online system. Online parking registration is
held in April each year for the following academic year. Registration dates are announced 
in The Hilltop Newspaper and on the parking website (www.howard.edu/ administration/
parking). Student parking assignments that are not claimed at the beginning of the 
academic school year will go back into a pool and will be distributed via online 
registration on a “first come first serve” basis. The first come first served registration 
dates will be announced in the Hilltop Newspaper. The current cost of student parking 
is $240.00 per year. Payment is charged to student’s account.

Commuter students are encouraged to use the Metro Transit System (Metro Bus and 
Metro Rail System services). The Metro Bus runs along Georgia Avenue and has five 
stops along main campus. The University provides shuttle services from the Howard-
Shaw Metro station to main campus.
1. Issuance of Parking Permits
The Parking Office issues annual parking permits to faculty, staff and students. Parking 
assignments for staff and faculty are made through respective departments. Parking 
patrons are required to sign a completed parking on-line registration application, a 
disclaimer and a University parking rules and procedures form. Patrons must notify 
the Parking Office of any changes affecting their registered vehicle(s). There is a $40 
replacement cost for lost parking permits. Registration of vehicle and valid parking 
permit are required at all times to park on campus parking lots. Failure to comply may 
result in your vehicle being ticketed and towed from University property.
2. Display of Parking Permits
Parking permit hangtags must be clearly displayed on the rear view mirror. Permits are 
not valid unless properly displayed. You must have a parking permit to park on any of 
Howard University’s parking lots.
3. Enforcement of the University’s Parking Regulations
The administration and enforcement of the University’s parking regulations are not
intended to diminish the responsibility of the Metropolitan Police Department for the 
enforcement of the District of Columbia traffic and vehicular regulations. All District 
of Columbia fines double after thirty (30) working days. Parking in unassigned lots, 
reserved spaces, fire lanes and emergency access lanes will result in a parking citation 
being issued and/or towing at the vehicle owner’s expense. University parking citations 
must be paid within thirty (30) calendar days from the date of issuance. Upon receiving 
three unpaid citations vehicles are subject to being booted or towed at the owner’s 
expense. Citations may be appealed after the fine has been paid.

PARKING
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HU COMMUNITY ASSOCIATION
2731 GEORGIA AVENUE, NW
(202) 806-4771
The Howard University Community Association was established on December 2, 
1996 for the purposes of increasing the public’s accessibility to the life of the campus 
community, and facilitating the University’s involvement in the life of the community. 
Located on the southeast corner of Georgia Avenue and Girard Street, NW, the 
Association is an important community resource for information about more than 
100 University-sponsored programs, activities, and services as well as special events 
available to the public. In addition, the Association is a focal point for the University, 
community-planning and development efforts aimed at improving the quality of life in 
neighborhoods surrounding Howard’s campuses. These include housing rehabilitation 
and new construction in the LeDroit Park, Pleasant Plains, Bloomingdale and Shaw 
communities; infrastructure improvements; human service programming, economic 
development, cultural heritage and regional recreation planning activities. In addition, 
the community Association actively engages community members and their leadership 
from area neighborhoods in a number of ways. The Association convenes quarterly 
Community Advisory Committee meetings and periodic working group meetings 
around community issues that members identify as important to them. Association staff 
represents the University at civic association, advisory neighborhood commission, and 
other local government agency meetings, and participates in city or community sponsored 
workshops, charettes, seminars and forums. The Association is also the headquarters 
for Howard University’s service placement program called Project C.H.A.N.G.E. 
(Connecting Howard and Neighborhoods for Growth and Empowerment). Project 
C.H.A.N.G.E. recruits, trains, places and supports Howard University students, staff 
and faculty in service opportunities within schools and after-school programs, and 
health, community development and senior citizen service agencies in the surrounding 
community. The Association also serves as the home of the Howard University Jumpstart/ 
AmeriCorps Program. Jumpstart pairs Howard University students one-on-one with pre-
kindergarten and Head-Start children for one school year in order to prepare them for 
successful academic achievement upon entry into elementary school.

HU COMMUNITY ASSOCIATION
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WHUR-FM
529 BRYANT STREET, NW
(202) 806-3522

WHUR 96.3 FM - Howard University located in Washington, DC is a 24-hour HD Radio 
station with the equivalent power of 50,000 watts.  Owned by Howard University since 
its inception, WHUR is the first radio station in the Washington area to broadcast in HD 
and is a force to be reckoned with in the competitive broadcast market.  The station’s 
signal reaches from north of Baltimore, MD to parts of Richmond, VA with the digital 
broadcast clarity of a CD. 

As one of the few University-owned commercial radio stations in America, WHUR’s 
mission is three-fold.  The station serves the community by assisting in the resolution 
of human and social problems, particularly those of the under-served poor and African-
American communities.  Second, the station serves as a source of revenue to the 
University and to programs sponsored by the University.  Third, the station serves as 
a facility for the practical training of Howard University students pursuing careers in 
the areas of news, engineering, production, sales, business, radio broadcasting, radio 
management and related disciplines with particular attention to cooperation with the John 
H. Johnson School of Communications and the School of Business.

WHUR is the parent station for WHUR-WORLD 96.3HD2 and WHBC 830am.  WHUR-
WORLD can be heard with an HD radio or on the web at www.whurworld.com.  It’s the 
other-side of WHUR and the station features a mixture of jazz, world, and calypso music 
along with long-form programming of news and special features.  WHBC is the student 
operated radio station of Howard University. 

The three Howard University-owned radio stations (WHUR, WHUR-WORLD, and 
WHBC) also work in concert in serving the community.  The stations collectively sponsor 
the “Howard University Martin Luther King Day of Service,” “Howard University 
Alternative Spring Break Helping Hands,” and “Food2Feed Radiothons.”   Additionally, 
the stations sponsor cancer walks, coat and toy drives, and programs to help improve 
reading skills among inner-city youth.

WHUR is the recipient of numerous awards, including National Association of 
Broadcasters Awards, March of Dimes Achievement in Radio Awards, Black Radio 
Executives Awards, Stellar Award, Major Market Station of the Year Award, and Marconi 
Award, just to name a few.  WHUR-WORLD was recently named as the Best HD Radio 
Channel

WHBC-FM
WHBC has grown from its humble beginnings into a cutting edge college radio station. 
The station is located in the basement of Howard University’s  John H. Johnson School 
of Communications. WHBC operates 24 hours a day, 7 days a week, broadcasting on 
Channel 51 of the University’s residential TV network (ResNet). On Channel 51, you can 
hear great music while watching your favorite on-air personailty during their showtimes. 
Since WHBC is a student operated sttion we welcome any Howard University student 
that is dedicated and willing to learn. WHBC provides students with the opportunity to 
learn the radio profession hands on as well as networking with professionals in the radio 
industry. The experience you gain from working at WHBC can be used to transition into 
your career.

WHUR
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DEPARTMENT OF ALUMNI RELATIONS
HOWARD HALL, 607 HOWARD PLACE, NW
(202) 806-5857 

The mission of the Department of Alumni Relations is to advance the welfare of Howard 
University. To accomplish this mission, the Department of Alumni Relations sustains 
a mutually beneficial relationship between the University and its alumni through 
the sponsorship of various on- and off-campus activities. One medium used by the 
Department of Alumni Relations to champion the objectives of Howard University is 
the Howard University Alumni Association (HUAA). The primary goals of HUAA are 
to strengthen alumni participation in local chapters and to garner financial assistance for 
Howard University’s student scholarships.

Membership in HUAA is open to all graduates and honorary degree recipients, as
well as former Howard University students who completed at least one year and
withdrew in good standing. HUAA membership is complimentary to each member of a 
graduating class for one-year only following his or her commencement exercise. Howard 
University faculty and administrative staff who are not degree holders from Alma Mater, 
but who seek membership in HUAA, can request approval from the Director of Alumni 
Relations.

Current students who want to contact Howard University alumni clubs located in
their hometown, or who want to join professional alumni associations, can visit our
website www.howard.edu/alumni/alumni.htm.

ALUMNI AFFAIRS
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Trademark Licensing & Short-Term Vending
c/o Howard University Bookstore
2225 Georgia Ave, NW
Washington, DC  20059
(202) 238-2640

The office authorizes and manages the sale or distribution of merchandise and 
consumables on the University campus. Policies are in place to protect the University and 
its students from unsafe or harmful products and liability. This office also administers 
and approves the use and reproduction of the University’s trademarks, name, and logos, 
ensuring that all products bearing the University name and logos are of a high quality and 
reflect positively upon the University.

Short-Term Vending
Authorized University student organizations must obtain a vending permit to conduct 
fund-raising activities or to distribute products or consumables. Vending applications and 
brochures may be obtained at the Office of Student Activities and the Scheduling Office.  
All vending permit requests must be processed ten (10) business days prior to the planned 
event.

Use of University Name & Trademark
The University has registered its name, logo, and seal as trademarks.  As such, these 
marks are protected under applicable federal and local laws.  Authorized student 
organizations must be pre-approved to reproduce or to have a manufacturer reproduce the 
University trademarks on merchandise, for sale or distribution.  The use of the University 
seal is further restricted to authenticating the highest official university documents and for 
display during major ceremonies.  Exceptions for use of the seal are considered based on 
written request accompanied by justification and submitted to the Office of the President 
or the Office of the Secretary.

LICENSING AND VENDING
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STUDENT CODE OF CONDUCT 

PREAMBLE
Howard University affirms that the central purpose of a university is the pursuit of truth, 
the discovery of new knowledge through scholarly research, the teaching and overall 
development of students, and the transmission of knowledge and learning to the world 
at large. However, the establishment and maintenance of a community where there is 
freedom to teach and to learn is dependent on maintaining an appropriate sense of order 
that allows for the pursuit of these objectives in an environment that is both safe and free 
of invidious disruption. 

Rules and regulations are necessary to mark the boundaries of this needed order. 
However, the rights of the individual demand that honesty, integrity, responsibility, 
and respect for persons and property must form the core values upon which those rules 
and regulations are based. All members of the University community share a mutual 
responsibility to practice these values. 

It is expected that student conduct will be in concert with, and supportive of, the 
University’s central purpose and core values. Examples of prohibited student behavior are 
described in this Student Code of Conduct (“Code”). Behaviors that reasonably indicate a 
violation of the Code will give rise to the immediate consideration of resolution through 
the University’s disciplinary process. 

The Code is applicable to all students, which includes all persons taking courses at the 
University, either full-time or part-time, pursuing undergraduate, graduate, professional 
or unclassified studies. Persons who withdraw after allegedly violating the Code, who are 
not officially enrolled for a particular semester or term, but have a continuing relationship 
with the University, or who have been notified of their acceptance for admission are 
considered “students,” as are persons who are living in University residence halls, 
although not enrolled in this institution. Those persons include, but are not limited to new, 
continuing or transfer students, participants involved in pre-college programs, workshops, 
seminars, special classes, summer programs, athletic programs, and camps affiliated 
with the University. The Code applies to all locations of the University and to all student 
groups and organizations as referenced in the Code.
 
It is the responsibility and duty of students to become acquainted with all provisions of 
the Code. It is presumed that every student, from the date of his/her initial acceptance 
at the University, has knowledge of the Code, the Academic Code of Conduct, the 
University Code of Ethics and Conduct, as well as policies and procedures contained in 
the H-Book, the Bulletin, the Student Reference Manual, and the Directory of Classes. 



Howard University Student H-Book 91 

Policies


 &
 regulations









RESPONSIBILITIES 

All students are deemed to have agreed to the Code and are required to adhere to the 
Code as a condition of enrollment at the University. 

SECTION I: SCOPE, LIMITATIONS, AND APPLICABILITY OF THE CODE 
The Code applies to incidents occurring on campus and, as further explained below, to 
some situations occurring off-campus. Incidents that involve students and that occur at 
institutions that are part of the Washington Metropolitan Area Consortium of Universities 
are also subject to this Code. Students who are involved in clinical rotations, practicum, 
internships, externships or other activities directly involved with an academic program of 
study are also subject to the Code.

The actual daily administration, enforcement and operation of the University’s judicial 
program are delegated to the Office of Special Student Services (OSSS).
 
This Code does not address academic offenses. The University’s schools and colleges 
administer the academic disciplinary process. Students must contact the appropriate 
school or college for information on disciplinary procedures regarding academic issues.
 
Judicial action against any student committing a violation of the Code off-campus will 
be considered on a case-by-case basis upon receipt of the filing by a Complainant of 
an Allegation of an Off-Campus Violation of the Howard University Student Code of 
Conduct form. The Complainant must obtain the form from the OSSS, and the form 
must be completed and returned to that office. After review of the form, OSSS will make 
a determination of its appropriateness for University disciplinary action. Examples of 
off-campus matters that would typically be excluded from resolution under the Code are 
landlord/tenant disputes, certain personal business matters with off-campus entities, and 
non-violent domestic issues. Disciplinary action may be taken with respect to any student 
convicted of, or charged with, a felony or misdemeanor, as delineated in Section V: 
Special Provisions on Students Charged With Or Convicted of A Criminal Act.

Depending on the severity or nature of the charge, students who violate the Code are 
subject to a range of disciplinary actions up to and including suspension or expulsion 
and may be barred from all University-owned and operated property and all University-
sponsored events and activities. 

The consequences are serious for students who are charged and/or found guilty of 
misconduct under this Code. Therefore, any member of the University community, who 
knowingly and willfully misuses the procedures of the Code to harm another member of 
the University Community, shall be subject to disciplinary action. 

SECTION II: COOPERATION WITH LAW ENFORCEMENT AUTHORITIES 
The University cooperates fully with law enforcement authorities and violations of the 
Code that are also violations of federal or local law may be referred to the appropriate 
non-University authority. Proceedings under the Code may be carried out prior to, 
simultaneously with, or following civil or criminal proceedings off-campus at the 
discretion of the Dean for Special Student Services. Determinations made or sanctions 
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imposed under the Code shall not be subject to change because criminal charges arising 
out of the same facts as a result of the violation of University rules were dismissed, 
reduced, or resolved in favor of or against the criminal law defendant.

The Howard University Police Department (HUPD) works closely with area law 
enforcement agencies, particularly the Washington, DC Metropolitan Police Department 
(MPD). HUPD officers have full powers of arrest, search, and seizure on all University-
owned and operated property and are usually the first to respond to calls for police 
services on campus. However, complainants may request that MPD respond to any 
reported offense or incident that may violate the law. 

SECTION III: STUDENT RIGHTS, FREEDOMS, AND RESPONSIBILITIES 
With appreciation for the tradition of freedom of expression on campus, the 
University reasserts its commitment to fostering and tolerating different viewpoints. 
It acknowledges that points of view will diverge and that some students will believe it 
necessary to express themselves by means of protest. However, the University will not 
tolerate disruption to its academic mission nor the means of protest that interfere with the 
legitimate rights of others.

1.	 General Rights and Freedoms
Students shall have the following rights and freedoms: 

A.	As members of the University community, all students are guaranteed freedom 
of expression, inquiry and assembly, the right to form a student government, 
organize groups, to join associations in support of any cause or common interest, 
and to peacefully protest, provided that such activity is conducted in a legal 
manner, is in accordance with University regulations, and does not abridge the 
rights of others. 

B.	 Students have the right of fair access to all educational opportunities and benefits 
available at the University in an environment that is safe and free of invidious 
harassment, discrimination, or intimidation. 

C.	 Students have a right to privacy in accordance with the policy expressed in the 
Family Educational Rights and Privacy Act of 1974 (FERPA). 

D.	Students have the right and responsibility to report, in good faith and without fear 
of retaliation, violations of this Code, the University Code of Ethics and Conduct, 
and violations of any other policy of the University, to appropriate academic or 
administrative officers of the University. 

2.	 Procedural Rights and Freedoms 
Students accused of violating this Code have the following rights: 

A.	To have access to all University policies and procedures regarding the 
functioning of the disciplinary process. 

B.	 To be informed of and to have explained as required the pending charges. 
C.	 To be free from intimidation by University employees in the resolution of 

disciplinary matters. 
D.	To face accuser(s) and have the opportunity to cross-examine them and any 

witnesses.
E.	 To be free from searches or seizures unless based on reasonable cause by 

appropriate officials. In accordance with written procedures approved by the 



Howard University Student H-Book 93 

Policies


 &
 regulations









Vice President for Student Affairs, searches and seizures may be made by the 
Vice President for Student Affairs and his/her designee, housing staff, University 
officers and officials and University Police.

F.	 To have a fair and impartial hearing before an appropriately appointed hearing 
board, appeal board, or Administrative Hearing Officer. 

3.	 Responsibilities 
All students share the following responsibilities: 

A.	To read, become familiar with and adhere to the Code, the University’s Code 
of Ethics and Conduct, the Academic Code of Student Conduct, the Student 
Reference Manual, the H-Book, and the relevant academic Bulletin of the school 
or college in which the student is enrolled. 

B.	 To respect the personal and property rights of others and to act in a responsible 
manner at all times. 

C.	 To protect and foster the intellectual, academic, cultural, social, and other 
missions of the University. 

D.	To observe the laws of local, state, and federal governments.

SECTION IV: EMERGENCY ACTION SUSPENSIONS AND INVOLUNTARY 
ADMINISTRATIVE TOTAL WITHDRAWALS 

1. Emergency Action Suspension
As the Chief Executive Officer of the University, the President holds the ultimate 
authority in matters of student discipline. Unless otherwise exercised or modified by the 
President, this emergency authority is delegated to the Dean for Special Student Services.
On rare occasions, this authority may be exercised on an exigent basis to protect a 
student’s own physical or emotional safety and well-being, University property and/
or the health and safety of particular individuals and/or the University community, or 
to prevent the threat of disruption of, or interference with, the normal operations of the 
University. On such occasions, the President or Dean for Special Student Services may 
take emergency administrative action to immediately suspend a student’s enrollment. 
The student will be notified in writing and/or orally of this action and the reasons for the 
suspension. An Emergency Action Suspension Hearing (EASH) will be held as soon as 
one can be convened, within thirty (30) days from notification of action. The purpose 
of the EASH will be to determine if the student may remain enrolled until a regular 
Disciplinary Hearing, as described in Section V of the Code, is held and a decision is 
rendered. The notice will include the time, date and place of the hearing.

2. Involuntary Administrative Total Withdrawals 
In situations where the University cannot effectively monitor or control the conditions or 
behaviors of certain students, it reserves the right to affect an Involuntary Administrative 
Total Withdrawal. In circumstances where the mental, emotional and/or physical welfare 
of the student and the various elements of the University community are in jeopardy, or 
where the student’s behavior and conduct becomes an imminent danger, it may become 
necessary to take emergency action to temporarily or permanently separate a student 
from the campus community.  Further, the University reserves the right to contact the 
student’s parent, guardian, or next of kin in the event of a medical emergency. The Family 
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Education Rights and Privacy Act (FERPA, 34 CFR 99.36) provides for the release of 
normally protected student information when it is believed that the student represents a 
health or safety risk to self or others. 

This policy will be instituted in the event that a student (a) demonstrates behaviors or 
lack of good judgment, suicidal behaviors, self-destructive behaviors, or has untreated 
or uncontrollable medical or mental conditions which result in actual or possible 
imminent danger of injury to themselves or members of the University community; (b) 
demonstrates an inability, without adequate care, to satisfy personal needs, to include 
activities of daily living, nourishment and maintenance of shelter; (c) demonstrates a 
behavior due to mental, emotional, or medical incapacitation which poses an imminent 
danger of causing significant property damage, or directly and substantially impedes the 
lawful activities of others, interferes with the educational process or the orderly operation 
of the University; or (d) fails to comply with requirements to adhere to the instructions 
and guidelines of the clinical/medical staff of the University Counseling Service, Student 
Health Center or Howard University Hospital, as a result of an episode of mental or 
medical crisis intervention. 

During the period of involuntary administrative total withdrawal, a student may be 
denied access to the campus, classes, residence halls, University activities, and denied 
privileges for which the student might otherwise be eligible, as the Dean for Special 
Student Services may determine to be appropriate. In making this determination, the 
Dean for Special Student Services will consult with appropriate academic administrators 
and health care professionals, to include but not limited to the Director for the University 
Counseling Service and the Medical Director of the Student Health Center.

Timeline of Process
Howard University will schedule a hearing within thirty (30) days of the student’s 
Emergency Action Suspension or Involuntary Administrative Total Withdrawal, unless 
the student makes a written request asking that the hearing occur sooner than thirty (30) 
days. However, if the student submits a written request for an earlier hearing date, the 
hearing will not occur any sooner than ten (10) business days following receipt of the 
written request. The Dean for Special Student Services will notify the student in writing 
and/or orally indicating the reason for the Emergency Action Suspension or Involuntary 
Administrative Total Withdrawal and the date, time and place of the hearing. Appropriate 
University personnel may be present and/or consulted at this meeting. Parents, spouses, 
or any persons who would be of support to the student may, with the consent of the 
Dean for Special Student Services and the student, participate in the hearing.  At the 
hearing, the University will state its reasons for concern and the student will be given an 
opportunity to respond.

The Dean for Special Student Services will notify the student in writing of the decision 
and the basis for the decision within ten (10) business days of the hearing. If it is 
determined that the student does not present a threat to himself/herself or others, the 
student will be permitted to continue as a student. If the decision is that the Emergency 
Action Suspension or Involuntary Administrative Total Withdrawal shall remain in effect, 
the communication will indicate what, if any, stipulations may govern his or her return 
to the University. Such stipulations may include providing certification from a healthcare 
professional indicating the student is able to return to the University. The Section 504 
Coordinator may be involved when a student seeks a return to the University.
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Appeal
Students who wish to appeal Emergency Action Suspensions and Involuntary 
Administrative Total Withdrawals shall submit their appeal to the Dean for Special 
Student Services, who will forward the appeal through the Vice President for Student 
Affairs to the Provost or to the Senior Vice President for Health Sciences. In those cases 
where internal and/or external health professionals were consulted, a report of findings 
and response to the appeal will be obtained.

In those cases, where internal and/or external health professionals were consulted, a 
report of findings and response to the appeal will be obtained. In addition, the President 
or Dean for Special Student Services may require the student, at his or her expense, to 
obtain a psychiatric/medical evaluation from appropriate professionals external to the 
University to be presented. The Office of the General Counsel will be consulted for legal 
advice before a final decision regarding the appeal of an emergency action is reached. 
There shall be no further appeal of this decision.

SECTION V: EMERGENCY ACTION SUSPENSION OF STUDENTS CHARGED 
WITH A CRIMINAL ACT 
A student charged with a crime, either a misdemeanor or felony, by any local, state, 
or federal entity may be subject to an Emergency Action Suspension by the Dean for 
Special Student Services. 

In addition, disciplinary proceedings may be instituted against a student charged with 
conduct that potentially violates both the criminal law and the Code without regard to the 
pendency of the civil or criminal litigation in court or criminal arrest and prosecution. 
Proceedings under this Code may be carried out prior to, simultaneously with, or 
following civil or criminal proceedings off-campus at the discretion of the Dean for 
Special Student Services. Determinations made or sanctions imposed under this Code 
shall not be subject to change because criminal charges arising out of the same facts 
giving rise to violation of the Code were dismissed, reduced, or resolved in favor of or 
against the criminal defendant.

Emergency Action Suspension of a student charged with a criminal act will occur only 
in situations where the University determines there is a risk of substantial harm to the 
health or safety of the student or other individuals or to prevent the threat of disruption 
of, or interference with, the normal operations of the University. An individualized 
assessment will be made after consultation with the Office of the General Counsel and 
after considering the best available objective information.

Timeline of Process
Howard University will schedule a hearing within thirty (30) days of the student’s 
Emergency Action Suspension, unless the student makes a written request asking that 
the hearing occur sooner than thirty (30) days. However, if the student submits a written 
request for an earlier hearing date, the hearing will not occur any sooner than ten (10) 
business days following the receipt of the written request. The Dean for Special Student 
Services will notify the student in writing and/or orally indicating the reason for the 
Emergency Action Suspension and the date, time, and place of the hearing.
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A student may be suspended or expelled prior to the final resolution of the criminal 
matter, but a student has the affirmative duty to notify the University of the conclusion 
of the matter. After being duly notified of the scheduled disciplinary hearing, if the 
charged student is unable to appear due to incarceration or incapacitation at the time of 
the regular disciplinary hearing, the student may request in writing that the disciplinary 
hearing be postponed and rescheduled when he or she is able to appear, or after the 
conclusion of the criminal proceedings.

Additionally, the student has an affirmative duty to notify the University of any status 
change in the criminal matter. If a student does not provide such notice or fails to 
communicate with the University within one (1) calendar year, the University will take 
measures for permanent expulsion.

University Decisions Upon Criminal Conviction
It is the University’s policy that a student convicted of a felony shall be expelled from 
the institution, irrespective of the student’s current enrollment status. A decision about 
the continued enrollment of any student convicted of a misdemeanor will be made on 
a case-by-case basis by the Dean for Special Student Services, which may be appealed 
through the Office of the Vice President for Student Affairs to the Office of the Provost 
or the Office of the Senior Vice President for Health Affairs for students in the Division 
of Health Affairs. 

SECTION VI: FILING A COMPLAINT AND REQUEST FOR UNIVERSITY 
DISCIPLINARY ACTION AND NOTIFICATION TO THE ACCUSED 
Reports of violations of the Code may result from a written Incident Report taken by 
Campus Police. If a charge of a violation of the Code is not made as a result of such 
report, it is the responsibility of the Complainant, whether a student or University 
employee, to take action to pursue resolution of a violation. 

First, the Complainant must review the Code to determine the specific provisions 
violated by the Accused Student. Second, the Complainant must obtain, complete, and 
file a Request for Resolution of an Alleged Violation of the Student Code of Conduct 
form within fourteen (14) calendar days of the incident or knowledge of the incident. 
Forms submitted after this fourteen (14) calendar day period will only be resolved if 
extenuating circumstances are present, and require approval of the Dean for Special 
Student Services. More than one provision of the Code may be cited in the complaint 
form. The forms are available in the Office of Special Student Services.

The Accused Student will be notified by the Dean for Special Student Services of an 
alleged violation by certified letter and/or telephone call, and will be asked to report to 
the Dean for an interview. OSSS will make reasonable efforts to contact the student at 
the local and/or permanent address.
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SECTION VII: INITIAL ADMINISTRATIVE ACTION ON ALLEGATIONS OF 
VIOLATIONS OF THE CODE 
If a determination is made by Dean for Special Student Services that a violation of 
the Code may have occurred, the Complainant(s) and the Accused Student(s) will be 
contacted by the Dean for Special Student Services within fifteen (15) business days after 
receipt of the completed Request for Resolution of an Alleged Violation of the Student 
Code of Conduct form. 

Both the Complainant(s) and the Accused Student(s) will be required to put in writing 
their accounts of the incident. Upon written notification, the Complainant(s) and the 
Accused Student(s) may request that their full written accounts be submitted to the 
Howard University Police Department and substituted for the incident statement. The 
Accused Student(s) will be informed of the allegation and related information, and he/she 
will be given an opportunity to provide his/her version of the facts, and allowed to plead 
“Responsible” or “Not Responsible.”  The Incident Statements of the Complainant(s) and 
Accused(s) will be shared with both parties, upon request. 

If the Accused Student(s) fails to respond within six (6) business days of the date of the 
communication, the Dean for Special Student Services may proceed with scheduling and 
convening a hearing to resolve the matter. 

A plea of “Not Responsible” by the Accused Student(s) will result in an automatic 
remanding of the case to the appropriate hearing board or to an Administrative Hearing 
Office at the discretion of the Dean for Special Student Services.  The Accused Student(s) 
and the Complainant(s) will be notified by mail of the date, time and place of the hearing. 

All “Responsible” pleas by the Accused will result in an OSSS review of the case 
and determination of appropriate sanction(s) to be imposed. The Complainant will 
receive written notification of the sanction(s). The sanction(s), not the plea, may be 
appealed in writing to OSSS using the process for Filing an Appeal outlined in Section 
XVI, except when the Dean for Special Student Services appoints an Appeals Hearing 
Officer during periods when an Appeals Board cannot be convened. 

SECTION VIII: PROHIBITED BEHAVIORS 
The following is an illustrative list of the types of conduct, including actual conduct and 
attempts to engage in such conduct, which are prohibited by this Code. A reasonable 
suspicion that a student has engaged in or attempted to engage in, such prohibited 
conduct will result in the immediate consideration of disciplinary action under this Code. 

1.	 Safety 
A. 	Causing any condition that jeopardizes the safety of individuals, groups of 

individuals, or the University community; participating in conduct or behavior 
that explicitly endangers the safety and well-being of oneself or others.

B.	 Tampering with safety measures or devices, such as alarm systems, fire 
extinguishers, exit signs, emergency phone systems, smoke or heat detectors, fire 
hoses, security systems, locked exterior or interior doors, and sprinkler systems. 
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C.	 Failing to conform to safety regulations, such as falsely reporting an incident, 
failure to evacuate facilities in a timely fashion in emergency situations or 
in response to fire alarms, inappropriate use of the alarm system, and similar 
conduct. 

D.	Falsely reporting the presence or threat of a bomb or any other dangerous device 
or condition. 

E.	 Having the knowledge of and not reporting an event or act that would potentially 
endanger members of the University community.

2.	 Weapons
A.	Possession of weapons including firearms, items that eject projectiles, knives, 

or any item that any reasonable person would consider to have the possibility of 
doing bodily harm.

B.	 Possessing, using, storing, or transporting firearms, other weapons, explosives, 
fireworks, ammunition, tear gas or dangerous chemicals, except as authorized 
for use in class, or in connection with University-sponsored research or other 
approved activities.

3.	 Discrimination 
A.	Engaging in verbal or physical behavior directed at an individual or group based 

on national origin, race, creed, gender, religious beliefs, or sexual orientation that, 
according to a person of reasonable sensibilities, is likely to create an intimidating 
or demeaning environment that impedes the access of other students, faculty and 
staff to the educational benefits available to them as a member of the University 
community. The Code includes bias-related or hate crimes as defined in the DC 
Code.

B.	 Wearing articles of clothing with derogatory, racist, discriminatory, patently 
offensive, profane, sexually explicit, or graphic messages either in words or 
pictures, which demonstrate bias or discrimination against any individual or group 
within the University community.

4. Harassment 
Engaging in verbal, electronic, visual, written or physical behavior directed at an 
individual or group that, in the view of a person of reasonable sensibilities, is likely to 
provoke or otherwise result in, a negative or injurious response, mental or emotional 
distress, or related reaction or consequence. This behavior may include: 

A.	Making an expressed or implied threat affecting another person’s academic 
pursuits, University employment, or participation in activities sponsored by the 
University or organizations or groups related to the University, or; 

B.	 Engaging in unwarranted obstruction or interference with respect to educational, 
campus activity, or personal pursuits, employment or participation, which includes 
but is not limited to: behaviors or communications which detract or interfere with 
an instructor’s ability to provide instruction in the classroom, laboratory, clinical 
practicum or clerkship, or any activity directly related to teaching, instruction 
or academic advisement and counseling, or any academic support services 
throughout the University community.

C.	 Creating an intimidating or demeaning situation or environment or inflicting 
personal, social, academic, psychological or emotional harm, or undue stress. 
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5.	 Sexual Harassment  
The “Howard University Policy Against Sexual Harassment and Gender Based 
Discrimination in Education Programs and Activities” covers undergraduate, graduate 
and professional students, teaching and graduate assistants. With respect to academic 
programs and activities, “sexual harassment” shall mean unwelcome sexual advances, 
requests for sexual favors, and other electronic, verbal, visual, written or physical conduct 
of a sexual nature, when: 

A. 	Submission to such conduct is made either explicitly or implicitly as a basis for 
any decision affecting the terms or conditions of participation in any organization, 
program or activity, or status or evaluation (including grades) in an academic 
course; or 

B. 	Such conduct has the purpose or affect of unreasonably interfering with a 
student’s educational right, privilege, advantage, or opportunity.

C. 	Such conduct is so pervasive or severe that it creates an intimidating, stressful, 
hostile, or offensive environment for learning and has no reasonable relationship 
to the subject matter of the relevant course of instruction. 

6.	 Assault 
Any willful attempt or threat to inflict injury upon the person of another, when coupled 
with an apparent present ability to do so, and any intentional display of force such as 
would give the victim reason to fear bodily harm constitutes an assault. An assault may 
be committed without actually touching or striking, or doing bodily harm. Self-defense 
may be a mitigating factor to this charge, depending on the circumstances. 

7.	 Sexual Abuse 
Sexual abuse occurs when the act is intentional and is committed either by:

A.	Physical force, violence, threat, or intimidation;
B.	 Ignoring the objections of another person;
C.	 Causing another’s intoxication or impairment through the use of drugs or
	 alcohol; 
D.	Taking advantage of another person’s incapacitation, state of intimidation, 

helplessness, or other inability to consent.

8. Sexual Misconduct 
Sexual misconduct occurs when the act is committed without intent to harm another and 
where, by failing to correctly assess the circumstances, a person believes unreasonably 
that effective consent was given without having met his/her responsibility to gain 
effective consent.

9. Battery 
An encounter in which physical contact occurs or is threatened between two or more 
persons with weapons, blows or other personal violence and that may include pushing, 
shoving, and other acts of physical abuse. Self-defense may be a mitigating factor to this 
charge, depending on the circumstance.

10. Stalking 
A. 	Stalking is defined as willfully, maliciously and repeatedly following or 		

harassing another person in a manner that would cause a reasonable person to feel 
frightened, intimidated, threatened, harassed, or molested.
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B.	 Stalking is behavior in which a student repeatedly engages in a course of conduct 
directed at another person and makes a credible threat with the intent to place that 
person in reasonable fear for his or her safety, or the safety of his or her family; 
where the threat is reasonably determined by the University to seriously alarm, 
torment, or terrorize the person. Stalking can either be physical or electronic.

11. Hazing 
Hazing is defined as an act, which endangers the mental or physical health or safety of 
a student. It may include, but is not limited to, the destruction or removal of public or 
private property, or any activity conducted on or off-campus that causes or intends to 
cause an unreasonable expenditure of funds, embarrassing, intimidating or demeaning 
behavior, exposure to situations that could result in physical or emotional harm, or that 
causes undue stress, for the purpose of initiation, admission into, affiliation with, or 
as a condition for continued membership in any sanctioned or unsanctioned group or 
organization at the University.

12. Alcoholic Beverages 
The University prohibits the unauthorized possession, use or distribution of alcoholic 
beverages. The University enforces all local and federal laws or regulations that regulate 
and control the sale or use of alcohol. The University limits on-campus use of alcoholic 
beverages to specified areas and to persons of legal age. Underage drinking is not 
permitted or sanctioned by the University. Violations of the University’s Alcoholic 
Beverages Regulations and Guidelines are violations of the Code as follows: 

A.	Under no circumstances will alcoholic beverages be provided to anyone under 
21 years of age. The sale, service, possession, or consumption of an alcoholic 
beverage is expressly prohibited, unless approved by the appropriate University 
official for students over 21 years of age.

B.	 Consumption and/or possession of alcoholic beverages in the residence halls are 
prohibited. 

C.	 Aiding or abetting an underage person in the purchase of alcoholic beverages or 
providing an underage person with alcohol.

D.	Student organizations affiliated with schools and colleges may not serve alcoholic 
beverages at events without the express written approval by the Academic Dean 
of the school or college and the Director of Student Activities regarding the 
location and conditions of possession and consumption. Approval will be given 
only for those students over 21 years of age. If approved, alcoholic beverages 
may not be consumed outside of the designated areas for the event. If violations 
occur, the student organizational leadership along with the coordinator(s) of the 
particular event may be charged under the Code.

E.	 Student organizations serving alcoholic beverages at off-campus events may not 
identify these events as University-sponsored or sanctioned events.

F.	 Disorderly conduct due all or in part to being under the influence of alcohol.
G.	Providing alcohol to underage persons.
H.	Possession of an open alcohol container in a public area.
I.	 Consumption of alcohol in a public area.
J.	 After consuming alcoholic beverages, students must assume full responsibility 

for their conduct as it relates to the need for the exercise of good judgment, 
moderation, respect for the rights of others, and the legal regulations of the 
jurisdictions involved. 
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13. Drugs/Controlled Substances 
The University prohibits the possession, use, sale or distribution of illegal drugs or 
controlled substances and enforces all local and federal laws that prohibit the possession 
or sale of illegal drugs or drug paraphernalia. In addition, under federal and local laws, 
any student convicted of a drug-related offense must be denied all federal assistance, 
including Pell Grants.  Information about remaining eligibility for federal financial aid 
may be obtained from the Office of Financial Aid.

The University has a “zero” tolerance policy on the improper use of controlled substances 
and expressly prohibits:

A.	The possession, use, manufacturing, distribution or intent to distribute and/or 
sale of a controlled or illegal substance. Examples of these illegal substances are: 
crack cocaine, ecstasy, date rape drugs, marijuana, cocaine, heroin, or any other 
narcotic or controlled substance as expressly prohibited by law.

B.	 The illegal possession, use, manufacturing, distribution or intent to distribute 		
and/or sell drug paraphernalia. 

C.	 Aiding or abetting an individual or individuals who are in illegal possession, or 
who have an intent to use, sale, or to distribute or who use, sale, or distribute 
controlled substances or drug paraphernalia, including allowing persons involved 
in such activities to visit or stay in their residence hall room, or to be in any 
University owned or operated property over which they have control.

D.	Under federal and local laws, any student convicted of a drug-related offense will 
be denied all federal assistance, including Pell Grants.

14. Forgery, Fraud, Dishonesty 
Forging the name of a University employee, another student or any other person or entity, 
altering or misusing official University forms, documents, records, stored data, electronic 
data bases and University enterprise systems, identification of, or knowingly furnishing 
false information to University officers, officials, faculty and/or employees or providing 
such information involving or referring to the University to off-campus organizations, 
institutions, or individuals.

Making false statements in public or private, including knowingly filing false charges 
under the Code. Aiding and abetting another individual in the conduct of such actions 
also constitutes a violation of this provision.

The University has registered its name, logo and seal as trademarks.  As such, these 
marks are protected under applicable federal and local laws.  Students may not use the 
seal, logo(s), motto, trademarks, or other intellectual property of the University without 
written permission from the University’s Office of General Counsel.  Authorized student 
organizations must be pre-approved by the office of Licensing and Vending to reproduce 
or to have a manufacturer reproduce the University trademarks on merchandise for sale 
or distribution.  The use of the University seal is restricted to authenticating the highest 
official University documents and for display during major ceremonies.  Exceptions for 
use of the seal are considered based on written requests to the Office of the President or 
the Office of the Secretary, accompanied by a justification.
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15. Property Damage 
A. The attempt of, or unauthorized removal, use of, or the defacing of University 

property, or property under University custody or control resulting in its 
destruction or damage. 

B.	 Destroying, defacing, removing or damaging the property of others on University 
premises or at University-sponsored activities. 

16. Theft 
The stealing or attempted theft of property and/or services; knowingly possessing or 
transporting stolen property; or improperly using or converting the property of another 
for personal use. 

The Code extends to identity theft as defined by the DC Code.

17. Unauthorized Entry, Use, or Trespassing 
Entering or using University facilities or property, or property in the custody or control 
of the University, for an improper purpose, or without proper authorization, or assisting 
others in doing so. 

18. Organization and Event Registration 
Failing to comply with policies and regulations governing the registration of student 
organizations, events on campus, or the use of University facilities or resources. 

19. Failure to Comply/Non-Compliance
A.	Failing to comply with or respond to the directions or instructions of an 

authorized University official, faculty, or staff member acting in the performance 
of his or her duties or any other person responsible for a University facility or 
registered function acting in accordance with those responsibilities. 

B.	 The Howard University student identification card shall be carried by students at 
all times and surrendered upon the reasonable request of any University 	Official, 
Faculty Member, Staff Member and all Residence Hall Personnel.

Failure to comply with any disciplinary procedure, within the identified time frame, will 
result in a hearing with sanctions applied.

20. Smoking 
Smoking is prohibited in all University buildings and residence halls.

21. Disruptive Conduct 
A.	Acting in a manner that impairs, interferes with, or obstructs the orderly 

conduct, processes, or functions of the University or of any person or persons on 
University owned or operated property or at any University-sponsored event. 

B. 	Students whose behavior, communications, and/or attire may be considered 
disruptive while participating in academic programs, University activities, 
programs and general operations. Behaviors would include: use of electronic 
devices such as pagers, cell phones, video games, walkmans, personal 
music players, playing computer games during class sessions, laboratory 
or clinical practicum’s or clerkships and periods of academic instruction, 	
remediation, or tutorial assistance.  Disruptive conduct would also include the 
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wearing of apparel or clothing in class, or during academic instruction that is 
lewd, profane or sexually explicit; attire that conveys messages in print or in 
picture form that are profane, vulgar, patently offensive, racist or discriminatory, 
and this conduct disrupts the instructor’s ability to maintain decorum or 
provide academic instruction in the classroom, laboratory, or other instructional 
environments.

	 This also includes students who engage in disruptive behaviors or 
communications with an instructor, such as swearing or cursing, which impedes 
the ability of the instructor to present academic information in the classroom 
or laboratory, clerkship, conduct academic advisement, counseling, or tutorial 
assistance.

C. 	Students are required to carry the Howard University student identification 
card at all times and are required to surrender it upon reasonable request by 
any University Official, Faculty Member, Staff Member and all Residence Hall 
Personnel.

22. Electronic Communication 
Using University telecommunications, data communication networks or any electronic 
means owned and operated by the University for illegal or improper purposes or in 
violation of University regulations and policies, or related federal, state, or local laws.

23. Harboring 
Harboring is knowingly allowing any fugitive from justice, or any student, employee, 
or any other individual who has been barred from the University, to stay in, or to be 
transported onto, University owned or operated property or facilities. This would also 
include harboring any individual who is considered to be a fugitive from justice or for 
whom there is an outstanding warrant. 

24. Contracts 
Students as individuals or representatives of student organizations are prohibited from 
entering into verbal or written agreements or contracts that purport to bind, obligate, 
or create liability of any kind for Howard University. The University will hold all such 
students individually liable for any financial or legal consequences or damages that may 
result from such unauthorized actions. 

25. Established Policies And Procedures 
The failure to observe any provision of the University Code of Ethics and Conduct, the 
Student Code of Conduct, the Academic Code of Conduct, the H-Book, the University 
Web-site or appropriate school/college bulletin, pertaining to personal conduct or 
behavior. 

26. Violation Of Criminal Codes Of the Local, State, or Federal Governments 
On or off-campus actions or activities that violate criminal law also violate the Code. 
 
27. Embezzlement 
Unauthorized acquisition and/or use of funds belonging to, or under the stewardship of, 
any University unit, organization, or individual. 
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28. Contempt Of, Or Interference With, Any Disciplinary Program Actions  
Or Activities
Failure to respect the disciplinary program or process, including failing to appear for 
a meeting or hearing if requested to do so, interfering with attendance by any person 
or persons mandated to attend a meeting or hearing, or interfering with the hearing or 
disciplinary process of any disciplinary board or administrative hearing. . Acting in a 
threatening or harassing manner towards hearing participants before, during or after a 
hearing. 

29. Media Contact 
Students are expressly prohibited from speaking on behalf of, or for, Howard University 
with any media organization or publication, or from inviting the same to any University-
owned or operated property, facility, or event without the express written permission of 
the Office of University Communications. 

30. Presenting False Testimony 

Knowingly making false statements regarding a disciplinary matter before, during or after 
the disciplinary adjudication process. 

SECTION IX: UNIVERSITY-WIDE DISCIPLINARY HEARING BOARDS 
AND HEARINGS; ADMINISTRATIVE HEARINGS AND OFFICERS; APPEAL 
HEARINGS AND BOARDS; ADMINISTRATIVE APPEAL HEARINGS AND 
OFFICERS 

The adjudication of alleged violations of the Code is conducted by a duly appointed 
University-Wide Disciplinary Hearing Board, or by an Administrative Hearing Officer. 
The Dean of Special Student Services reserves the right to assign a case to a Disciplinary 
Hearing Board or to an Administrative Hearing Board.  Those cases involving charges, 
which may result in possible indefinite suspension, withdrawal or expulsion will be 
remanded to a Disciplinary Hearing Board.

1. Disciplinary Hearing Boards 
There shall be University-wide disciplinary hearing boards as follows: 

A.	University-Wide Disciplinary Hearing Board for Undergraduate matters; 
B.	 University-Wide Appellate Board for Undergraduate matters; 
C.	 University-Wide Disciplinary Hearing Board for Graduate and Professional 

Student matters; 
D.	University-Wide Appellate Board for Graduate and Professional Student matters. 

Members of the University-wide disciplinary hearing boards shall be selected from a pool 
of students, faculty members, and administrators trained by OSSS. The pool of board 
members consists of those qualified appointees submitted by University officers, deans 
of the schools and colleges, the Faculty Senate, OSSS, the Howard University Student 
Association (HUSA), and any other undergraduate or graduate student governing bodies 
approved by the Vice President for Student Affairs. Organizations shall select potential 
appointees according to their internal policies and procedures. Volunteers may also 
be part of the pool if they meet the qualifications for the category of their status at the 
University and they submit the “Offer to Volunteer for University Disciplinary Program” 
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form to OSSS. OSSS shall provide at least two written requests for names to officials 
and organizations. In the event that appointments are not made by the deadline by the 
appropriate student and faculty organizations, OSSS shall appoint persons to the board 
pool from the faculty and student body, subject to the approval of the Vice President for 
Student Affairs. 

The disciplinary hearing boards have jurisdiction over all students subject to the Code. 
They are responsible for reviewing and evaluating all of the relevant information, 
conducting hearings, rendering a decision of “Responsible” or “Not Responsible” and 
making recommendations for sanctions, if any, to the Dean for Special Student Services. 

2. Disciplinary Hearing Board Membership
The membership of the disciplinary hearing boards is as follows: 

Each board shall be comprised of seven (7) members. No more than three (3) members 
can be students who meet the qualifications outlined below. The remaining members shall 
be from the pool of qualified faculty and administrator appointees, or volunteers, who 
meet the qualifications outlined below.

A minimum of five (5) members will constitute a quorum.
A.	 Undergraduate Students: 

a.	 Validated for the semester(s) of service. 
b.	 In good academic, disciplinary and financial standing. 
c.	 At least 24 credits earned at time of appointment.
d.	 Can serve for two (2) academic years or until graduation.

B.	 Graduate/Professional Students: 
a.	 Validated for the semester(s) of service. 
b.	 At least one (1) semester of enrollment by the time of appointment. 
c.	 In good academic, disciplinary, and financial standing. 

C.	 Faculty: 
a.	 Must have been a member of the University faculty for a minimum period of 

one (1) year at the time of appointment. 

D.	 Administrator/Staff: 
a.	 Must have been an employee of the University for a minimum of one (1) year 

at the time of appointment. 

	 E.	 Chair:
a.	 The Dean for Special Student Services shall appoint a faculty member or 

administrative staff member of each board to act as Chair. 

3. Administrative Hearings 
Resolution of a violation of the Code may also be handled through an administrative 
hearing process conducted by an Administrative Hearing Officer rather than through a 
judicial board. 

An administrative hearing may be used under any of the following circumstances: 

A.	A student charged with a violation will be assigned to the administrative 
hearing process, unless the violation merits indefinite suspension, withdrawal or 
expulsion.
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B.	 The Dean for Special Student Services determines that it is not possible or 
practical to convene a disciplinary hearing board or appeal board at the time the 
case is scheduled (e.g., summer sessions, semester breaks, lack of a quorum, 
spring break, etc.) and that it is in the University’s best interest to have the case 
heard expeditiously. 

C.	 The nature of the case is such that the Dean for Special Student Services believes 
the best interest of the student and/or the University would be served by the use 
of an Administrative Hearing. If the Complainant or the Accused Student objects, 
either may appeal this decision in writing to the Vice President for Student 
Affairs, within ten (10) business days following notice of the Administrative 
Hearing. The Vice President shall render a decision within three (3) business days. 

 D.	The Dean for Special Student Services reserves the right to determine which cases 
are to be heard by a University-wide Disciplinary Hearing Board. In most cases, 
the use of an Administrative Hearing Officer is prescribed. In cases, which could 
result in the indefinite suspension or expulsion of a student, a University-wide 
Disciplinary Hearing Board is warranted. 

4. Administrative Hearing Officers 
Administrative Hearing Officers shall be selected by the Dean for Special Student 
Services from a pool of qualified and trained administrative staff members and faculty 
members. The Administrative Hearing Officer is responsible for reviewing all of 
the relevant information, conducting a hearing, rendering a decision, and making 
recommendations for sanctions, if any, to the Dean for Special Student Services. The 
hearing officer shall be the sole judge of the relevancy and admissibility of evidence 
presented for consideration. 

5. Appeal Boards 
Any student found “Responsible” for violating the Code by a University-Wide Disciplinary 
Hearing Board or Hearing Officer and, thereby subject to sanctions, may appeal the 
decision. (See Section XVI: Appeal of a Disciplinary Hearing Decision). A request for 
reconsideration of a decision or recommended sanction(s) shall be submitted by the Dean 
for Special Student Services to the appropriate Appeal Board.  Each Appeal Board shall be 
comprised of five (5) members. No more than two (2) members shall be qualified students. 
The remaining members shall be qualified faculty members, administrator appointees or 
volunteers.

Members of the Appeal boards must meet the same qualification standards as members 
of the University-Wide Disciplinary Hearing Board. However, a member serving on a 
University-Wide Disciplinary Hearing Board shall not serve on an Appeal Board on the 
same case. 

A faculty member or administrator who is a member of the board will be appointed by the 
Dean for Special Student Services to serve as Chair of each Appeal Board. A majority of 
four (4) will constitute a quorum. 

6. Administrative Appeal Hearing 
An appeal of a decision by a University-Wide Disciplinary Hearing Board may be 
handled through an administrative hearing process by an Administrative Appeal Hearing 
Officer rather than through an Appeal Board. An administrative Appeal Hearing will 
be convened at the discretion of the Dean for Special Student Services. If the Accused 
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Student objects, she/he may appeal this decision in writing within five (5) business days 
to the Vice President for Student Affairs. The Vice President will render a decision within 
three (3) business days. In addition, a student filing an appeal may elect to request such a 
hearing. 

7. Administrative Hearing Appeal Officers 
Administrative Appeal Hearing Officers are selected and trained by the Dean for Special 
Student Services. The Administrative Appeal Hearing Officer is responsible for meeting 
with the Chairperson of the University-wide Disciplinary Hearing Board, reviewing all 
documents from the case file and hearing, and for conducting the appeal hearing. The 
Officer shall be the sole judge of the relevancy and admissibility of evidence presented 
for consideration. The qualifications for an Administrative Appeal Hearing Officer shall 
be the same as for an Administrative Hearing Officer. The Administrative Hearing Appeal 
Officer shall have no engagement in the pending appeal brought for his review.

SECTION X: HEARING PARTICULARS 

1. Notification of Hearing 
The OSSS shall notify the members of the appropriate Disciplinary Hearing Board (or 
the hearing officer, as appropriate), the Accused Student(s), and the Complainant(s), in 
writing, of the date, place and time of a scheduled hearing not less than ten (10) working 
days prior to the hearing date (excluding holidays). Both the Complainant(s) and the 
Accused Student(s) shall be informed that they are responsible for contacting their own 
witnesses, informing them of the hearing, and ensuring their attendance at the hearing. 
Such notification shall be hand-delivered, mailed, or delivered to the local address 
of record. Witness lists are to be submitted to OSSS at least two (2) days prior to the 
hearing. Upon request, OSSS will make copies of the witness lists available to the parties. 
Upon request, OSSS will provide letters for professors of students absent from class due 
to participation in a disciplinary procedure to explain the students’ absence from class. 

2. Notification of Inability to Attend a Hearing 
If either the Accused Student(s) or the Complainant(s) cannot attend a scheduled hearing 
due to compelling circumstances, he/she must notify OSSS as soon as this fact is known. 
Written documentation of extenuating circumstances must be provided. Failure to 
adhere to this policy may result in additional disciplinary action and/or conducting the 
proceeding without the benefit of the absent person’s participation. 

3. Document Access 
The Accused Student(s) and complaining student(s) shall have reasonable access to all of 
the relevant case documents that are maintained by the OSSS. 

Documents shall also be available to members of the boards or hearing officers for 
review prior to a hearing. The documents prepared by OSSS and submitted during the 
hearing, as well as the statements given, will constitute the record of the board or of the 
hearing officer in an administrative hearing. 
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4. Briefings and Consultations 
Board chairs, board members, and hearing officers may be briefed by OSSS on factual 
and procedural matters. Legal advice will be provided to such individuals by the Office of 
General Counsel. 

5. Failure to Attend 
A student accused of violating the Code, who has received appropriate notification to 
attend a scheduled hearing but fails to do so, may be considered in contempt of the 
disciplinary process and subject to further disciplinary action by the Dean for Special 
Student Services. The board or hearing officer may elect to proceed with the hearing 
without the Accused Student(s) and render a decision based on the evidence presented. 

A witness, who is called by OSSS or a Hearing Officer, with evidence critical to the 
resolution of a violation of the Code given reasonable notification of a hearing who 
refuses to attend may be considered in contempt of the disciplinary process and subject to 
possible disciplinary action. 

6. Rules of Evidence and Legal Representation 
Howard University’s disciplinary proceedings are not subject to the formal rules of 
process, procedure, and/or technical rules of evidence, such as are applied in criminal or 
civil court. Rather, boards and administrative hearing officers shall make a determination 
based on whether the record makes it more likely than not that the charges are true. 

The Accused Student(s) and the Complainant(s) may consult with their personal legal 
counsel in preparation for a hearing; however, attorneys are not allowed to attend a 
disciplinary hearing or to represent a student at a hearing. A student may elect to have a 
peer advisor, at a hearing, who shall serve in an advisory capacity only. Advisors are not 
permitted to speak or to participate directly in the hearing. Peer advisors must be current 
students in good academic, disciplinary and financial standing with the University. 

7. Scope of Evidence Considered In a Disciplinary Action 
The Board Chair or Administrative Hearing Officer shall be the sole judge of the 
relevancy and admissibility of evidence presented for consideration. 

SECTION XI: PROCEDURES FOR CONDUCTING A DISCIPLINARY 
HEARING  

1. Closed Hearings 
All hearings are closed, except to those persons directly involved (board members, 
Complainant(s), the Accused Student(s), and witnesses), unless the board determines 
otherwise. 

2. Witnesses 
In those situations when a Howard University Police Department Officer(s) may 
have taken a report and/or investigated an incident relevant to the proceeding, OSSS, 
the Complainant or the Accused Student may request that the Officer attend and/or 
participate in a hearing as a witness. Such attendance or participation will be permitted if 
it is determined by the Board or Hearing Officer that the HUPD Officer’s presence will 
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facilitate the finding of facts. The Complainant or the Accused Student should contact 
University Police directly to make such a request and, at the same time, notify OSSS of 
the request. 

Only those persons with direct knowledge of the incident shall be allowed to appear as 
witnesses. No character witnesses are allowed. 

3. Postponement 
A one-time request for postponement by either the Accused Student or the 
Complainant(s) may be considered by OSSS, and granted only when OSSS determines 
that there is a compelling reason for the delay. OSSS will set a new date for the hearing 
and notify all parties involved. Further requests for postponement do not have to be 
considered and a hearing may be held in the absence of either party. 

4. Quorum Requirement 
Five (5) members of appointed board members shall constitute a quorum necessary to 
conduct business, including receiving evidence and rendering a decision. Only members 
present may vote. 

5. Role of the Chair 
The Chair of a disciplinary board has the responsibility of conducting the hearing in a 
fair and equitable manner, and of taking such action as necessary to sanction or mitigate 
disruptive or inappropriate behavior. 

6. Burden of Proof 
The Complainant carries the burden of proof to establish the guilt of the Accused Student. 
The Accused Student should be prepared to respond to charges against him/her with 
witnesses and/or documents, as appropriate. 

7. Steps in the Hearing 
Each hearing shall follow a standardized format. Copies of the Procedures for Conducting 
a Disciplinary Hearing may be secured from OSSS. 

8. Deliberation, Decision Making, and Reporting Results to OSSS 
A. 	Deliberations shall be conducted only with board members, University counsel, 

and OSSS staff present. 
B.	 Boards shall consider only such information as may constitute the record. 
C.	 Determinations as to responsibility for violations of the Code and recommended 

sanctions shall be made by a simple majority vote of the Board, except that 
recommended sanctions of suspension and expulsion require a two-thirds vote. 

D.	The Chair of the board shall prepare a written report of the hearing finding(s), 
including the basis(es) for the finding(s) and shall submit it to OSSS within 
ten (10) days of the hearing. When there is a finding that the Accused Student 
is “Responsible” for violating the Code, there shall be recommendations for 
sanctions. The Chair signs the report on behalf of the board. OSSS will provide 
notification to the Accused Student and Complainant of the board’s determination. 

E. 	Sensitive information considered by the Dean of Special Student Services or 
his/her designee to determine sanctions shall be deemed confidential and will 
not be shared with students, except that upon written request from any alleged 
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victim of a crime of violence or no forcible sex act, the result of the University’s 
disciplinary proceedings against the accused student will be disclosed.

SECTION XII: PROCEDURES FOR CONDUCTING A HEARING BY AN 
ADMINISTRATIVE HEARING OFFICER 

1. Closed Hearings 
All hearings are closed to anyone other than those persons directly involved, OSSS staff, 
University counsel, the Complainant, the Accused Student, and witnesses, unless the 
hearing officer determines otherwise. 

2. Witnesses 
Only those persons with direct knowledge of the incident shall be allowed to appear as 
witnesses. Those attesting to character alone are not allowed to serve as witnesses. A 
list of any witnesses speaking on behalf of the Accused Student or Complainant must be 
submitted to the Office of Special Student Services not later than two (2) days prior to the 
hearing. 

3. Postponement 
A one-time request for postponement may be considered and granted by OSSS only when 
it determines that there is a compelling reason for the delay. In that event, OSSS will set a 
new date for the hearing and notify all parties involved. 

4. Role of the Administrative Hearing Officer 
The Administrative Hearing Officer is responsible for conducting the hearing in a 
fair manner and for recommending such action(s) as necessary to sanction or control 
disruptive or inappropriate behavior. 

5. Burden of Proof
The Complainant has the burden of proof to establish that the Accused Student violated 
the Code. The Accused Student should be prepared to respond to charges and evidence 
presented against him/her with documents and/or witnesses, as appropriate. 

6. Steps in the Hearing 
Hearings shall follow a standardized format. Copies of the procedures may be obtained 
from OSSS. 

7. Deliberation, Decision Making, and Reporting Results to OSSS 
A.	The Administrative Hearing Officer shall consider all information in the record. 
B. 	The Hearing Officer shall prepare a written report including any recommended 

sanctions, and submit the report to OSSS within five [5] days of the hearing. 
OSSS shall notify the Accused Student and the Complainant of the Hearing 
Officer’s determination. 

C.	 Sensitive information considered to determine sanctions by the Dean of 	Special 
Student Services or designee shall be deemed confidential and will not be shared 
with students, except upon written request from any alleged victim of a crime 
of violence or non-forcible sex act, the results of the University’s disciplinary 
proceedings against the accused student will be disclosed.
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SECTION XIII: NOTIFICATION OF HEARING OUTCOME 

The Dean for Special Student Services shall review the recommendations of the Board 
or Administrative Hearing Officer and shall make a final determination on sanctions. 
OSSS shall then prepare a written memorandum setting forth the decision and any 
sanctions and notify both parties within twenty (20) working days after receipt of the 
report. OSSS reserves the right to delay notification when it determines that such delay is 
in the best interest of the University. 

When deemed necessary or appropriate by OSSS, it shall notify relevant University 
officers, officials, units and organizations of hearing outcomes and sanctions. 

SECTION XIV: DISCIPLINARY SANCTIONS 

The purpose of disciplinary sanctions for violations of the Code is to educate students 
about responsible behavior as members of the Howard University community, to 
maintain order, and to protect the rights of others. 

Students found “Responsible” for violating the Code are notified of any sanctions by 
OSSS, which also monitors compliance with the sanction. There is no set sanction for 
any particular offense, with the exception of automatic expulsion for a felony conviction. 
Disciplinary Hearing Boards and Administrative Hearing Officers evaluate each case 
individually. Sanctions will be determined individually and should reflect the nature and 
severity of the offense. 

1. General Terms 
A.	Parents of minor or dependent students who receive a disciplinary sanction may 

be notified of that action by the University. 
B.	 The University reserves the right to apply any sanction for a violation of the Code 

that, in its sole discretion, appropriately addresses the gravity and frequency of the 
offense. One or more sanctions may be imposed for any offense. Prior offenses 
are cumulative and any student found guilty of the same offense or a second 
offense of equal or greater magnitude, may be suspended or expelled from the 
University. However, evidence of prior violations of the Code may be considered 
after a determination of “Responsible” has been made as part of the process of 
determining sanctions. 

C.	 Sanctions are imposed under the Code without regard to student classification, 
prospective graduation date, the time in the semester or term when the violation 
occurs, scholarship status, or any other factor. 

D.	Students who have not completely fulfilled their sanctions may be allowed 
to participate in General Mandatory Registration for the subsequent semester 
if all other financial and academic conditions have been met. However, their 
registration will be canceled if they fail to comply with all the stipulations of the 
sanctions within the time limit set.

E.	 The imposition of sanctions will be a matter of record in the OSSS. 
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2. Types of Disciplinary Sanctions 
One or more of the following sanctions may be imposed for any violation of the Code. 
The failure to perform a sanction, as directed, can lead to the imposition of more severe 
sanctions, up to and including suspension or expulsion. 

The identified sanctions do not represent the full range of sanctions which may be 
imposed against a student found “Responsible” for a violation of the Code.

A.	Disciplinary Warning or Reprimand
	 A disciplinary warning or reprimand is an official written statement of censure. 

It is used when a student’s behavior is unacceptable but is considered to be 
minor and/or unintended. It includes a warning that any other violation of the 
University’s Code for which the student is found guilty will result in more severe 
disciplinary action. The written statement shall be delivered to the student. 

B.	 Letter of Apology to the Aggrieved Party 
	 A student may be required to write a letter of apology to the aggrieved party. A 

draft copy of the letter must be provided to OSSS for prior approval. 
C.	 Requirement to Seek Counseling 
	 This sanction may be imposed when a student is found guilty of engaging in 

disrupting or uncivil behaviors. In such case, the student shall be required to 
provide evidence to OSSS of attendance and completion of counseling by a 
qualified professional. 

D.	Participation In, or Conducting, Special Workshops, Classes or Seminars
	 A student may be required to participate in, or to develop, advertise and present 

special workshops or seminars related to a Code violation. In such a case, the 
student may be required to present a typed summary of the activity to the OSSS. 

E.	 Research Assignments
	 A student may be required to complete a research assignment on a topic related to 

the Code violation within a specified deadline. 
F.	 Mandatory University or Community Service 
	 A student may be required to perform work assignments at the University or in the 

local community. 
G.	Restitution
	 Restitution is reimbursement to compensate for personal injury, property damage, 

or misappropriation of University or other personal property. It may be in the 
form of money or services, subject to the discretion of the Hearing Officer or 
Disciplinary Hearing Board. 

H.	Disciplinary Probation
	 Disciplinary probation may be imposed for a specified period of time. A student 

who is under disciplinary probation will not be permitted to participate in 
intramural, intercollegiate or club sports, or student clubs and organizations. Such 
a student may not represent the University in any public function, competition, 
or performance, hold office in a student organization, or be eligible to join a 
fraternity or sorority. 

	 Students receiving scholarships for any activities enumerated above may have that 
scholarship suspended or terminated. Decisions regarding scholarships will be 
made by the Vice President for Student Affairs in consultation with the Dean for 
Special Student Services and other appropriate University officials. 
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I. 	 Limited Term Suspension
	 Suspension is appropriate in cases of serious misconduct or in cases when 	

a student has violated a condition of disciplinary probation, or has failed to 
meet the stipulations of lesser sanctions. A student may be suspended from the 
University for the remainder of the semester, or summer session, in which the 
sanction is applied, or any portion thereof, for the next semester, or for any other 
additional periods determined appropriate by the University. 

	 Suspensions are recorded on the student’s permanent record (official transcript). 
Students suspended from the University are required to return their student 
identification cards, room keys and other University property and shall be barred 
from the campus for the duration of their suspension. Exceptions may be granted 
to this prohibition by OSSS, if it first determines that the barred student must 
enter University property for the purpose of conducting official business. If a 
student returns to the campus without permission during the period of suspension, 
his or her eligibility to be re-admitted to Howard University is jeopardized and 
such persons may also be charged with unlawful entry and, thereby, made subject 
to arrest.

J. 	 Indefinite Suspension
	 Indefinite Suspension provides for all conditions described in Limited Term 	

Suspensions, but does not give a specific date for the consideration of readmission 
of the suspended student. This sanction is used in cases of extremely serious 
misconduct when evidence of rehabilitation must be presented by the student and 
accepted by the Vice President for Student Affairs before the student is readmitted 
to the University.

K. 	Expulsion
	 Expulsion is the most severe sanction that the University may impose. Expulsion 

is permanent dismissal from the University. In addition, the student is not 
eligible for readmission to the University and permanently barred from Howard 
University owned or operated property and from all University-sponsored 
events.  Students expelled from the University are required to return any student 
identification cards, room keys, and other University property and must leave 
campus immediately upon notification of being expelled. If an expelled student 
returns to the campus, he or she will be charged with unlawful entry and may 
be arrested. An expelled student’s relationship with the University is severed 
permanently. 

SECTION XV: PROCEDURE FOR READMISSION AFTER DISCIPLINARY 
SUSPENSION 

A student temporarily suspended will be considered for readmission only after the student 
submits a Request for Readmission After Disciplinary Suspension form to the Office of 
the Dean for Special Student Services. 

OSSS shall inform University officers or officials, including the appropriate academic 
and administrative deans, the Vice President for Student Affairs, the Office of the 
Provost, the Office of the Senor Vice President for Health Affairs, the Office of General 
Counsel and the Office of the President of the disposition of the matter. 
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SECTION XVI: APPEAL OF A DISCIPLINARY HEARING DECISION 

1. Criteria for an Appeal 
A finding of responsibility for violations of the Code and/or the sanctions imposed may 
be appealed. However, an appeal will result in a reversal or modification of a decision 
only if one of the following criteria is met. It should be noted that an appeal is not an 
opportunity to have a new hearing on the matter. As described below, an appeal can only 
be used to reverse an error or to consider important information that was not available at 
the hearing. 

A. 	Process 
	 An important procedure leading up to or during the original hearing was ignored 

or so flawed that the hearing was not fair and impartial. 
B. 	Substantive Error
	 There was an error in identifying or interpreting the controlling and relevant 

University policy or standard of conduct and this substantially affected the 
hearing and resulted in the Accused Student(s) being denied a fair hearing 
outcome. 

C. 	New Evidence
	 Relevant new evidence has surfaced that could have materially affected the 

decision or finding of the board or hearing officer. This evidence must be 
produced and substantiated or documented and it is required that proof be 
provided that this information was not available at the time of the hearing. 

D. 	Disproportionate Sanction
	 The sanction levied is manifestly unjust because it is overtly disproportionate to 

the offense. 

2. Process for Filing an Appeal of Disciplinary Action 
An Appeal of Disciplinary Action form must be submitted to OSSS by the student found 
“Responsible” within five (5) working days of receipt of the letter of notice of hearing 
outcome. The form should be typewritten or printed very legibly, with an attached 
statement not more than five double-spaced pages in length. The statement must clearly 
specify the grounds on which the appeal is being made and have attached any supporting 
documentation. Each case may be appealed only once. 

3. Appeal Review Process 
The written appeal must be submitted to OSSS. OSSS will forward the appeal to the 
Chair of the appropriate Appeal Board. The Chair shall have the authority to determine 
if the appeal could reasonably be expected to meet at least one of the four stated criteria. 
If the Chair so rules, he/she will set up an appeal hearing and notify the parties of its 
date, time, and location. If OSSS determines that an Appeal Board cannot be convened, 
(e.g., between semesters or at the end of a semester or lack of quorum), it will appoint an 
Administrative Appeal Officer to review the matter, determine if a hearing is warranted, 
schedule a hearing, and notify the student. 

4. Appeal Hearing 
Appeal hearings will be limited to a presentation of evidence by the appellant that 
directly addresses the grounds for an appeal. The Chair of the University-Wide Judicial 
Board may be asked to attend, but no witnesses may be called. Appeal hearings will 
follow a standardized format. 
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5. Remedies on Appeal
The  following actions may be taken by a majority vote of the Appeal Board members 
present and constituting a quorum, or by the Administrative Appeals Officer, transmitting 
a recommendation to the Dean of Special Student Services: 

A. Affirm the findings of the original Board or Hearing Officer. 
B.	 Affirm the findings, but change the sanction(s) levied. 
C.	 Overturn the finding of the original Board or Hearing Officer and remand to the 

original Board for a new hearing. 

6. Notification of Finding 
The results of an appeal review will be sent by the Chair,who will forward the 
recommendation to OSSS within twenty (20) working days of the Board’s decision. 
Within five (5) working days, OSSS will inform the student who initiated the appeal and 
the Complainant of the Board’s decision. 

For cause, the Dean may grant the Chair an extension. If the case is remanded for a new 
hearing, ODSS will contact the student about that new hearing. At the discretion of the 
Dean for Special Student Services, a different University-Wide Disciplinary Hearing 
Board may be asked to hear the case. 

7. Limitations 
A.	Each case may be appealed only once. Therefore the finding of the designated 

Appeal Board is final and binding. 
B.	 Only the Accused Student may file an appeal. 
C.	 Appeals filed after the stated deadline will not be considered, except in 

compelling circumstances as determined by the Dean for Special Student 
Services. 

8. Stay of Sanction(s) During the Appeal Process 
The Dean for Special Student Services will determine if the sanction(s) imposed on an 
appellant will be stayed pending the appeal process. 

SECTION XVII: REVISIONS OF THE STUDENT CODE OF CONDUCT AND 
JUDICIARIES 

1. Periodic Review
 The OSSS will conduct a full formal review of the Code at least every five (5) years or 
at such other times as it deems appropriate to determine if the Code should undergo a full 
revision process. 

2. Procedure for Revision 
If it is determined that the Code is in need of full revision, the procedure for developing a 
new document for recommendation to the Board of Trustees will be as follows: 

A.	A committee composed of faculty administrative staff and students will be 
appointed by OSSS to review the “Code” portion of the document and to make 
recommendations for changes. The pool of those eligible to serve will come 
from names submitted by University officers, Deans of the schools and colleges, 
the Faculty Senate, the Howard University Student Association (HUSA), and 



 Howard University Student H-Book116 

Policies





 
&

 regulations











other authorized and approved undergraduate and graduate student governing 
bodies using their own internal policies for such selections. In the event that after 
appropriate notice, names are not submitted, OSSS shall make appointments. 

B.	 The draft of the revised Code is completed by OSSS and forwarded to the Vice 
President for Student Affairs, the Provost, and the Senior Vice President for 
Health Affairs for review and comment. 

C.	 An open forum for students, appropriately advertised, will be held to allow for 
discussion of proposed changes to the Code. Comments and concerns will be 
considered in completing the final draft. 

D.	The final draft will be submitted for review to the General Counsel.
 
3. Forwarding for Approval 
The final document will be authored by OSSS and forwarded, through the Vice President 
for Student Affairs, the Provost, and the Senior Vice President for Health Affairs to the 
President for final review and for presentation to the Board of Trustees for consideration. 

4. Amendments 
Amendments to the Code deemed necessary by the Dean for Special Student Services 
during periods between formal full reviews and revisions will be prepared by OSSS 
and forwarded through the Vice President for Student Affairs, the Provost, the Senior 
Vice President for Health Affairs and General Counsel, to the President for approval and 
implementation. 



Howard University Student H-Book 117 

Policies


 &
 regulations









STUDENT ACADEMIC GRIEVANCE PROCEDURES

The Informal Procedure Process
1.	 A student who believes that he/she has been aggrieved must first attempt to seek an 

informal resolution with the other party involved in the dispute, e.g. grade dispute 
with instructor.

2.	 If the student is unable to resolve the dispute with the primary party of the dispute 
then, the student is advised to seek the intervention of his/her department chairperson.

3.	 All disputes which are not resolved at the departmental level are then brought tothe 
Dean’s Office, where upon the Dean or his designee will seek to reach an informal 
resolution through mediation between the parties.

4.	 If the mediation at the Dean’s level fails, then the student’s grievance is consigned to 
the committee designated by the school/college to address student grievances herein 
referred to as the Student Grievance Committee.

The Formal Process
1.	 Student grievances which are consigned to the Student Grievance Committee must be 

specified in writing and given to the Dean or his designee.

2.	 A student written statement, along with supportive evidence, constitutes a case 
document which will be submitted to each member of the committee.

3.	 The second party to dispute is also requested to provide the Office of the Dean with 
his or her account of the matter in dispute, which becomes part of the case document 
that is forwarded to the committee.

4.	 The Student Grievance Committee is then required to set a date for convening a 
meeting to hear the case(s) as expeditiously as possible.

5.	 After the date has been set, each party to the dispute is sent a certified letter which 
informs him/her of the charges, date of the meeting, as well as a statement requesting 
his/her presence.

6.	 During the hearing, the student presents his/her case; after the accused party is 
allowed to present the other side, each side is permitted to have witnesses to testify on 
their behalf.

7.	 Following the hearing, members of the committee after deliberation on their 
assessment of the case should be resolved.

8.	 The committee’s decision is sent to the Dean of the School/College in the form of a 
recommendation.

9.	 The Dean then informs the student in writing of the decision, which may be based 
upon the committee’s recommendation or upon a modification of it.

Approved by the Board of Trustees on April 23, 1994
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READMISSION AFTER ACADEMIC SUSPENSION
A student, after being suspended, is not eligible to apply for readmission for at least
one semester. A request for readmission shall be initiated by a written application to
the Dean. A faculty committee shall review the case and render a decision based on
the academic achievement level during the period of enrollment and other relevant
factors. Such decisions made 30 days prior to the registration period shall be valid
for the next registration period.

Readmission Procedures
In the event that your attendance is interrupted, please follow the procedures listed below:

A. Students upon graduation, cannot return to the same school or status (as an FSR), but 
must be considered either graduate/ professional, unclassified, or seeking another 
undergraduate degree and must pay the $25.00 application fee.

B. Regulations relating to returning students require that all students who are absent 
from or not registered at the university for one entire semester (Summer School not 
included) must apply in advance for readmission.

ACADEMIC CODE OF STUDENT CONDUCT
Howard University is a community of scholars composed of faculty and students both 
of whom must hold the pursuit of learning and search for truth in the highest regard. 
Such regard requires adherence to the goal of unquestionable integrity and honesty in 
the discharge of teaching and learning responsibilities. Such regard allows no place for 
academic dishonesty regardless of any seeming advantage or gain that might accrue from 
such dishonesty. To better assure the realization of this goal, any student enrolled for 
study at the university may be disciplined for the academic infractions defined below.

Definitions of Academic Infraction
1.	 Academic cheating-any intentional act(s) of dishonesty in the fulfillment of academic 

course or program requirements. This offense shall include (but is not limited to) 
utilization of the assistance of any additional individual(s), organization, document 
or other aid not specifically and expressly authorized by the instructor or department 
involved. (Note: This infraction assumes that with the exception of authorized group 
assignments all work shall be completed by an individual student only, without any 
consultation or collaboration with any other individual, organization, or aid.)

2.	 Plagiarism-to take and pass off intentionally as one’s own the ideas, writings, etc., of 
another, without attribution (without acknowledging the author).

Administration of the Code
The authority and responsibility for the administration of this Academic Code of
Conduct and imposition of any discipline upon any particular student shall vest in the 
faculty of the school or college in which the student is enrolled but may be delegated by 
the faculty to the dean of the school or college in which the student is enrolled.

The dean shall be assisted in this responsibility by any faculty members and 
administrative officers in the school or college the dean shall consider appropriate.
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Any student accused of an infraction of this Code shall have a right to a limited hearing, 
as described herein, of the charges against him/her before a committee of faculty 
members, at least three in number, none of whom shall be the accuser or witness to the 
alleged infraction.

The committee may be either a standing committee of the school or college whose
responsibilities are considered appropriate by the dean to conduct a hearing under this 
Code, or a committee appointed by the dean for the special purpose of conducting 
only a particular hearing or all such hearings that may arise during an annual period. 
The hearing committee shall be chaired by a member designated by the dean and the 
chairperson shall have the right to vote in cases of a tie vote.

Procedure
1. 	Any faculty member who has knowledge of an infraction of this Code shall assemble 

all supporting evidence and identify any additional witnesses to the infraction and 
make this information known to the dean of the school or college in which the student 
is enrolled as soon as possible after the date of the infraction.

2.	 Upon being notified of an alleged infraction of this Code, the dean shall, as soon as 
possible, consider the weight of the assembled evidence and, the dean shall notify 
the alleged offender of the charge(s) against him/ her together with a designation of a 
hearing time and place where the accused may respond to the charge(s). The hearing 
date shall be as soon as possible after notification to the accused of the charge(s) 
against him/ her. The dean shall similarly notify the hearing committee members of 
the time and place of the hearing together with identification of the accuser and the 
accused.

3.	 The “limited hearing” authorized by this Code is not an adversarial proceeding.
Constitutional principles of “due process” are not applicable to these proceedings. The 
faculty member concerned shall present the case for the university. Both sides shall be 
allowed to present witnesses and evidence in support of their positions concerning the 
charge(s). However, no legal counsel for either side shall be allowed. The members 
of the hearing committee may question the accused and the accuser and examine all 
evidence presented. The standard of proof for the proceeding under this Code shall be 
the standard of “substantial evidence.” The proceeding may be tape recorded but will 
not be transcribed.

4.	 After the hearing of the charges against the accused, the hearing committee shall, in 
closed session, vote by secret ballot to sustain or reject the charge(s). If the charges 
are sustained, the committee shall then recommend the disciplinary penalty to be 
imposed upon the student. The chairperson of the committee shall transmit the results 
and recommendation of the hearing committee to the dean as soon as possible after 
the hearing.

5. 	Upon receipt of the results and recommendations of the hearing committee, the Dean 
shall, as soon as possible, notify the student of these results and recommendations, 
including notification that the student may appeal directly to the dean for litigation of 
any disciplinary penalty recommended by the hearing committee. The student shall 
have five working days to make such appeal from date of receipt of notification.
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6. 	After hearing any appeal from a student the dean shall be authorized to determine 
the appropriate academic penalty under the circumstances. The dean may sustain the 
recommendation of the committee concerning the penalty or may reduce or increase 
the severity of the penalty. The dean’s decision shall be communicated to the student 
as soon as possible and shall be final.

Penalties
The minimum disciplinary penalty imposed upon a student found to have committed an 
infraction(s) of this Code shall be no credit for the course assignment or examination in 
which the infraction(s) occurred; however, a more severe penalty, such as failure in the 
course involved or suspension from the university, may be imposed depending upon the 
nature and extent of the infraction(s).

Approved by the Board of Trustees on January 24, 1987

ACADEMIC PROBATION, SUSPENSION AND READMISSION 
POLICY

Effective Fall 1998*, the probation, suspension, and readmission regulations of the
undergraduate schools and colleges are revised to read as follows:
A student enrolled in any of the undergraduate schools and colleges whose cumulative 
grade point average is less than 2.0 at the end of the first semester or any subsequent 
semester will incur academic probation.

Students who have achieved junior status or are in the professional phase of the following 
programs will incur probation if their cumulative grade point average falls below 2.5: 
Education, Pharmacy, Nursing, and Allied Health Sciences.

Regulations Governing Students on Probation

1.	 Students on probation must adhere to the following conditions for continued 
enrollment:
A.	 Enroll in a maximum of thirteen (13) credit hours if full-time, and seven hours if 

part time.
B.	 Establish and maintain contact with their designated school/college advisor 

(Dean, faculty advisor, advisory center, or student services unit) for academic 
advising, counseling, assistance, and referral to support services at least once per 
month.

2.	 Probationary status will be removed when the student has achieved a cumulative 
average of at least 2.0.

3.	 Probationary status must be removed within one semester, exclusive of summer 
sessions, or the student will incur suspension.

4.	 Any student who voluntarily withdraws from the University while on probation will 
be subject to stipulations as a condition for readmission.
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Academic Suspension
1.	 Any student who fails to remove his/her probationary status within one semester, 

exclusive of summer sessions, will be suspended. Official notification of suspension 
will be in writing from the Office of Enrollment Management.

2.	 A one-semester extension of the probationary period may be requested by appealing 
in writing to the Dean of the School or College no later than 60 days prior to the 
first day of classes for the Fall semester and fifteen (15) days prior to the first day of 
classes for the Spring semester.

3.	 If the appeal is granted, the student will be required to follow specific stipulations 
during the extension period.

4.	 If the appeal is denied, the student is not eligible for readmission for at least one 
semester.

Readmission After Academic Suspension
1.	 Requests for readmission must be initiated by submitting at least sixty (60) days prior 

to the registration period:
A.	 An application for admission to the Office of Enrollment Management; and,
B.	 A completed petition for readmission to the school or college in which the student 

was last enrolled. The request should include a description of the student’s 
activities during the suspension period, the steps that have been taken to ensure 
success if the request is approved, and appropriate supporting documentation.

2.	 Requests for readmission will be reviewed by an admission committee, which will 
render a decision based on the student’s previous academic record, contents of the 
request for readmission, and other relevant factors.

3.	 Upon readmission after suspension, students must adhere to the conditions outlined 
below. Failure to meet these stipulations will result in suspension from the University.
A. Establish and maintain contact (at least once per month) with designated school/

college advisor (Dean, faculty advisor, advisory center, or student services unit) 
for academic advising, counseling, assistance, and referral to support services.

B. Enroll in appropriate courses in the Center for Academic Reinforcement and/or 
other support programs as stipulated by the admission committee.

C.	 Enroll in a maximum of thirteen (13) credit hours if full-time, and seven (7) credit 
hours if part time, until the cumulative grade point average meets the requirement 
for removal of probation.

D.	Remove all deficiencies during the next semester of enrollment (or the next 
semester when the courses are offered) before proceeding with the published 
program for their degree.

E.	 Earn a minimum grade of C in each course or earn the required grade point 
average stipulated by the admission committee until the cumulative grade point 
average meets the requirements for the removal of probation.

Approved by the Board of Trustees on June 6, 1998

These revised regulations apply to students entering Howard University in the 1998 fall 
semester. Continuing students, who maintain uninterrupted matriculation, are governed 
by the probation, suspension and readmission regulations that were in effect at the time of 
their admission.
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ATTENDANCE REGULATIONS
All students are expected to attend classes regularly and promptly. Students who are 
absent from classes or laboratory periods are held responsible, nevertheless, for the entire 
work of the course. Members of the faculty will hold students responsible for regular 
and prompt class attendance. Any student who does not take a scheduled midterm or 
final examination must obtain the approval of his instructor in order to take a substitute 
examination. A student who does not secure such approval will receive a grade of zero for 
the examination missed.

POLICY GOVERNING THE MAINTENANCE OF STUDENT RECORDS
It is the policy of the board of trustees of howard University that: students should have 
access to information about themselves in the university record keeping systems. An 
individual student shall be accorded the right to correct or amend, upon reasonable 
request, an inaccurate record. Information contained in a student’s educational record 
file shall not be disclosed or used for purposes other than authorized university purposes 
without his or her written consent, unless required by law. Student files shall be retained 
for a reasonable period of time. The Office of the Provost is hereby charged with the 
responsibility of implementing the policy within the following guidelines.

Guidelines
1.	 Confidential Nature of Student Records. Student educational records, except as 

herein set forth in this policy statement, shall be kept confidential, with respect to 
requests made by all persons other than appropriate school officials, as determined 
by the President, or other Executive level officers of the University or parents of a 
dependent student, as defined for income tax deduction purposes in Section 152 of the 
U.S. Internal Revenue Code.

2.	 Release of Information to Investigators. When written consent has been received 
by the university from a student who is the subject of a governmental or employment 
investigation, information requested by such investigator from records or such 
students may be released through authorized staff personnel of the university 
within whose offices such records are maintained upon proper identification of 
the investigator. Investigators must adequately identify themselves through the 
display of official credentials, indicate the agency they represent and demonstrate 
a satisfactory basis for their request. Even as to such investigators, information in 
student records not priorly released will be withheld if a student timely notifies the 
Office of Enrollment Management in writing that he or she has withdrawn his or 
her prior consent. Student consent forms with reference to their educational records 
should be filed with the Office of Enrollment Management who will in turn notify 
appropriate offices of the university that such consent has been given and in the event 
such consent is withdrawn will direct these offices to discontinue release of such 
information.

3.	 Student Educational Records. The Office of the Provost shall prepare annually a 
list of the various categories of student educational records extant in the university. 
This list shall be promulgated in such ways as to afford students an opportunity 
to know of the kinds of records kept and their location. The list shall contain a 
summary explanation of the kinds of records kept under each category (i.e., Academic 
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Records, etc.), and the cost, if any, which will be charged to the parent or student 
for reproducing copies of such records. It shall be known as the Student Educational 
Records List.

4.	 Student Addresses and Telephone Numbers. Officers and employees of the 
University will not normally release addresses or telephone numbers of students to 
persons not officially connected with the University. There may be an exception in 
cases of emergencies. Requests under claimed emergencies will be referred to the 
Office of the Dean for Student Services or the Office of the Dean of Residence Life 
for the purpose of making a judgment as to whether, under the circumstances, such 
information should be released.

5.	 Student Review of Records. A student may make a written request to review an 
educational record of a type found on the Student Educational Record List at any 
appropriate university office at any reasonable time. Upon receipt of such requests, 
the office involved will make the arrangements necessary to accommodate requests 
for review of student records as soon thereafter as practicable. A student may waive in 
writing the right to review letters of recommendation written in his or her behalf or at 
his or her request, which has been placed in his or her educational record after January 
1, 1975. If a student challenges the contents of his or her student educational records 
on the grounds that they are either inaccurate, misleading or otherwise recorded 
in violation of his or her rights, he or she shall be accorded a hearing in order to 
provide an opportunity for the correction or deletion of any inaccurate, misleading or 
otherwise inappropriate data contained therein, and to insert into such record, where 
found to be warranted, a written explanation from an appropriate source respecting the 
content of such records.

	 The hearing shall be conducted by a person designated by the President of the 
University or his designee. Such person shall not have a direct interest in the outcome 
of the hearing. It should be expressly understood that such a hearing is not to be used 
as a forum to contest whether a teacher should have assigned a higher grade because a 
student or parent believes that the student was entitled to a higher grade.

6.	 Records Not Subject to Review. Records maintained by the university with respect 
to which a student does not have a right of review, include, but are not limited to, 
instructors’ or administrators’ notes, financial statements submitted by parents in 
support of applications for financial aid, and letters of recommendation received by 
the university prior to January 1, 1975.

7.	 Faculty Review of Student Academic Record. Individual faculty members may 
review academic records of their students with the students’ consent, except that such 
consent shall not be necessary for faculty members who serve as advisors and other 
administrative officers or counselors of the University in the discharge of their official 
functions.

8.	 Research Involving Student Records. The University recognizes research by 
graduate students, faculty, and administrative staff as a fundamental component of its 
overall mission. Occasionally such research involves the use of data which is to be 
extracted from student records which are essentially confidential.
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	 Approval to conduct such research must first be obtained from the person in charge of 
the involved discipline(s) and, following this, authorization to utilize student records 
must be obtained from the administrative officer under whose jurisdiction the records 
which are to be utilized are maintained. In such instances, the administrative officer 
maintaining custody of such records shall make every effort to insure the anonymity 
of identifying information contained in the records utilized.

9. Removal of Records from Custodial Office. Except, as required, in cases involving 
litigation, a student’s permanent academic record may not be removed from the Office 
of Enrollment Management. Copies of the content of such records may be made 
available to administrative staff officials in conducting official business involving 
such records.

10. Retention of Student Records. Admissions applications (of individuals who 
actually enroll) and academic records shall be maintained indefinitely by the Office of 
Enrollment Management. Records of student financial indebtedness to the University 
shall be maintained on an indefinite basis. Health records on students shall be kept 
for a period of five years after graduation or anticipated date of graduation. Student 
personnel records shall be retained for two years following graduation. Disciplinary 
records of students involving sanctions less than expulsion or indefinite suspension 
shall be maintained by the Office of the Provost for a period of five years following the 
graduation of such individuals except that, in cases where the student does not graduate, 
the record shall be maintained for a period of eight years following the last enrollment. 
Records of students who are expelled or suspended indefinitely, whether for academic, 
health, or disciplinary reasons, shall be maintained on an indefinite basis. Records 
of convictions of students who are convicted in civil courts of (1) misdemeanors 
involving moral turpitude, and (2) all felonies may be retained by the Office of the 
Provost for a period of five and eight years respectively, following such convictions.

11. Requests for Judicial Process. When any subpoena or other judicial order is issued 
requesting information about a student, the officer receiving the order or subpoena 
shall immediately contact the Office of the General Counsel. 

	 Approved by the Board of Trustees on September 27, 1975

THE RIGHTS OF STUDENTS REGARDING THE RECORDS 
MAINTAINED BY HOWARD UNIVERSITY

1. The University will, at least annually, provide notice to students of the following:

A.	The types of educational records and information contained therein which are 
directly related to students and maintained by the University;

B.	 The name, position, and campus location of the official responsible for the 
maintenance of each type of record to which students have a right of access; and

C.	 The categories of information, if any, which the University has designated as 
directory information.
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2.	 A student desiring to review a reviewable university record shall execute in writing 
a form entitled “Request for Review of Student Record” obtained from and provided 
by the office concerned. A record of all requests for review of records by students, 
including the disposition thereof, shall be maintained by all offices of the University 
in which such requests are made. In instances in which a student requests a review of 
the contents of a university record, the office involved shall provide for such review 
with an appropriate official of the office within a reasonable time. Costs incurred in 
connection with furnishing a student a copy of anything contained in the university 
record and requested by such student will be borne by the student. Such appropriate 
costs will be established by the Senior Vice President and Chief Financial Officer in 
consultation with the Provost.

3. 	A student, who after having reviewed a university record, is of the opinion that such 
record contains information or material which is inaccurate, misleading or should not 
be maintained by the university, must first execute in writing a form entitled, “Request 
for Purge/Removal of university Record” obtained in the office concerned. Upon the 
receipt of such request, the administrative officer of the office involved shall carefully 
review the request and make an appropriate disposition. In considering such request, 
the University official(s) involved will make a diligent effort to resolve the matter 
informally, amicably and in the best interests of the student and the university. If the 
student making the request objects to the action taken, he/ she may request in writing 
a hearing in which the propriety of the action taken may be contested. It should 
be expressly understood that such a hearing is not to be used as a forum to contest 
whether a teacher should have assigned a higher grade because a student believes that 
he or she was entitled to a higher grade.

4.	 Upon notice that the student wishes to have a hearing, the office involved shall notify 
in writing the Office of the General Counsel of the University. A hearing officer, for 
the purpose of hearing appeals requested by students, shall be designated by he Office 
of the General Counsel. The hearing officer shall schedule the date, time and place of 
such hearing. Upon notice from the hearing office, the dean or director of the office 
involved shall provide written notification to the student as to the date, time and 
place of the hearing. The dean or director will select one person to be the University 
representative at such hearing.

5.	 At all such hearings, the student and the university representative will be accorded the 
following procedural rights:

A.	Advance notice of the date, time and place of the scheduled hearing;

B.	 Personal appearance;

C.	 To present their case or have the same presented in their behalf by anyone of their 
choice; and

D.	To present evidence and to call witnesses.
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6.	 The hearing officer will render a written decision and provide the student petitioner 
and the university representative with a copy of the decision within a reasonable 
period following the conclusion of the hearing. Where the student involved receives 
an adverse decision, he shall have a right to petition the Provost for an appeal. Both 
the student and the University representative may submit a written argument in 
support of their position.

	 The Provost may decide on the petition that no further hearing of the matter is 
required or he may decide to reopen the matter and hear the case over again. Where 
the Provost determines that there need be no further hearing, the decision rendered 
by the hearing officer will be final. Where the Provost decides to reopen the case, the 
decision rendered by him/her shall be final.

PRIVACY RIGHTS OF STUDENTS
Section 438 of the “general education provisions act,” as amended, commonly
Referred to as the “buckley amendment” 1974:

1. Affords each student, once enrolled in an institution of higher education the Right:

A.	Of access (within a 45 day period) to his education record there. Excepting those 
items specifically excluded by the act, namely:

I.	 Financial records of parents;
II.	 Confidential letters and statements of recommendations entered in the file 

prior to January 1, 1975; and
III.	 Confidential recommendations entered in the education Record after  

January 1, 1975 and to which the student has waived Right of access.

It is understood that the institution:
I.	 Cannot require as a condition of admission or award of financial aid, the 

Waiving of right of access to letters of recommendation;
II.	 Must, upon request, furnish the names of all persons making confidential 

recommendations; and
III. Shall use such letters only for the purpose for which they were intended.

B. For a hearing to:
I.	 Challenge the content of his/her education record and, if appropriate;
II.	 Correct or delete any inaccurate, misleading or inappropriate data contained 

therein; and
III.	 Insert a written explanation respecting the contents of such records.

2.	 Excludes from student access certain files not directly related to the Student’s 
education records such as:

A.	Personnel notes institutional, supervisory and educational personnel;

B.	 Campus law enforcement records;

C.	 Employee files, if student is employed by the institution; and
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D.	Medical, psychological-counseling and psychiatric Records or case notes 
maintained by an appropriate professional of the Student’s choice.

3.	 Defines directory information which the institution may release without the written 
request of the student unless he/she has specifically (in writing) requested that no such 
data be released. Directory information includes:

	 Name; address; telephone number; Date of Birth; Dates of Attendance; School or 
College; Major Field of Study; Credit Hours Earned; Degrees Earned and Honors 
Received.

4.	 Requires the institution to obtain the written consent of the student to release his/
her education record (or personally identifiable data contained therein other than 
“directory information” subject to the limits specified Above) except for the following 
persons/agencies/institutions specifically Exempted by the act:

A.	Personnel within the institution who have a “legitimate educational interest”

B.	Officials of other institutions in which the student seeks, or intends, to enroll 
(with the understanding that he/she will be so notified and a copy of the document 
granted if desired)

C.	Certain government officials/agencies listed in the act

D.	Persons/agencies in connection with a student’s application for, or receipt of, 
financial aid

E.	Recognized organizations conducting studies as well as accrediting agencies 
desiring information, each with the understanding that personally identifiable data 
is not to be released or retained after its purpose is served; and

F. Parents of dependent students (as such dependency is defined in section 152 of the 
internal revenue code of 1954).

5.	 Requires the institution to maintain a record of those persons requesting and/or 
gaining access to the student’s education record (except for 4.A. Above and all 
requests for directory information).

6.	 Makes it incumbent upon the institution to notify the student in the event of a 
subpoena of his/her record or a judicial order requiring the release of such data.

7.	 Expects the institution to inform the students of their rights under the provisions of 
this act.

Degree revocation procedures
1.	 Scope
	 These procedures apply only to cases in which a university degree has been awarded 

but the record later shows:

A. The graduate’s academic record, following a correction, indicates that the graduate 
fails to meet academic requirements for graduation; and
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B. Facts which, if known at the time of the awarding of a degree, would have resulted 
in a decision not to award the degree, without any further proceedings.

2.	 Notice
	 The dean of the school or college involved shall provide the graduate with written 

notice of:

A.	The university’s specific findings with regard to the graduate’s academic record 
and its intention to revoke the degree;

B.	 The graduate’s opportunity to respond in order to present evidence that the record 
is incorrect;

C. The graduate’s right to be represented or assisted in responding to the University’s 
findings, by other parties, including an attorney at the graduate’s expense; and

D. A 60-day limit to respond to the notice.

3.	 Review
	 In all cases where the graduate elects to respond to the University’s findings either in 

person or in writing, the following review procedures shall be used.

A.	A person designated by the dean of the college or school in which the graduate 
was enrolled shall review the graduate’s evidence and the University’s evidence.

B.	 The dean’s designee, based upon his or her review of the evidence of record, shall 
submit to the dean his or her written recommendation concerning revocation of 
the graduate’s degree.

C.	 The dean, based upon his or her review of the designee’s recommendation, shall 
submit to the Provost his or her written recommendation concerning revocation of 
the graduate’s degree.

D.	The Provost, based upon his or her review of the prior recommendations, shall 
forward the record and his or her recommendation to the Office of the General 
Counsel for review.

E.	 The General Counsel’s Office, based upon his or her review of the record and 
prior recommendations, shall submit his or her recommendations, the record and 
all prior recommendations to the President for final action, subject to approval by 
the Board of Trustees.

F.	 Records and Articulation shall provide the affected graduate with written 
notice, in the manner described in Section A, of the University’s final decision 
concerning revocation of the graduate’s degree.

4.	 No Response Received
	 In cases where no response to the initial notice is received by the university after 60 

days, the existing record shall be reviewed as noted above. Thereafter, Records and 
Articulation shall provide the graduate with written notice, in the manner described in 
Section A, of the university’s final decision concerning revocation of the graduate’s 
degree.
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5.	 Petition to Reopen Decision
	 The university shall allow any affected graduate to petition the university to reopen 

the revocation decision, provided the graduate establishes that she/he received notice 
after the 60 day-limit or, for good cause shown, was unable to contact the university 
or to respond within the period specified. Any graduate who meets the above-noted 
requirements shall be provided an opportunity to respond and a review, in the manner 
described in Sections A and B.

	 Approved by the Board of Trustees on April 25, 1987

NOTE

1.	 The term “graduate” refers to an individual who has received any degree from  
Howard University.

2.	 Written notice shall be provided by:

A.	Certified mail, return receipt requested to the most recent permanent address 
contained in the graduate’s academic records;

B.	 Regular first-class mail to the last known address locally; and

C.	 First-class mail to the last known address of the graduate’s parents or guardians.

	 The written notice requirement applies in all cases, even though the address involved 
is the same sexual orientation, or marital status. In furtherance of this commitment, 
the University strives to maintain an environment in which all members of the 
University Community are: (a) judged and rewarded solely on the basis of relevant 
factors such as ability, experience, effort, and performance; and (b) provided 
conditions for employment and educational pursuits that are free from gender-based 
coercion, intimidation, or exploitation.
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HOWARD UNIVERSITY POLICY AGAINST SEXUAL HARRASSMENT 
AND GENDER-BASED DISCRIMINATION IN EDUCATION 
PROGRAMS AND ACTIVITIES

It is the policy of the University not to discriminate against any employee or applicant for 
employment on the basis of gender in violation of any applicable law including, but not 
limited to, Title VII of the Civil Rights Act of 1964 (42 U.S.C. ß 2000e), and the District 
of Columbia Human Rights Act (D.C. Code ß 1-2512).
It is also the policy of the University not to discriminate on the basis of gender in the 
education programs and activities that it operates. Such discrimination is a violation 
of Title IX of the Education Amendments of 1972, as amended (“Title IX”), and its 
implementing regulations (34 CFR Part 106). This prohibition against gender-based 
discrimination also extends to employment in education programs and activities and to 
admission to such programs and activities.

In addition to violating Federal and local law, sexual harassment can result in both
physical and psychological harm to victims, while corrupting the positive work and
academic environment the University strives to maintain. Therefore, sexual harassment 
on the part of any member of the Howard University Community shall not be tolerated 
under any circumstance or condition.

Engaging in sexual harassment, or failing to carry out the responsibilities established 
by this Policy, will give rise to disciplinary action, up to and including separation from 
the University. While it is the responsibility of the University to disseminate this Policy, 
it is the responsibility of each member of the University Community to read the Policy 
and to become familiar with its provisions. Moreover, failure to follow the procedures 
set forth in this Policy may inhibit or prevent the University from properly investigating 
an instance of alleged sexual harassment, or from taking appropriate remedial action. 
Therefore, if an alleged victim fails to follow such procedure he or she may be left 
without a remedy under this Policy.

The University considers all allegations of sexual harassment to be extremely serious 
matters. Every complaint of sexual harassment submitted to the University in accordance 
with this Policy will be reviewed and investigated. The submission of false, spurious, 
or frivolous claims, however, will result in the immediate consideration of disciplinary 
action, up to and including termination or, in the case of a student, suspension or 
expulsion. In addition, in any legal action precipitated by a violation of this Policy in 
which the University and a member of the University Community are named as “co-
defendants,” the University may refuse to defend and/or indemnify any co-defendant who 
is responsible for that violation.

THIS POLICY IS APPLICABLE TO SEXUAL HARASSMENT IN EMPLOYMENT 
AND TO BOTH SEXUAL HARASSMENT AND OTHER GENDERBASED 
DISCRIMINATION IN EDUCATION PROGRAMS AND ACTIVITIES. 
GENDERBASED DISCRIMINATION IN EMPLOYMENT IS COVERED BY THE 
HOWARD UNIVERSITY POLICY AND PROCEDURE ON EQUAL OPPORTUNITY 
IN EMPLOYMENT AND EDUCATION PROGRAMS AND ACTIVITIES.

This Policy applies to all members of the University Community. The actions proscribed 
by this Policy are also applicable to all individuals who are on University premises or 
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on any other property where the University conducts its business. If such an individual 
commits an act in violation of this Policy, the University will take appropriate remedial 
measures under the circumstances to sanction the offender, to mitigate against the 
potential for recurrence, and to discipline any member of the University Community who 
may have participated in such conduct, or may have failed to stop such conduct when he 
or she had the authority to do so.

The University’s Office of Human Resource Management is primarily responsible for 
implementing this Policy with respect to employment matters and for ensuring that all 
employees are adequately trained or otherwise made aware of their responsibilities under 
this Policy.

The Title IX Coordinator is primarily responsible for implementing this Policy with
respect to students. The Executive Vice President and Chief Operating Officer, shall
ensure that appropriate notice of this Policy and its content are distributed to all
University vendors and those seeking to do business with the University.

DEFINITIONS AND EXAMPLES

Employment
With respect to employees of the University, who are performing services as employees, 
the term “sexual harassment” shall mean unwelcomed sexual advances, requests 
for sexual favors, and other verbal or physical conduct of a sexual nature when: (1) 
submission to such conduct is made either explicitly or implicitly a term or condition 
of an individual’s employment; (2) submission to or rejection of such conduct by an 
individual is used as the basis for employment decisions affecting such individual; or (3) 
such conduct is so pervasive or severe that it has the purpose or effect of unreasonably 
interfering with an individual’s work performance or creating an intimidating, hostile, or 
offensive working environment.

In determining whether alleged conduct constitutes sexual harassment, the University will 
look at the record as a whole and at the totality of the circumstances, such as the nature of 
the sexual advances and the context in which the alleged incidents occurred.

The determination of the appropriateness of a particular action will be made from the 
facts, on a case by case basis.

Education Programs and Activities
With respect to academic programs and activities, the term “sexual harassment” shall 
mean unwelcomed sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature when: (1) submission to such conduct is made either 
explicitly or implicitly a basis for any decision affecting the terms or conditions of 
participation in any such program or activity or status in an academic course; or (2) such 
conduct has the purpose or affect of unreasonably interfering with a student’s educational 
right, privilege, advantage, or opportunity; or (3) such conduct is so pervasive or severe 
that it creates an intimidating, hostile, or offensive environment for learning and has no 
reasonable relationship to the subject matter of the relevant course of instruction.
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It is also the policy of the University to prohibit discrimination based on gender.
Therefore, except as otherwise permitted by law, no person shall, on the basis of 
gender, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any academic, extracurricular research, occupational training, or 
other education program or activity operated by the University. 

Specifically, in providing any aid, benefit, or service to a student, the University shall not, 
on the basis of gender:
1.	 Treat one person differently from another in determining whether such person satisfies 

any requirement or condition for the provision of such aid, benefit, or service;

2.	 Provide different aid, benefits, or services or provide aid, benefits, or services in a 
different manner;

3.	 Deny any person any such aid, benefit, or service;

4.	 Subject any person to separate or different rules of behavior, sanctions, or other 
treatment;

5.	 Apply any rule concerning the domicile or residence of a student or applicant, 
including eligibility for fees and tuition;

6.	 Aid or perpetuate discrimination against any person by providing significant 
assistance to any agency, organization, or person which discriminates on the basis of 
gender in providing any aid, benefit or service to students or employees; or

7.	 Otherwise limit any person in the enjoyment of any right, privilege, advantage, or 
opportunity.

Examples of Sexual Harassment
The following examples are illustrative of conduct that, if proven, would be considered 
by the University to establish sexual harassment in either an employment or an academic 
setting:
1.	 Unsolicited, unwelcome flirtations, advances, and/or propositions of a sexual nature;

2.	 Insults, jokes, or anecdotes that belittle or demean an individual or a group’s sexuality 
or gender;

3.	 Unwelcome sexually-oriented gestures, verbal expressions, or comments of a sexual 
nature about an individual’s body, clothing, or sexual experience;

4.	 Inappropriate displays of sexually suggestive objects or pictures;

5.	 Unnecessary and inappropriate touching, such as patting, pinching, hugging, or 
brushing against an individual’s body;

6.	 Sexual assault (includes all incidents of “criminal sexual conduct” as defined by the 
District of Columbia Code or the applicable law where the sexual assault takes place); 
or

7.	 Suggestions that submission to or rejection of sexual advances will affect decisions 
regarding such matters as an individual’s employment, work assignments, or 
status, salary, academic standing, grades, receipt of financial aid, or letters of 
recommendation.
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Consensual Relationships
Sexual relationships (including dating) between students and faculty are prohibited under 
this Policy whether or not such a relationship may violate the law. Therefore, violations 
of this prohibition by a faculty member and a student will lead to disciplinary action 
against that faculty member. Sexual relationships (including dating) between supervisors 
and their employees are strongly discouraged. In internal proceedings, the University 
generally will be unsympathetic to a defense based on consent when the facts establish 
that the accused supervisor had the power to affect the terms and conditions of the 
complainant’s employment. If a complaint is filed in court and a legal action is thereby 
commenced against the University and/or such supervisor, the University may
decline to represent the supervisor and may also decline to provide that supervisor any 
indemnification for damages awarded against him or her.

RIGHTS OF THE PARTIES

Rights of the Complaining Party
Any member of the University Community who believes that he or she has been 
subjected to sexual harassment in violation of this Policy is urged to promptly pursue the 
matter and to file a complaint in accordance with the procedures described in this Policy. 
The complaining party will not be reprimanded, retaliated against, or discriminated 
against in any way for initiating an inquiry or complaint in good faith. 

Declination to Defend or Indemnify
The University will not defend or indemnify any member of the University Community 
in any legal proceeding or other similar action alleging sexual harassment if the Office of 
General Counsel determines that such member violated this Policy and may have acted 
either (1) in bad faith; or (2) in a manner adverse to the best interest of the University.

Rights of the Alleged Subject
A person against whom a complaint is lodged shall be presumed innocent of that
charge unless and until there is a final administrative finding of culpability or a stipulated 
admission to the charge by that person.

Academic Freedom
It is the policy of the University to afford faculty with a fair opportunity to teach and 
conduct research and to provide services to the community in a setting that provides the 
academic freedom necessary to cultivate a wide expanse of ideas and teaching methods.

It is not the intent of this Policy to inhibit the expression of such ideas or the use of
such methods, provided that they are expressed or used in a manner that is consistent with 
the legitimate rights of students.
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PROCEDURES FOR RESOLVING SEXUAL HARASSMENT
COMPLAINTS IN EMPLOYMENT

1. Persons to Contact
Complaints of sexual harassment arising out of employment must be brought to
the attention of the University EEO Officer for resolution in accordance with these 
procedures. Complaints about sexual harassment committed by agents or employees of 
vendors, independent contractors, or others who do business with the University, and by 
any other non-employee must be brought to the attention of the Vice President for Human 
Resources and the University EEO Officer. 

The University EEO Officer is Antwan Lofton and his address is
C.B. Powell Building, 525 Bryant Street, NW, Suite C105, Washington, D.C. 20059.

The telephone number of the EEO Officer is (202) 806-6077. If either of the individuals 
occupying the positions described in the preceding paragraph is the subject of a 
complaint, the complaint shall be filed with the General Counsel. With respect to 
such complaints, the General Counsel shall determine the most appropriate manner to 
investigate and resolve the complaint consistent with the remaining provisions of this 
Policy.

The EEO Designees and the respective units within their assigned areas of responsibility 
are as follows:

2. Required Information
A complaint must be in writing and include the name(s), date(s), time(s), description 
of specific incident(s), and any other information on which the complaint is based. The 
complainant must sign the complaint and be willing to be identified to witnesses and to 
the person against whom the complaint is directed, if that is determined necessary by the 
University to resolve the complaint.

3. Time of Filing
A complaint of sexual harassment in employment must be filed within 45 calendar days 
following the date of the alleged harassment. If, however, an individual reasonably 
believes that he or she may be the subject of an adverse personnel action in violation 
of this Policy’s prohibition against sexual harassment, a timely complaint must be filed 
within 30 calendar days after the employee had actual knowledge that the action would 
be taken, or within 30 days after the effective date of such adverse action, whichever is 
earlier. For the purposes of this paragraph the term “adverse action” shall include the 
failure to hire, firing, the failure to promote, demotion, and all forms of disciplinary 
action.

4. Interim Remedial Action
Promptly upon notification of a complaint, the EEO Officer will discuss with the 
complainant the nature of the complaint and will determine whether interim remedial 
measures should be taken to alleviate problems or conflicts pending an investigation 
and resolution. Such measures may involve either the complainant or the accused (the 
“subject”) and may include a transfer, reassignment of duties or reporting requirements, 
mandatory administrative leave with pay, or other appropriate measures. Such measures, 
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however, shall not be considered disciplinary action against any person and may only be 
taken with the concurrence of the Vice President for Human Resource Management, after 
consultation with the Office of General Counsel.

5. Investigation
The EEO Officer will conduct, or manage, the investigations of all sexual harassment 
complaints regarding employment related issues. At the election of the EEO Officer, 
the conduct of an investigation may be delegated to the appropriate EEO Designee or, 
with the concurrence of the General Counsel, to an outside law firm or consultant. If a 
consultant or law firm is used to conduct an investigation, it will be selected and retained 
by the General Counsel and its Report of Investigation may be disclosed only to the 
extent authorized by the General Counsel.

6. Methods of Investigation
The conduct of investigations must include an interview of the complainant and may 
include one or more of the following fact-finding methods:
A.	Review of all relevant documents including, but not limited to, employment 

applications, performance reviews, and records of any past discipline;
B.	 Personal interviews with co-workers, supervisors, and any other person who may have 

knowledge or information relevant to the allegations in the complaint; or
C.	 Letters of inquiry by the investigator to those persons described in (ii) above.

7. Notice to Subject
The subject of the investigation shall have the right to be informed, in writing, of the 
charges contained in the complaint and to submit a written response to those charges.

8. Confidentiality
To the fullest extent practicable and consistent with the University’s need to investigate 
and take corrective action, complaints of sexual harassment will be processed 
confidentially. However, the name of the complainant may be revealed, as well as all 
material circumstances of the alleged sexual harassment, if the University determines that 
such action is necessary to resolve the complaint.

9. Resolution
Upon the conclusion of a sexual harassment investigation involving employment matters, 
a Report of Investigation shall be prepared and forwarded by the EEO Officer to the Vice 
President or other appropriate authority (“decisional authority”) who has supervisory 
responsibility over the organizational unit employing the subject. The Report shall 
contain a brief description of the complaint, a statement of the methodology used to 
investigate the complaint, findings of material fact, and an opinion of the investigator as 
to whether the allegations of the complaint are sustained by the facts. A recommendation 
for specific remedial action shall not be provided unless such a recommendation is 
subsequently requested by the decisional authority. The decisional authority shall take 
such remedial measures as may be appropriate under the circumstances, after consultation 
with the Office of General Counsel. The decisional authority’s action, or declination 
of action, constitutes the final administrative action of the University and shall not be 
subject to appeal.
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10. Notification
In the event that allegations of sexual harassment are sustained, the decisional authority 
responsible for reviewing the Report on Investigation shall: A notify the subject of 
investigation of the findings and of the remedial action taken or to be taken; and (b) notify 
the complaining party that the allegations have been sustained and that appropriate remedial 
action has been or will be taken. The complainant shall be informed of the nature of such 
action only in the event that the remedial action may affect the terms and conditions of the 
complainant’s employment. In the event that the allegations of sexual harassment are not 
sustained, the Decisional Authority responsible for reviewing the Report on Investigation 
shall notify the complainant and the subject of that fact.

11. Alternative Procedures
If a Vice President (or person of similar rank) is the subject of a complaint, the President 
shall be the official to whom the Report of Investigation shall be furnished and who shall 
take such remedial action as may be appropriate. If the President, in his individual capacity, 
should be the subject of a complaint, the Vice President of Human Resources shall notify 
the General Counsel who, in turn, shall recommend a special investigative protocol to the 
Chairman of the Audit and Legal Committee of the Board of Trustees. Thereafter, such 
complaint shall be investigated as directed by such Committee.

PROCEDURES FOR RESOLVING SEXUAL HARASSMENT AND 
GENDERBASED COMPLAINTS IN EDUCATIONAL PROGRAMS OR 
ACTIVITIES

1. Persons to Contact
Student complaints of sexual harassment or gender-based discrimination (hereinafter 
“discrimination”) by Faculty members or other students in the conduct of education 
programs or activities should be brought to the attention of the Dean or Title IX Designee 
of that College or School, or other organizational unit of the University, that employs 
such Faculty member or enrolls such students. If the complainant is enrolled in a different 
college or school, the complaint should be filed with the college or School that employs 
the Faculty member or where such students are enrolled and a confidential copy of the 
complaint should also be provided to the Dean of the College or School in which the 
complainant is enrolled. In all circumstances, however, the Dean of the College or School 
where the complaint is filed shall be considered the University official empowered under 
this Policy to take all remedial action as may be necessary to resolve such complaints. 
Therefore, the failure to timely file such a complaint with the appropriate Dean or Title 
IX Designee may adversely affect the ability of the University to take any remedial 
measures under this Policy.
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All other complaints of sexual harassment or discrimination in the conduct of education 
programs or activities (other than employment discrimination complaints) shall be 
initially filed with the University’s Title IX Coordinator who shall thereafter: (1) assign 
a Title IX Designee to investigate the matter; and (2) identify the appropriate University 
official to take remedial action under the circumstances (“Title IX Decisional Authority”). 
Title IX Coordinator, Piper C. Malone, Esq., Associate General Counsel, Office of the 
General Counsel, Administration Building, 2400 6th Street, NW, Suite 321, Washington, 
DC 20059, 202.806.2650. In addition to or instead of the persons described in the 
preceding two paragraphs, a student may file a complaint of sexual harassment or gender-
based discrimination, or discrimination based on race, color, or national origin, with the 
United States Department of Education, Office for Civil Rights (“OCR”). The address 
and telephone number of the appropriate OCR District are as follows:

Washington DC (Metro)• Office for Civil Rights
U.S. Department of Education  
400 Maryland Avenue • Washington, DC 20202-1475
Telephone: (202) 453-6020 • FAX: (202) 453-6021; TDD (877) 521-2172
Email: OCR.DC@ed.gov

If a student has been the victim of a sexual assault, medical attention is available at
Howard University Hospital, 2041 Georgia Avenue, NW,Washington, DC 20060, 
(202) 865-1131. Medical attention is also available at the Student Health Center, 6th 
and College Streets, NW, (202) 806-7540, Monday,Wednesday, and Thursday from 
10 am–3 pm. Counseling services are available at the University Counseling Center 
which is located in the C.B. Powell Building, 6th and Bryant Streets, NW, (202) 806-
6870. Inquiries should be directed to the Director of the Center. The Center is open 
from 8 am–6 pm, Monday through Friday. When the Center is closed, the student may 
contact Howard University Campus Police or the resident assistant of any University 
Dorm. Sexual assaults should also be reported to law enforcement authorities at the 
Metropolitan Police Department, Third District, (202) 673-6815, or the Detectives 
Office (202) 673-6915. Sexual assaults may also be reported to the Metropolitan Police 
Department through the Howard University Campus Police Department, located at 2244 
Tenth Street, NW, (202) 806-1100. Title IX Designees shall be appointed by the Title IX 
Coordinator after consultation with the appropriate Vice President or Dean responsible 
for the supervision of the college or school that employees the Designee. No Designee, 
however, shall be permitted to investigate any matter or consult with any potential 
complainant without first receiving training of a type and duration specified by the Title 
IX Coordinator. Such training shall be completed within 60 days after the selection of 
the Designee by the Title IX Coordinator. All complaints filed with Title IX Designees 
shall be submitted to the Title IX Coordinator for review and assignment. Students are 
encouraged to consult with the Title IX Coordinator or their assigned Title IX Designee 
if they have any questions regarding this Policy including, but not limited to, the 
appropriateness of filing a complaint. If a student so elects, the Title IX Coordinator or 
Designee, as appropriate, may attempt to effect a resolution of issues of concern prior to 
the filing of a complaint by the student.
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Arts & Sciences
Dean James Donaldson, Ph.D.
2441 6th Street, NW
Suite 101
806-6700

Title IX Designees
David Austin
Dr. Robert Catchings
Dr. Annette Davis
Dr. Segun Gbadegesin
Dr. Tritobia Hayes-Benjamin
Dr. Linda Jones

Business
Dean Barron Harvey, Ph.D
2600 6th Street, NW
Room 571
806-1500

Title IX Designees 
Tya Boyden
Dr. Gwynette Lacy
Samuel Paschall
Dr. Darius Unger

Communications
525 Bryant Street, NW
Room C-204
806-7694

Title IX Designees 
Lincoln Brown
Ricky Clemons
Nigen Martin
R. Thornhill
B. Williams

Dentistry
Dean Leo E. Rouse, D.D.S.
600 W Street, NW
Room 5D6
806-0440

Title IX Designees 
Dr. John Bailey
Dr. Ryle A. Bell
Subrinnia Mason
Dr. Candace Mitchell
Deborah Nixon Willis
Dr. Cecile Skinner
Floydstyne Williams

Divinity
Dean Alton B. Pollard III, Ph.D.
1400 Shepherd Street, NE
Room 149
806-0500

Title IX Designees 
Dr. Ronald Hopson
Claretta McDaniel
Dr. Michael Newheart

Education
Dean Melanie Carter, Ph.D.
2441 4th Street, NW
Room 104
806-7340

Title IX Designees 
Dr. Marilyn Irving
Dr. Anthony Johnson 

Engineering, Architecture & Computer Science
Dean James Mitchell, Ph.D.
2300 6th Street, NW
Room 1016
806-6565

Title IX Designees 
Marilyn Lanier-Nolley

The Deans and their Title IX Designees are as follows:
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Graduate School
Dean Charles Betsey, Ph.D.
4th & College Streets, NW
Annex III
806-6800

Title IX Designees 
Dr. Gwendolyn Bethea
Dr. Chontrese Doswell-Hayes
Dr. Constance Ellison

Law
Dean Kurt Schmoke, J.D.
2900 Van Ness Street, NW
Room 112
806-8000

Title IX Designees 
Dr. Okianer C. Dark
Dione Traci Duckett
Jo Ann Fax
Reginald McGahee

Medicine
Dean Robert Taylor, M.D., Ph.D.
520 W Street, NW
Room 512
806-6270

Title IX Designees 
Dr. Walter Bland
Pamela Carter-Nolan 
Dr. Sheik Hassan

Pharmacy, Nursing & Allied Health Sciences
Dean Beatrice Adderley-Kelly, Ph.D.
2300 4th Street, NW (Pharmacy)
501 Bryant Street, NW (Nursing)
6th & Bryant  (Allied Health Sciences)
806-5431

Title IX Designees 
Dr. Thelma Baker
Dr. Felicia Banks
Dr. Revenda Greene
Dr. Mohammad Habib
Adrienne Harrison
Dr. Mary Hill
Dr. Allan Johnson
Dr. Marguerite Neita
Dr. Olu Olusanya
Shelly Powers
Dr. Deborah Schiavone
Dr. Anthony Wutoh

Social Work
Dean Cudore Snell, D.S.W.
601 Howard Place, NW
Room 209
806-7311

Title IX Designees 
Dr. Rufus Blackwell 
Dr. Sandra Crew 
Blanchita Porter
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2. Required Information
A complaint must be in writing and include the name(s), date(s), time(s), description 
of specific incident(s), and any other information on which the complaint is based. The 
complainant must sign the complaint and be willing to be identified to witnesses and to 
the person against whom the complaint is directed, if that is determined necessary by the 
University to resolve the complaint.

3. Time of Filing
A complaint of sexual harassment or discrimination in the conduct of education programs 
and activities must be filed within 60 calendar days following the date
of the alleged harassment.

4. Interim Remedial Action
Promptly upon the filing of a complaint by a student, the Dean, or that person within 
the Office of the Dean who has been designated to be the Title IX Designee for the 
College or School, shall notify the Title IX Coordinator. After consultation with the 
Title IX Coordinator, the Dean, or Title IX Designee, shall discuss the complaint 
with the complainant and determine whether interim remedial measures should be 
taken to alleviate problems or conflicts pending an investigation and resolution. Such 
measures may involve either the complainant or the subject and may include class 
reassignments, a transfer from teaching to administrative, research, or other non-teaching 
duties; administrative leave (with pay); or excusable absences from class and/or class 
assignments. Such measures, however, shall not be considered disciplinary action against 
any person and may only be taken with the concurrence of the Provost, after consultation 
with the Office of General Counsel.

5. Investigation
The Deans or the assigned Title IX Designees, will conduct investigations of all sexual 
harassment or discrimination complaints regarding education programs or activities. The 
Title IX Coordinator shall be responsible for the management of all such investigations. 
With the concurrence of the General Counsel, the conduct of an investigation may be 
delegated to outside law firms or consultants. If a law firm or consultant is used, however, 
it shall be selected and retained by the General Counsel and its Report of Investigation 
may be disclosed only to the extent authorized by the General Counsel.

6. Methods of Investigation
The conduct of investigations must include an interview of the complainant and may 
include one or more of the following fact-finding methods:
A. Review of all relevant documents including, but not limited to, academic records;
B. Personal interviews of Faculty, students, administrators, staff and other persons who 

may have knowledge or information relevant to the allegations in the complaint; or
C. Letters of inquiry by the investigator to those persons described in (I) above.

7. Notice to Subject
The subject of the investigation shall have the right to be informed, in writing, of
the complaint and to submit a written response to the charges.
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8. Confidentiality
To the fullest extent practicable and consistent with the University’s need to investigate 
and take corrective action, complaints of sexual harassment or discrimination will be 
processed confidentially. However, the name of the complainant may be revealed, as 
well as all material circumstances of the alleged sexual harassment, if the University 
determines that such action is necessary to resolve the complaint.

9. Resolution
Upon the conclusion of a sexual harassment or discrimination investigation in education 
programs or activities, a Report of Investigation shall be prepared by the Dean, or the 
Title IX Designee and shall be forwarded by the Title IX Coordinator to the Provost or 
other Title IX Decisional Authority. The Report shall contain a brief description of the 
complaint, a statement of the methodology used to investigate the complaint, findings 
of material fact, and an opinion of the Dean, or the Title IX Designee, as to whether 
the allegations of the complaint are sustained by the facts. If the complaint involves 
allegations of sexual harassment or discrimination by Faculty members, the Report 
shall be accompanied by a recommendation from the relevant Dean of what remedial 
measures, if any, the Dean believes may be appropriate under the circumstances. Such 
measures shall be adopted by the University unless the Provost, after consultation 
with the Office of General Counsel, finds such measures unreasonable under the 
circumstances. In all other situations, the investigator shall not make a recommendation 
for specific remedial action unless subsequently requested by the Provost or other Title 
IX Decisional Authority. In such latter cases, the Provost or other Title IX Decisional 
Authority shall take or direct such remedial measures as may be appropriate under the 
circumstances, after consultation with the Office of General Counsel. The action, or 
declination of action, by the Provost or other Title IX Decisional Authority may not be 
appealed to any other authority.

10. Notification
In the event that the allegations of sexual harassment or discrimination in education 
programs or activities are sustained, the Provost or other Title IX Decisional Authority 
shall: (i) notify the subject of the investigation of the findings and of the remedial action 
taken or to be taken; and (ii) notify the complaining party that the allegations have been 
sustained and that appropriate remedial action has been or will be taken. The complainant 
shall be informed of the nature of such action only to the extent necessary to demonstrate 
that the allegations have been appropriately redressed. In the event that the allegations of 
sexual harassment or discrimination in the conduct of education programs or activities 
are not sustained, the Provost or other Title IX Decisional Authority shall advise the 
complainant and the subject of that fact.

11. Alternative Procedures
If the Provost or a Vice President (or person of similar rank) is the subject of a complaint 
of sexual harassment in the conduct of education programs or activities, the Report of 
Investigation shall be furnished by the Title IX Coordinator to the President who shall 
take such remedial action as may be appropriate. If the President, in his individual 
capacity, should be the subject of such a complaint, the Title IX Coordinator shall notify 
the General Counsel who, in turn, shall recommend a special investigative protocol to the 
Chairman of the Audit and Legal Committee of the Board of Trustees. Thereafter, such 
complaint shall be investigated as directed by such Committee.
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CONFLICTS OF INTERESTS
If the performance of any duty or responsibility hereunder by University employees 
presents, in the opinion of the General Counsel, any actual or apparent conflict of interest 
or violation of the University’s Code of Ethics and Conduct, the General Counsel may 
reassign duties and/or responsibilities of such employees on a case-by case basis to avoid 
such conflict or violation.

EFFECT ON FORMER POLICIES AND PROCEDURES
This Policy Against Sexual Harassment and Gender-based Discrimination in Education 
Programs and Activities supersedes and replaces, in their entirety, all previous University 
policies and procedures dealing with this subject matter.

CODE OF ETHICS AND CONDUCT

Section I
Statement of Purpose
It is the policy of the University to conduct itself with the highest degree of integrity 
and honesty in all of its dealings. This is a responsibility that we share as a University 
Community. Each trustee, student, faculty member, and administrative employee must 
be bound by this common duty in the pursuit of his or her individual responsibility to 
the educational objectives of the University. We owe this duty not only to each other, but 
also to our residential neighbors and the government that represents the interests of all 
citizens. Honesty and fair dealing are the hallmark of this institution, inherited from those 
who have come before us and a sacred trust that we must leave to those who will follow.

This Code of Ethics and Conduct will identify some of the common obligations and 
responsibilities of the University Community. Particular emphasis, however, will be 
devoted to those individuals who comprise the Board of Trustees, the deans of the various 
colleges and schools, and other senior administrative personnel. This document is not 
intended to be a procedural manual or an exacting account of proscribed conduct. If 
any member of the University Community should require a greater degree of specificity 
as particular circumstances arise, guidance can be obtained from the University’s 
compliance officer.

Section II
Applicability
The Code of Ethics and Conduct applies to the members of the Board of Trustees, all 
students, faculty, and administrative personnel (“University Community”). Because of the 
sensitive nature of some positions and the high degree of trust placed in those individuals 
occupying such positions, this Code will place special responsibilities on trustees and 
senior administrative personnel. For the purposes of this document, the term “Senior 
Administrative Personnel” shall mean the President, the Provost, Deans, Directors, all 
Vice Presidents and the General Counsel.



Howard University Student H-Book 143 

Policies


 &
 regulations









Section III
Responsibilities
The University Community shares the following fundamental responsibilities:

•	 To Our Students—We owe the right of fair access to all educational opportunities 
and benefits available at the University in an environment that is free of invidious 
harassment, discrimination, or intimidation.

•	 To Our Faculty—We must offer a fair opportunity to teach, conduct research, and to 
provide service to the community in a setting that provides the academic freedom 
necessary to cultivate a wide expanse of ideas and teaching methods.

•	 To Our Administrative Staff—We must provide the opportunity to serve the institution 
to their fullest potential and in a work environment that is safe and free from illegal 
discrimination.

•	 To Our Neighbors—We must operate our facilities in a way that does not unjustly 
deprive any of our residential neighbors of a valid property right. At all times, we 
should conduct ourselves in a manner that avoids any diminution in the quality of our 
neighborhood.

•	 To Our Trustees—We owe our honesty and best judgment. We must manage the 
University’s assets prudently and fairly in accordance with the Trustees direction and 
the within the constrains of law.

•	 To Our Government—We have an obligation to always be truthful in our dealings with 
both the city and the federal governments, and to never do or tolerate any circumstance 
within our control that can result in the improper use of public funds.

Section IV
Required Conduct
All members of the University Community shall conform their conduct to the following 
standards and avoid any conduct that is an actual or apparent violation of these standards.

1.	 Proper Use of University Resources—University resources shall not be used for 
other than their intended purpose. We shall manage those resources prudently and not 
improperly convert any such resource to our personal use or that of another. We shall 
not offer University resources to another in order to obtain unfair advantage, not based 
on the merits of a transaction, or otherwise offer those resources in a manner or under 
circumstances that would establish a violation of law.

2.	 Relationship With Vendors—No member of the University Community may approve, 
recommend, or promote a business transaction in which that person has a direct 
personal interest, or otherwise cause the University to do business with a firm in 
which that person is an officer or senior management employee or in which that 
person (directly or indirectly) owns more than a 5 percent equity interest (hereinafter 
an “affiliated firm”), unless such person first discloses his/her relationship and the 
relevant circumstances of the contemplated activity, in writing, to the President and 
the Compliance Officer of the University and:

A.	 It is determined that the proposed activity is fair to the University and will not 
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result in the University foregoing revenues, or incurring costs in excess of the 
costs that would be incurred for goods, property, or services of like quality if 
acquired from another source; and

B.	 The Compliance Officer reports to the Board of Trustees, Legal Audit Committee 
all disclosures made under this paragraph, and the circumstances of all related 
matters, for such disposition as the Committee may deem appropriate. When 
practicable, such reporting to the Committee shall take place before the 
proposed activity takes place, but in no event less than quarterly. In exceptional 
circumstances, however, compelled by exigent time restraints, the Compliance 
Officer, with the concurrence of the President, may give tentative approval of an 
activity covered by this paragraph subject to subsequent ratification by the Legal 
Audit Committee. The Secretary of the Board of Trustees shall maintain records 
and minutes of all disclosures and dispositions made under this paragraph. Under 
no circumstances may a person described in the first sentence of this paragraph 
approve a relationship with, order or authorize purchases from, or approve or 
make payments to an affiliated firm or person on behalf of the University. For the 
purposes of this paragraph the terms “person” and “affiliated person” includes an 
individual’s immediate family members, close personal acquaintances, and others 
living within such individual’s household.

3.	 Gratuities—No trustee, member of the faculty, or employee of the University shall 
receive or solicit anything of value in return for influencing or exercising his/her 
discretion in a particular way on a University matter. In addition, trustees and senior 
administrative personnel are prohibited from accepting or soliciting any gratuity or 
thing of value (for which a fair market price has not been paid) for or because of 
any official act performed or to be performed by the Trustee or senior employee in 
his or her official capacity with the University. This provision does not prohibit the 
acceptance of an item having a nominal value or ceremonial gifts received by officers 
or trustees of the University in their official capacity.

4.	 Confidentiality and Maintenance of Accurate Accounts and Records—The accounts 
and records of the University are maintained in a manner that provide for an accurate 
and auditable record of all financial transactions in conformity with generally 
accepted accounting principles, established business practices, and all relevant 
provisions of controlling law. No false or deceptive entries may be made and all 
entries must contain an appropriate description of the underlying transaction. To 
the extent not needed for daily operating transactions, all University funds must be 
retained in the appropriate University accounts with appropriately designated financial 
institutions and no undisclosed or unrecorded fund or asset shall be established or 
maintained for any purpose. All reports, vouchers, bills, invoices, payroll information, 
personnel records, and other essential business records must be prepared with care and 
honesty.

	 Since the unauthorized use of the records and accounts described in the preceding 
paragraph can cause the University harm, access to such data should be closely 
controlled. Members of the University Community who improperly convert these 
records and accounts for their own personal use or for the personal use of another, or 
who wrongfully discloses such records or accounts will be subject to appropriate legal 
sanctions by the University. To further the enforcement of this standard of conduct, 



Howard University Student H-Book 145 

Policies


 &
 regulations









the President may direct that certain employees who occupy sensitive or confidential 
positions execute confidentiality agreements with the University as a condition for 
employment or continued employment.

5.	 Educational Benefits and Opportunities—No member of the University Community 
shall deny a student fair access to all educational opportunities and benefits available 
at the University. Invidious harassment, discrimination, or intimidation of students 
that deny or impede their right of access to these benefits and opportunities will not 
be tolerated and will be subject to disciplinary action. No member of the University 
Community shall deny any member of the Faculty a fair opportunity to teach, 
conduct research, and to provide services to the community in a setting that provides 
the academic freedom necessary to cultivate  wide expanse of ideas and teaching 
methods. Unwarranted interruption of classes or other academic activities is an 
abridgment of the right of the faculty to teach and an abridgment of the rights of the 
affected students to learn.

6.	 Government Relations—All members of the University Community are expected to 
conform their actions to the requirements of the law. Whether or not an illegal act 
is committed in a person’s capacity as a member of the University Community, and 
regardless of whether a violation occurs on or off campus, if that violation of law 
reflects unfavorably on the University, it will be deemed a breach of this Code of 
Ethics and Conduct. We will not withhold material information from the government, 
or engage in any other course of conduct that may be or appear to be deceptive or 
misleading. If we are requesting government funding or the award of a government 
contract or grant, we have an affirmative obligation to make full, accurate, and honest 
representations concerning all relevant information submitted to or requested by 
the government. Our record keeping and accounts must be in accord with generally 
accepted accounting principles and otherwise in compliance with all pertinent 
government directives and regulations.

7.	 Employment Practices and Public Relations—No member of the University 
Community shall engage in any employment practice that is a violation of Federal 
law, the law of the District of Columbia, or the law of any other local jurisdiction 
where the University may have employees. No one in a supervisory position, or in any 
position of higher authority in the University, is to use his or her position to intimidate 
subordinate employees or to exact personal favors or things of value (for which a fair 
market price has not been paid) from employees of lesser rank within the University.

	 Every member of the University Community is expected to treat each other and 
members of the public with courtesy, professionalism and civility. 

8.	 Duty to Cooperate—Every member of the University Community has a duty to 
cooperate with the University’s Compliance Officer in the initiation and defense 
of actual or contemplated litigation affecting the interests of the University and in 
the conduct of any investigation of a violation of this Code of Ethics and Conduct. 
Trustees and Senior Administrative Personnel are under an affirmative obligation 
to report reasonably suspected violations of this Code of Ethics and Conduct to the 
University’s Compliance Officer.
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Section V
Additional Obligations of Trustees and Senior Administrative Personnel
Trustees and senior administrative personnel have a duty to the University to always act 
in good faith with the care an ordinarily prudent person in a like position would exercise 
under similar circumstances, and in a manner reasonably believed to be in the best 
interests of the University. Persons occupying these positions of trust shall complete and 
submit, on at least an annual basis, a Conflict of Interest Disclosure Form (“form”). The 
form shall be amended more frequently, as needed, whenever there is a material change 
in the circumstances of the reporting person that would make the form then on file 
materially false or misleading. In addition, all Trustees must agree and sign a Statement 
of Responsibilities (“statement”) that will provide some guidance on the special 
responsibilities attended to that office. The form and the statement may be changed from 
time to time by the Board of Trustees.

Section VI
University Compliance Officer
The University Compliance Officer shall be the General Counsel of the University. 

Section VII 
Implementation The President of the University shall issue such directives or instructions 
as may be needed to implement this Code of Ethics and Conduct. The Legal and Audit 
Committee of the Board of Trustees shall be advised of such directives and instructions 
on, at least, a quarterly basis. At the request of the Committee the full Board of Trustees 
may consider the President’s directives and instructions and take such action in response 
thereto as it may deem appropriate.

Section VIII
Amendments
This Code of Ethics and Conduct is voluntarily adopted by the Board of Trustees and may 
be amended by the Board of Trustees at any time, with or without notice, and without the 
provision of consideration to any party.

Adopted by the Board of Trustees on June 6, 1998

Acquired Immune Deficiency Syndrome (AIDS) is a deadly disease that has reached 
epidemic proportions. Having already affected tens of thousands of Americans, it is 
expected that the disease will strike tens of thousands more over the next few years. 
We must anticipate that some members of the Howard University Community will be 
affected. In the absence of an effective vaccine or cure, education is the most effective 
defense against the ever-widening threat of the disease. In an effort to address AIDS 
issues in caring and compassionate manners consistent with the requirements of law, the 
University has adopted this policy and administrative guidelines on AIDS. On the basis 
of presently available medical and legal information, the University adopts the following 
guidelines.



Howard University Student H-Book 147 

Policies


 &
 regulations









STUDENTS

1.	 University students who have AIDS, ARC or a positive HIV antibody test, whether 
they are symptomatic or not, will be allowed regular classroom attendance and regular 
campus employment activities in an unrestricted manner as long as they are physically 
able to attend class or perform their job duties in a manner that does not pose a health 
or safety risk to themselves or to others.

2.	 Students with AIDS, ARC or a positive HIV antibody test will not be restricted from 
access to instructional, recreational, dining or other common areas, facilities and 
equipment.

3.	 The presence of AIDS, ARC or a positive HIV antibody test will not be part of the 
admission decision for any student applying to attend the University. All enrolled 
students shall be encouraged to attend an educational lecture on AIDS conducted by 
the University Student Health Center.

4.	 Decisions about residential housing of students with AIDS, ARC or a positive HIV 
antibody test will be made on a case by case basis by the appropriate university 
administrators in consultation with the Task Force. Current medical information 
does not support the existence of a risk to those sharing dormitories with persons 
with AIDS, ARC or a positive HIV antibody test. There may, however, be in some 
circumstances reasonable concern for the health of persons with AIDS, ARC or a 
positive HIV antibody test because of their depressed immune system, who might 
be exposed to certain contagious diseases (e.g., measles or chicken pox) in a close 
living situation. Where possible, students with AIDS, ARC or a positive HIV antibody 
test may be assigned private rooms in the interest of protecting the health of those 
students.

5.	 No information concerning the health status of persons with AIDS, ARC or a positive 
HIV antibody test will be provided to faculty, staff, students, family or others 
without the express written permission of the student in each case. Additionally, 
no person, group, agency, insurer, employer or institution will be provided any 
medical information without the prior express written consent of the student, with the 
exception of reporting requirements imposed by law.

6.	 The University encourages regular medical follow-up for students who have been 
diagnosed as having AIDS, ARC or a positive HIV antibody test. Any student 
requesting HIV antibody testing may obtain appropriate confidential medical 
counseling at the University Student Health Center and a referral for free testing at a 
public health facility.

7.	 Those students who are known to have AIDS, ARC or a positive HIV test may be 
excused from the University requirements for certain vaccines, if those vaccinations 
could lead to serious consequences in those with poorly functioning immune systems.
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ALCOHOLIC BEVERAGES REGULATIONS AND GUIDELINES
As of September 30, 1986, individuals who had not reached the age of 21 may not 
purchase or consume alcoholic beverages within the District of Columbia. Individuals, 
who, as of September 30, 1986, had reached the age of 18 may purchase and consume 
beer and light wine within the District of Columbia. Howard University is committed 
to promoting the health and safety of its entire campus community, including students, 
faculty and staff. Howard is also committed to maintaining an academic and work 
environment that is not hampered by the abuse of alcohol, and consequently will enforce 
University and District of Columbia regulations in this regard. The sale, service, use and 
consumption of all alcoholic beverages on the Howard University campus must be in 
compliance with University policies, guidelines and District of Columbia laws.

GENERAL UNIVERSITY POLICY
In compliance with District of Columbia law, persons of legal drinking age are 21.

1.	 The sale, service or consumption of alcoholic beverages is not permitted in classrooms 
and/or laboratories.

2.	 Consumption of alcoholic beverages in the residence halls must be in accordance with 
the District of Columbia laws pertaining to the purchase and consumption of alcoholic 
beverages and will not be permitted in the public or common areas of the buildings.

3.	 Student organizations affiliated with schools and colleges may serve alcoholic 
beverages at approved on-campus functions conducted within their respective building 
with the approval of the academic dean of the school or college and the Director of 
Student Activities. The serving and consumption of alcoholic beverages is restricted 
to the designated areas within the building where the respective school or college is 
housed.

4.	 Student organizations which serve alcoholic beverages at off-campus events are 
reminded that these events shall not be considered University sponsored or sanctioned 
events, and they are subject to the laws of the District of Columbia or the geographical 
locations of such events.

5.	 The privileges afforded students, faculty and staff under these policies and guidelines 
require them to assume full responsibility for their own conduct as it relates to the 
need for good judgment, moderation, respect for the rights of others and the to legal 
regulations of the jurisdictions involved.

6.	 The employee code of conduct requires the cooperation of all employees in assisting 
to provide an alcohol free work environment.

7.	 Non-University entities, organizations and individuals using University facilities 
must comply with all Federal, District of Columbia and University laws, policies and 
procedures at events where alcoholic beverages are served and consumed.

8.	 Any student, student group or employee of the University who is found to be in 
violation of the laws or University policies shall be subject to disciplinary action by 
the University.

9.	 Howard University prohibits the possession or consumption of any alcoholic 
beverages on University property unless the University has approved the location and 
conditions for possession or consumption.
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10.	The only University facility that is licensed for the purchase and sale of alcoholic 
beverages is the Blackburn Center.

11.	Alcoholic beverages purchased in licensed facilities must be consumed within the area 
designated for that purpose.

12.	It will be the responsibility of the Director of Student Activities to ensure that 
University policies and procedures are observed and enforced.

13.	Modification of policy regarding the possession and consumption of alcoholic 
beverages will be under continuous review and desirable changes made on the basis 
of demonstration by members of the University community of their ability and 
willingness to assume responsibility for their own conduct and decorum.

SPECIFIC GUIDELINES
On-Campus Approved Events: The possession and consumption of alcoholic beverages at 
approved on-campus events will be subject to the following regulations and guidelines:

1.	 All activities and events where alcoholic beverages are to be served and consumed, 
and sponsored by a student organization, must be approved by the Director of Student 
Activities, in writing.

2.	 In addition, written approval of the dean of the respective school or college must be 
secured by student organizations, staff groups and faculty groups before any alcoholic 
beverages will be permitted in a facility under the jurisdiction of a school or college.

3.	 All alcoholic beverages must be served by the sponsoring organization and only 
by an individual of legal drinking age. Except for the Blackburn University Center, 
absolutely no sale of alcoholic beverages will be permitted in university facilities.

4.	 Adequate amounts of food and nonalcoholic beverages, for those who choose not to 
consume alcohol, must be made available at all activities and events where alcoholic 
beverages are served.

5.	 The sponsoring organization must assume the responsibility of assuring compliance 
with the District of Columbia Regulations which prohibit the serving of alcoholic 
beverages to persons under 21 years of age.

6.	 Howard University reserves the right to deny any organization, student, faculty, 
staff and non-university entities, the approval to serve alcoholic beverages when it is 
deemed to be in the best interest of the University and others concerned. The same 
right exists with respect to the denial of service.

7. Advertisement of any University event at which alcoholic beverages are served shall 
mention the availability of nonalcoholic beverages as prominently as alcohol. Alcohol 
should not be used as an inducement to participate in a campus event. Nor should 
alcohol be the central theme of an event. All advertisements mentioning or implying 
the availability of alcohol should also include the phrase “Proof of age required” or 
“Age ID required.”

8.	 Promotional materials including advertising for any University event shall not 
make reference to the amount of alcoholic beverages (such as number of beer kegs) 
available.
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9.	 Appropriate residence hall staff, campus life staff or security personnel service reserve 
the right to remove advertisement that violate these guidelines. Off-Campus Events: 
Persons sponsoring events off University premises where alcohol will be served are 
subject to all the laws regulating possession, purchase and consumption of alcoholic 
beverages by the District of Columbia or other jurisdictions. Students or student 
groups/organizations sponsoring events off University premises must comply with 
the provisions of this policy; however, these events shall not be considered University 
sponsored or sanctioned events. The University recommends that at off-campus 
events, the consumption of alcoholic beverages should under no circumstances be the 
primary focus of the event. In addition, adequate food and nonalcoholic beverages 
should be made available where alcoholic beverages may be served.

Code of the District of Columbia Regarding Alcoholic Beverages ß25-121 1. Licenses 
issued there under shall not authorize the sale or delivery of beverages, except as 
permitted in subsections *(i) and *(j) of this section, to any person under the age of 21 
years, either for his own use or for the use of any other person; or the sale, service or 
delivery of beverages to any person who appears to be intoxicated. No licensee shall be 
liable to any person for damages claimed to arise from refusal to sell alcoholic beverages.

*(i) A licensee under the act may allow a person who has attained 18 years of age before 
September 30, 1986, to receive and consume beer and light wines.

*(j) A licensee under this act may allow a person who is 18 years old or older to sell, 
serve or deliver any alcoholic beverage on the licensed premises; except that no person 
under the age of 21 shall be allowed to serve as a bartender. For purposes of this 
subsection, a “bartender” shall mean any person who fixes, mixes, makes or concocts 
any alcoholic beverages for consumption. Any minor who falsely represents his or 
her age for the purpose of procuring any alcoholic beverage shall be deemed guilty 
of a misdemeanor. No person shall, in the District of Columbia, drink any alcoholic 
beverage or possess in an open container any alcoholic beverage in any street, alley, 
park or parking area; or in any vehicle in or upon the same. No person in the District of 
Columbia, whether in or on public or private property, shall be intoxicated and endanger 
the safety of himself or any other person or property.

VIOLATIONS
1.	 Penalties for violation of these policies by a University employee are set forth in the 

Employee Handbook for staff and the Faculty Handbook.

2.	 Violations of these policies by students are punishable under the provisions set forth 
in the statues governing the Code of Conduct for Students at Howard University.

DEFINITIONS
1.	 Alcoholic Beverages—Any beverage containing at least one-half percent (0.5%) of 

alcohol by volume, including beer, wine, liquor and mixed drinks.

2.	 Event or Activity—A party, reception or other group social gathering held on the 
University campus.

3.	 Legal Age To Drink—21 years or older.
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4.	 Approved Event or Activity—Any event or activity that has received written approval 
to be held on the university campus. Event or activities must be approved and must be 
held in accordance with provisions of this policy.

5.	 Sale—any transfer, trade, exchange or barter, in any manner or by any means, is 
considered sale under this policy.

6.	 Use of Alcoholic Beverages—possession, consumption, sale, distribution, purchase or 
transfer of alcoholic beverages.

Approved by the Board of Trustees on January 23, 1993

NARCOTICS REGULATIONS AND GUIDELINES

POLICY STATEMENT OF HOWARD UNIVERSITY CONCERNING THE USE 
OF, THE POSSESSION FOR SALE, TRANSFER, OR EXCHANGE OF, AND THE 
MANUFACTURE, TRANSFER, SALE, OR EXCHANGE OF, CONTROLLED 
SUBSTANCES

Among the most serious menacing phenomena facing urban communities in general 
and Black communities in particular is that of the ever-spreading use of controlled 
substances or illegal drugs. Attending this phenomenon are not only the debilitating 
effects on the human system, but the many unsettled events which are inescapably its 
by-products. Howard University, as an urban institution and a part of the larger District 
of Columbia community, is not insulated against this problem and its accompanying or 
precipitating ills and recognizes that an effective response to this menace must be on a 
community wide basis. Proper consideration of this subject must take into account and 
be addressed to those not yet involved as users or purveyors, those who may be helped 
through medically related therapy and treatment programs, and those who are engaged 
in the illegal possession, manufacture, transfer and/or sale of such items. For the past 
several years considerable effort has been directed toward acquainting the university 
community with this subject in its most salient aspects. With some exceptions, work in 
this area has been concerned primarily with the conduct of special educational programs. 
These efforts, with expansion and increased emphasis, will be continued. In addition, 
the University through the Counseling Service, the Student Health Center, the Employee 
Health Unit and the Institute on Drug Abuse and Addiction, will make a major effort to 
marshal appropriate resources, on an interdisciplinary basis, to contribute to the campaign 
currently being waged against this destructive force. Thus, all of these University 
resources will be concerned with comprehensive drug prevention/treatment programs and 
services.

NON-MEDICALLY PRESCRIBED USE OF DRUGS
Howard University does not sanction the use of drugs which are not prescribed 
by authorized health professionals. It is strongly urged that persons who have not 
experimented with or made use of such substances should avoid their use at all costs. For 
individuals interested in this subject, educational materials are available at the Counseling 
Service, the Student Health Center, the Employee Health Unit and the Institute on Drug 
Abuse Addiction, as well as selected locations throughout the District of Columbia. 
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Individuals with drug-related problems should seek professional help, without delay, 
from these University resources, where such assistance is handled with the utmost 
confidentiality. Students with drug problems or concerns in this area are encouraged to 
seek help from or visit these agencies without fear of punitive consequences, such as 
disciplinary police actions or expulsion from the University.

POSSESSION OF CONTROLLED SUBSTANCES FOR SALE, EXCHANGE, OR 
TRANSFER, OR THE SALE, EXCHANGE, TRANSFER OR MANUFACTURE OF 
CONTROLLED SUBSTANCES. The subject of individual involvement in the handling 
of illegal drugs is viewed by the University in an entirely different light. Federal and local 
laws make it abundantly clear that possession of controlled substances for the purpose 
of sale, exchange, or transfer as well as the manufacture, sale, transfer or exchange of 
controlled substances are prohibited, and individuals responsible for violations of such 
laws are to be treated with severity. The University, as a part of the larger community, 
is similarly bound by law and of necessity must act in similar fashion with offenders of 
its own regulations operative in this area. Although the University recognizes the need 
to provide a variety of remedial services to persons who fall victim to drugs, in the hope 
that causes of such problems can be removed, it does not intend to offer a haven for 
persons who intentionally violate its own standards of conduct or Federal and local laws 
dealing with this subject. Howard University views illegal conduct in this connection 
with complete seriousness and the urgency of the matter deserves the immediate attention 
of each individual. It should especially be noted in this regard that students engaged in 
illegal conduct of this type are subject to summary SUSPENSION, EXPULSION, and/
or TERMINATION, aside from or in addition to penalties which may flow from court 
disposition of such matters. Persons not formally connected with the University but who 
nevertheless are involved in illegal drug activity on University premises will be subject to 
ARREST and PROSECUTION.

Involvement with illegal drugs subject a person to criminal penalties, including felony 
conviction and often times imprisonment. The University feels that each individual 
should give serious consideration to the possible permanent harm a conviction may do 
later in life. It is possible that the affected person will face the loss of many employment 
and citizenship privileges, such as professional licensing (law, medicine, certified public 
accountant, and the like), the right to vote and employment by governmental agencies 
and in many instances, private industry. For those who would require proof, it has been 
clearly demonstrated that neither slavery nor compulsory segregation succeeded in 
robbing our people of their potency. To now permit the drug menace to signal the demise 
of our people would be no more a tribute properly befitting the efforts of our ancestors 
and contemporaries who have labored long and hard in the vineyard toward total 
liberation than would it be a proper legacy for future generations of our youth.

Approved By The Board of Trustees on September 23, 1989
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AUXILIARY ENTERPRISES AUTHORIZATION FOR LIMITED 
VENDING AND SALES ON CAMPUS
Howard University has maintained a policy prohibiting the operation of vending services 
and sales of merchandise on campus except through those established University 
Auxiliary Enterprises, or, through authorized contract vendors under the supervision of 
Auxiliary Enterprises. This policy is to protect the university community and to eliminate 
unauthorized commercial activities on campus. 

The University bookstores operate as sales stores to handle, in addition to books and 
school supplies, soft goods and other merchandise in as far as space and store personnel 
will permit. All food products sold on campus must be handled or controlled by either 
the Department of Food Services or authorized contract vendors. These measures are 
taken to insure proper sanitary practices and to eliminate the sale of food products in 
various places throughout the campus which are not designed and equipped for the sale 
of food. Any outside person or vendor not properly authorized to engage in sales activity 
on Howard University property shall be instructed by authorized University personnel, to 
cease such operation immediately, and if such activity does not cease, persons involved 
will be subject to arrest. Any University personnel, faculty, staff or student, not properly 
authorized to engage in sales activity on Howard University property shall be instructed 
by authorized university personnel to cease such operation immediately, and if such 
activity does not cease, persons will be reported to the appropriate University authority 
for disciplinary action.

Approved by Board of Trustees on January 25, 1973

Authority for vending services or sales may only be granted by the President, his 
designee or Auxiliary Enterprises. Definition: Limited Vending is vending informally 
authorized in writing by Auxiliary Enterprises to permit student organizations to vend 
a limited variety of merchandise, goods or nonperishable, prepackaged food items 
obtainable from the Campus Store. Such vending is limited to a specific event, or 
authorized student organizational activities. Limited vending must not incur cost to the 
university nor conflict with ongoing university operations.

Procedure: After receiving written approval for use of university facilities from the proper 
authority, with the understanding that vending is contemplated, the student organization 
will contact Auxiliary Enterprises. If the vending contemplated falls within university 
policy provisions, an application form will be provided to the student organization. A 
properly completed form authenticated by the Director of Auxiliary Enterprises or his/
her Assistant constitutes authority for the Limited Vending operations. The authentic form 
must be displayed at the vending site during operations.

•	 Limitations: Student organizations may not prepare food for vending, serve or provide 
food for consumption or pour beverages. Only unopened, nonperishable, commercially 
prepackaged foods or beverages may be vended. Paper cups may be provided; 
however, customers must pour their own beverages. Ice may be used for cooling 
beverages in unopened containers only.



 Howard University Student H-Book154 

Policies





 
&

 regulations











•	 Customer Safety and Satisfaction: A primary concern of all authorized vendors must 
be CUSTOMER SAFETY AND SATISFACTION. Damaged packaging or leaking 
containers are evidence of potential contamination and items so affected will not be 
vended. Vendors must also be prepared to exchange “unsatisfactory” items or make 
refunds to insure CUSTOMER SATISFACTION. Customer complaints may prompt 
immediate termination of Limited Vending authority or preclude consideration of any 
future requests by the student organization concerned.

•	 Termination: Limited Vending authority terminates at the time indicated on the 
Authorization form. The authority may be terminated by interested university offices 
any time that continuation is deemed not to be in the interest of the University. Failure 
to display the Limited Vending form at the vending location may result in interruption 
or termination of the operations.

GUIDELINES FOR POSTING AND DISTRIBUTION OF
POSTERS/FLYERS/MATERIALS AT HOWARD UNIVERSITY

Revised: January 1997
I. The buildings and grounds at Howard University are private property and, in general, 
materials may not be posted or distributed without the permission of the University.

II. Before displaying any advertisement, including signs, posters or placards, on 
bulletin boards or other display spaces at Howard University, the university employee, 
organization, department or recognized student organization must obtain authorization 
from the Scheduling Office. The name(s) of the sponsoring organization(s)/ entity must 
appear on all advertisements. Requests for permission to distribute handbills, flyers or 
publications must be made directly to the Scheduling Office for authorization for posting 
and/or distribution of the materials.

III. The posting of flyers and other printed materials are limited to university employees, 
currently enrolled students, and representatives of recognized student organizations.

IV. Upon approval, permission to post or distribute materials shall be granted for a 
specific period of time.

V. The following regulations apply to all posting. Posting materials other than in 
compliance with these regulations will result in sanctions.

1.	 The University prohibits the posting of advertisements, announcements that it 
considers lewd, indecent, or vulgar, or that reflect the commission or attempted 
commission of any crime. Failure to conform to this requirement may result in 
withdrawal of approval to use the University facility.

2.	 In each authorized area, only one advertisement per event may be posted. 
Advertisements posted, in violation of this policy, will be removed. The sponsoring 
organizations, along with the facility coordinator, are required to monitor 
areas authorized for posting events and are responsible for removing outdated 
advertisements.
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3.	 All advertisements and announcements, whether posted on or off the campus of 
Howard University, must bear the following statement: “The view(s) expressed during 
this activity do not necessarily reflect the view(s) of Howard University or any of its 
schools or colleges.” Failure to conform to this requirement may result in withdrawal 
of approval to use the University facility.

4.	 All posters/flyers must be authorized and registered with the Scheduling Office, prior 
to mass production and posting. Registering includes providing name of sponsoring 
entity or organization, contact name, phone numbers and address.

5.	 Process time for the authorization to post materials is a minimum of 24 hours.

6.	 All persons MUST supply the office with a minimum of two posters/flyers. One copy 
of all posters/flyers will be retained for the office files prior to stamping.

7.	 A maximum of 10 flyers may be authorized to be stamped for posting at any one time.

8.	 All posters/flyers involving University facility usage requires confirmation of 
approval for use of the facility prior to poster/flyer stamping. Documentation of the 
confirmation may be required, in writing, upon request. Flyers must state, in English, 
the time, place, date and University sponsor. Failure to provide confirmation of the 
event scheduled in a University facility will result in denial of stamping posters/flyers, 
as well as withdrawal of approval of the event.

9.	 All posters must meet criteria outlined in the University’s Alcohol Policy. Posted 
materials may not advertise alcohol, drugs, gambling, weapons, or anything else that 
would be a violation of university policy, either through language or artwork.

10.	No posters, flyers or announcements may be attached to unapproved areas such as: 
trees, doors, sidewalks, benches, walkways, stairs, trash cans, newspaper boxes, 
recycling bins, Howard University signs or statues, walls, plastic, metal or glass 
surfaces, or bulletin boards administered by a university department sponsor without 
permission from the department.

11.	Only requests from recognized student organizations and Howard University 
departments/officials will be considered for posting on campus for on-campus events. 
Flyers and announcements by non-university groups and organizations are prohibited 
unless cosponsored by a student organization or University department. The name of 
the student organization or university department must be clearly displayed on the 
poster or distributed materials. Departments and/or facility coordinators/managers 
may have additional restrictions for their bulletin boards and showcases. Please see 
the building manager in each building for information.

12.	Posters, flyers or announcements may be attached with masking tape, push pins or 
staples on bulletin boards, only.

13.	Materials may not be posted more than ten days prior to the event.

14.	All posters, flyers or announcements must be removed by the event sponsor within 24 
hours following the completion of the event.

15.	University and non-university affiliated organizations violating these guidelines are 
subject to fines and service charges. Student organizations, individuals, as well as 
non university affiliated entities, violating these guidelines will be subject to a $25.00 
fine per poster/flyer in violation. Violations must be paid within 14 days of violation 
notice to avoid any additional penalties. Violators are required to remove and properly 
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dispose of each flyer/poster in violation of the aforementioned guidelines. In addition, 
violators must repair any damages, or pay for services for required, for same, incurred 
by either the posting itself or removal of the materials.

16.	Persons distributing handbills, leaflets, and flyers shall take all measures necessary to 
prevent those materials from littering streets, sidewalks, buildings, or any other space 
on campus and the District of Columbia.

17.	Distributions, not in compliance with these guidelines, within the perimeters of 
Howard University may be stopped or removed by University staff. However, it is 
the responsibility of Howard University student organizations or employees to stop or 
remove all distributions in violation of University regulations or DC law.

18.	Indoor posting of materials, for bulletin boards, must not exceed 11” x 17”.

19.	Postings are limited to one per event on any one bulletin board, and must not overlay 
other materials.

20.	Promotions and/or advertising for special events such as elections, homecoming, or 
spring arts festival may be excepted by permission from the Scheduling Office.

21.	Exceptions to any of the distribution guidelines may only be considered by the 
Scheduling Office.

22.	Banner space is available only to Recognized Student Organizations and space for 
same must be reserved through the Scheduling Office.

23.	Banners must not exceed 7’ x 8’. The bottom of the banner must be weighed in an 
appropriate manner.

24.	The recognized student organization or University department reserving the banner 
space, is responsible for hanging and removing the banner(s). Failure to remove the 
banner(s) upon expiration of the reservation may result in the removal of the banner(s) 
by the University. The organization or entity responsible for the banner may then be 
billed for its removal.

25.	To insure broad access to banner spaces, only two may be reserved at a time, for 
a limit of 7 days per event and two events per semester. Banner space may not be 
reserved for more than one week.

26.	Recognized student organizations and/or university users may not advertise or 
promote Howard University or any university facility as the location or site of an 
event until after the University has given final written approval to use the University 
facility. In addition, no artist(s), speaker(s), performer(s), etc., shall be advertised prior 
to the execution of such agreements by the Vice President for Business and Fiscal 
Affairs or his/her designee.

27.	Requests for approval, by recognized student organizations, University employees or 
departments, to advertise on and off-campus events, activities, or personalities, via 
any electronic or print mediums, must be submitted to the Scheduling Office prior to 
the actual placement or ordering of such advertising.

28.	Distribution of handbills must be authorized by the Scheduling Office or the specific 
facilities manager/coordinator affected, in advance. Only recognized student 
organizations or university departments, advertising on-campus events, will be 
considered.
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29.	On- or off-campus advertising and/or announcements must NOT bear the name of 
Howard University, Howard, Bison or any other name under license by Howard 
University, without prior approval by the Licensing Office. In addition, use of the term 
“official” is not permitted without proper approval.

30.	Showcase reservations may be for a two week period, maximum. Recognized 
student organizations may reserve a showcase twice a semester. Approval to post on 
showcases is at the discretion of the facilities coordinator, or the Scheduling Office, 
for cases in the Blackburn Center.

31.	Flyers and posters are to be distributed on campus only. Off-campus advertising is 
not permitted. This includes the announcement of events on Radio/TV and in non-
University publications. Exceptions to this rule may be granted by the Scheduling 
Office, and coordinated in conjunction with the University Relations Office.

Note: These guidelines are subject to change without notice.
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PREAMBLE
We, the students of Howard University, seeing the necessity to provide for: Broad involvement and 
adequate representation of all major student segments; A mechanism to speak to the needs of students 
in the various schools and colleges; Improvement of the channels of communication between the 
administration, students, and faculty; Effective maintenance of relationships with student government 
organizations at other institution; A mechanism capable of addressing itself to community concerns; 
Coordination of an overall thrust for student interests and concerns; And finally and most important, 
assistance in determining the future direction of the University; do establish this Constitution and its 
governmental structures to achieve all of these desired goals. 

This article was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution.

ARTICLE I 
General Provisions

Section 1. Name and Operational Calendar
The name of this organization shall be the Howard University Student Association (hereafter HUSA).  
The elected officers of this organization shall serve office on a twelve month basis from noon on Com-
mencement Day of the year they are elected to noon of the following Commencement Day.

Section 2. Membership 
All students, by virtue of their registration at Howard University are members of HUSA and shall be 
subject to this Constitution.

Clause A. The following shall be the members of this Association:
Item 1	 The Student Body
Item 2	 Policy Board of HUSA
Item 3	 Executive Branch of HUSA
Item 4	 HUSA Senate
Item 5	 Undergraduate Student Assembly (UGSA)
Item 6	 Graduate Student Assembly (GSA)
Item 7	 All Student Councils of schools, colleges, undergraduate, graduate, or professional programs 

with hundred and fifty (150) students that are not housed in a school or college that presently 
exists and those that may be established by Howard University Board of Trustees.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 3. Definition
Clause A. The collective union of all student government structure shall constitute the Howard Univer-
sity Student Association (HUSA), and not one body or organization within that Association.

Clause B. The Policy Board is that of student government which makes policy relative to the operation 
of the overall student government, and has the exclusive power of interpreting the Constitution.

Clause C. The Executive Branch of HUSA shall be composed of a President and a Vice President. The 
HUSA President shall serve as the Chief Executive and Official Representative of the Student Body on 
a University-wide basis.

Clause D. The Undergraduate Student Assembly shall be the central programming body of the Under-
graduate Schools and Colleges, and shall serve to develop, maintain, and coordinate joint programs be-
tween the member schools and promote firm reciprocal continuance of this relationship after graduation.
Clause E. The Graduate Student Assembly shall be the central programming body of the Graduate 
Schools and Colleges, and shall serve to develop, maintain, and coordinate joint programs between the 
member schools and colleges promote firm reciprocal continuance of this relationship after graduation.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.
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Section 4. Qualifications for the Election of Officers
Clause A. All elected officers to the Executive Branch of HUSA, members of the Policy Board, Senate, 
and UGSA and GSA shall meet the following requirements at the time of election and during their term 
of office:

The candidate must:
Item 1	 Have been a full-time student the semester immediately prior to assuming office.
Item 2	 Must be a full-time student during his/her term in office.
Item 3	 Must maintain a grade point average not lower than 2.7 at the time of the election and during 

his or her term in office. Graduate and Professionals students must maintain the equivalent of 
good standing based on their school standards.

Item 4	 Must not graduate prior to the completion of his/her term in office.
Item 5	 Upon certification as a candidate for office, or upon selection as a member of the Policy 

Board, or for the Office of Attorney General, individuals will be mandated to attend a series of 
training sessions, to be administered under the authority of HUSA and the Office of Student 
Activities, before taking their office:

	 (a)	 Roberts Rules of Order – All individuals
	 (b)	 The Structure, Roles, and Responsibilities of Student Government – All candidates
	 (c)	 Programming and Protocol – GSA and UGSA Candidates
	 (d)	 Legislative Drafting – HUSA Senate Candidates
	 (e)	 Judicial Processes – HUSA Policy Board Members
Item 6	 Freshman and transfer students may seek positions not filled in the General Elections during 

the Special Election held in the Fall, at which tiem the stipulation that the candidate must have 
been a full-time student the semester immediately prior to assuming office will be waived.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 5. Elections
Clause A. Time and Purpose
Item 1	 HUSA Elections shall be held no later than the first Wednesday in the month of April, The can-

didates for HUSA President and Vice President, Student Council Officers, Representatives to 
the Senate, UGSA, GSA, Undergraduate and Graduate Student Trustees, as well as Proposed 
Referenda and/or Amendments to this Constitution are to be placed on the ballot at that time.  

Item 2	 A Special Election shall be held no later than the fourth Wednesday of September to fill vacan-
cies left from the General Election held in the Spring.  The election of Freshman or First-Year 
Class Officers and the placement of Proposed Referenda and/or Amendments on the ballot will 
take place at this time.

Clause B. Candidates
Item 1	 Candidates for HUSA President and Vice President shall run together on the same ticket and 

must be elected together.
Item 2	 Candidtates for the HUSA Presidential and Vice Presidential tickets must submit a petition of 

not less than five percent (5%) of the student population for that election semester to the Gen-
eral Elections Commission per that body’s instructions before the candidates can be considered 
duly nominated.  

Item 3	 All candidates for any Student Government Office must meet the qualifications specified 
within this document.

Clause C. Election Results
Item 1	 During the General Election, any candidate receiving fifty one percent or more of the vote cast 

shall be duly elected. 
Item 2	 In the event that none of the candidates obtains a fifty-one percent (51%) majority vote, a 

runoff will be held between the top two (2) contenders no later than the second Wednesday in 
April.

Item 3	 During the Run-off Election any candidate receiving a simple majority of the vote cast shall be 
duly elected.

Item 4	 During the General Election, any candidate for UGSA or GSA receiving a majority of the vote 
cast from their school or college shall be duly elected.
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Clause D. Election of Presiding Officers
Item 1	 The election of the Chairperson and Co-Chairperson of the Policy Board, Chairperson and 

Vice-Chairperson of the Senate and the Coordinator and Vice Coordinator of the UGSA and 
GSA shall take place during their second Transitional Meeting of each respective body. Candi-
dates are required to receive a 2/3 majority vote of incoming members to be duly elected. In the 
event that a 2/3 majority in not obtained, a runoff between the two (2) top contenders shall be 
held. The candidate then receiving the majority vote will assume office.  

This section was amended by student referendum October 5, 2004, and again in Spring 2007 in accor-
dance with the provisions of the HUSA Constitution.

Section 6. Transitional Meetings
Clause A. After the Spring General Elections of each the Academic School Year there shall be two (2) 
Transitional Meetings each of the Policy Board, the Senate, UGSA and GSA, to consist of all incum-
bent and newly elected members. At these meetings only the incoming members shall be allowed to 
vote for incoming officers. The incumbent presiding officer shall call and chair the meetings to vote for 
incoming officers. The incumbent presiding officer shall call and chair the meetings until a new presid-
ing officer is elected, and shall chair the First Transitional Meetings of the Senate.
Item 1	 Schedule of the First Transitional Meetings:
	 (a)	 UGSA and GSA shall meet separately on the second Tuesday following General Elections. 
	 (b)	 The Policy Board shall meet the second Thursday following General Elections.
	 (c)	 The Senate shall meet the second Wednesday following elections.  
Item 2	 During the First Transitional Meetings, the newly elected members should be briefed concern-

ing duties of the respective offices and activities of the past year. Nominations for the officers 
of each body shall be entertained and closed at the adjournment of said meeting.    

Item 3	 Schedule of the Second Transitional Meetings:
	 (a)	 UGSA and GSA shall meet separately on the third Tuesday following General Elections.
	 (b)	 The Policy Board shall meet the third Thursday following General Elections.
	 (c)	 The Senate shall meet the third Wednesday following General Elections.

Item 4	 During the Second Transitional Meeting the election of officers will be held.  The briefing 
concerning the year’s activities may continue at this time.

This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution.

Section 7. Meetings
Clause A.  All HUSA meetings are to be conducted in accordance with Robert’s Rules of Order (Revised)

This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution.

ARTICLE II 
Policy Board

Section 1 Membership
Clause A. The HUSA Policy Board shall consist solely of the appointees selected by the HUSA Presi-
dent from each school and college and approved by the Senate.

Clause B. The current HUSA President shall choose all Policy Board nominees. During the time of 
transition, the outgoing HUSA President shall choose the nominees for vacancies on the Policy Board.  
All nominees must be confirmed by both the Constitutional Review Committee and the 2/3 of the Senate.

Clause C. All members of the HUSA Policy Board shall serve for a term of one year (Commencement 
day at Noon to Commencement day at Noon).  At the end of their tenure, all members must be recon-
firmed by the outgoing Senate by the last transitional meeting.

This section was amended by student referendum March 6, 2008, in accordance with the provisions of 
the HUSA Constitution.
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Section 2 Powers
The HUSA Policy Board shall recommend policy pertaining to University-wide matters and shall serve 
as the highest judiciary entity in student government, except in those cases where other Student Gov-
ernment structures have priority and/or jurisdiction as indicated within this constitution.

Clause A. Shall have the exclusive power to interpret the constitution.

Clause B. Shall have the power to require, hear and approve all reports from HUSA concerning 
University-wide matters.

Clause C. Shall have the power to require and hear all reports from University-wide Committees of the 
H.U. Administration concerning University-wide matters.

Clause D. Shall have the power to require, hear and approve all reports from the Senate.

Clause E.  Shall be required to submit a monthly report to the Senate.

This section was amended by student referendum March 4, 2004 and March 6, 2008 in accordance with 
the provisions of the HUSA Constitution.

Section 3. Procedures
The Policy Board shall be required to meet during the first full academic week of each month. A legally 
constituted meeting of the Policy Board shall consist of the majority of its voting members being pres-
ent for its duration.

Clause A. The Chair and the Vice-Chair of the Policy Board shall be elected from within the ranks of 
the Board’s members. The Chair and the Vice-Chair of the Policy Board shall retain their right to vote.

Clause B. The Chair shall call and chair all meetings of the Policy Board and shall administer the 
President’s oath of office.

Clause C. In the absence of the Chair, the Vice-Chair shall assume all duties and responsibilities of the 
Chair.

Clause D. All business before the Policy Board must be approved by a two-thirds vote.

Clause E. Special meetings of the Board may be called by the Chair or the President of the Executive 
Branch of HUSA when they feel that situations and problems dictate the necessity.

Clause F. All meetings of the Policy Board shall be open to the students at large.

Clause G. Participants and/or attendance may be limited to the membership of the Policy Board by a 
two-thirds majority vote of said body.

This section was amended by student referendum in Spring 2007 and 2008 in accordance with the 
provisions of the HUSA Constitution.

Section 4. Attendance
Clause A. Attendance is mandatory (an alternate of the respective student council may be sent) at all 
meetings of the Policy Board. All members must be given at least forty-eight (48) hours notice before 
the meeting. A twenty ($20) dollar fine will be levied against the member school for missing two (2) 
meetings with an additional twenty ($20) dollar fine for each subsequent meeting if an alternate was not 
present. Additional funds shall not be allocated to any school whose fines have not been honored.

Clause B. All members of the Policy Board shall attend two (2) one-hour sessions - One covering Rob-
ert’s Rules of Order and the other covering the responsibilities and powers of Policy Board Members 
respectively. These sessions shall be presided over by the Chairperson of the Policy Board and any 
other invited experts on this subject matter and shall take place during the transitional period. One ses-
sion shall be held at each of the two transitional meetings.

This section was amended by student referendum March 6, 2008, in accordance with the provisions of 
the HUSA Constitution.



Howard University Student H-Book 163 

Policies


 &
 regulations








ARTICLE III 
Executive Branch of HUSA

Section 1. The Executive Officers
The Executive Officers shall be the President and Vice President of HUSA. The HUSA President shall 
not serve more that two (2) consecutive terms in office.

Clause A. Duties of the President
Item 1	 Shall take the following oath, administered by the Chairperson of the Policy Board on Com-

mencement Day, before assuming the duties of his/her office. “The duties and responsibilities 
of the President of HUSA embrace many of the problems and concerns of Howard University 
and the community at large. In assuming this office, I pledge to direct my efforts, and that 
of my administration, toward upholding those principals enumerated in the Preamble of the 
HUSA Constitution and to strive for the unity of all people of color around the globe.”

Item 2	 Shall present the State of the University Address at the first meeting of the Senate during the 
Fall semester.

Item 3	 Shall coordinate all University-wide activities which directly affect HUSA.
Item 4	 Shall present summer and annual budgets for the Executive Branch of HUSA to the Senate to 

receive that body’s recommendation and approval.
Item 5	 Shall call special meetings of the Policy Board if the need arises.
Item 6	 Shall sign all requisitions for funds of the Executive Office of HUSA and the Senate with the 

Financial Advisor.
Item 7	 Shall assemble an executive staff with the approval of the Senate.
Item 8	 Shall be charged with the responsibility for the appointment of students to the University-wide 

Committees of the H.U. Administration.
Item 9	 Shall use the executive power vested in him/her to uphold and support the Constitution and 

Bylaws of HUSA; shall enforce the rulings of the Policy Board; shall implement the legisla-
tion of the Senate, and pursue courses of action in the interest of the student body.

Item 10	 Shall have the power to sign those bills passed by Senate into law within five business days of 
their passage.

Item 11	 Shall possess the power to veto bills passed by the Senate within five business days of their 
passage, subject to a potential override. In the event that the President fails to take action on 
the bill in question within five business days, it will become law.

Item 12	 Shall have the power to make executive orders, in those situation where warranted, which can 
only be overturned by an act of the Policy Board with 2/3 majority. These executive orders 
will only carry the force of law during the term of office in which that President is elected.

Item 13	 The President shall appear once a semester to give the Senate information on the State of the 
Student Body and recommend to their consideration such measures as the President shall judge 
necessary.

Item 14	 Shall recommend elections administrators with the advice and consent of the HUSA Senate. 

This section was amended by student referendum October 5, 2004, and again on March 6, 2008 in ac-
cordance with the provisions of the HUSA Constitution.

Clause B. Duties of the Vice President.
Item 1	 Shall assist the President in performing the functions of his office.
Item 2	 Shall assume all responsibilities of the President in the event of his absence or removal.
Item 3	 Shall serve as an ex-officio member of the Policy Board.
Item 4	 Shall serve as an official member of all committees of the Senate without a vote.

Section 2 Executive Staff
Clause A. The Executive Staff shall consist of the following hired by the President with the approval of 
the Senate.
Item 1	 The Financial Advisor:

(a)	 Shall maintain accurate financial records of the HUSA Executive Office and Senate  
funds.

(b)	 Shall assist the President in formulating the budgets for Summer and annual operations 
to be presented to the Senate for its recommendations and approval.

(c)	 Shall submit budget reports every two months to the Senate to receive that body’s recom-
mendations and approval.
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Item 2	 The Executive Secretary:
(a)	 Shall maintain communications and correspondence for HUSA under the direction of the 

President
(b)	 Shall maintain the general upkeep of the office of the HUSA President, (coordination of 

files, taking messages, etc)
(c)	 Shall maintain a roster of all officers and elected members of HUSA.

Item 3	 The Recording Secretary:
(a)	 Shall record, type and duplicate the minutes of Senate and Policy Board meetings, and 

make them available to the student body.
(b)	 Shall maintain a permanent record of all minutes as corrected.
(c)	 Shall call a meeting of the Senate to order in the absence of the President and Vice Presi-

dent and to preside until the election of a chairperson pro tem which should take place 
immediately. 

(d)	 Shall sign and certify all passed legislation.

Clause B. Members of the Executive Staff shall not hold any elected position in HUSA

This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution.

Section 3. HUSA Executive President Line of Succession
Clause A. The following shall be the line of succession should the HUSA Executive President and the 
HUSA Executive Vice-President both be unable to discharge their duties.
Item 1	 If, by reason of death, resignation, removal from office, inability, or failure to qualify, there 

is neither a President nor Vice President to discharge the powers and duties of the office of 
President, then the Senate Chairperson shall act as President. 

Item 2	 If for some reason the current Senate Chairperson is unable to fulfill the responsibilities, 
requirements, or qualifications of the HUSA Executive President, the Senate shall meet and 
select either the Undergraduate Student Assembly Coordinator or the Graduate Student Assem-
bly Coordinator to become the new HUSA Executive President. One must attain a 2/3 majority 
vote in order to be selected.

This section was amended by student referendum March 6, 2008, in accordance with the provisions of 
the HUSA Constitution.

ARTICLE IV 
Senate

Clause A. The following shall constitute the membership of the Senate:
Item 1	 Undergraduate and Graduate students from every school and college of Howard University.
Item 2	 Representation from the Schools and Colleges shall be based on the formula of two (2) 

representatives for each school and college regardless of size or enrollment. Furthermore, any 
school with an enrollment of five hundred (500) students or more will receive one seat for 
every five hundred (500) students.

Item 3	 Vice President of HUSA

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 2. Powers and Responsibilities
The Senate shall be the student government body representing all the Student Councils of schools and 
colleges established by the Howard University Board of Trustees.  Its function is to deal with the issues 
and concerns of the students collectively and it shall have the responsibility to exercise all the powers 
enumerated herein and those not specifically designated to the Policy Board.

Clause A. Shall be responsible for placing referenda on the ballot. Proposed Referenda pertaining to 
HUSA shall require a petition of not less than five percent (5%) of the student body. The petition must 
be presented to the Election Committee for review and certification of signatures.
Item 1	 There shall be two (2) times when Referenda may be place on the ballot: during the General 

Election in the Spring; and during the Special Election held in the Fall. 
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Item 2	 All Referenda which are reviewed by the Election Committee shall be reported to the Policy 

Board for informational purposes only.
Item 3	 Proposed Referenda, which do not require the approval of the Board of Trustees shall become 

effective upon two-thirds approval of all who vote.  

Clause B. Shall have the responsibility of insuring that yearly elections are held at the times designated 
and has the power to establish guidelines for election procedures where it does not conflict or interfere 
with that which is mandated by this Constitution.  It shall establish an Election Committee whose 
primary responsibility shall be to enforce the Constitutional guidelines and those established by the 
Senate.  

Clause C. Shall have the power to review and approve the HUSA budget.

Clause D. Shall require reports from all officers and Committee Chairman.

Clause E. Shall provide for functioning of HUSA on a 12 month basis from noon Commencement Day 
until noon the following Commencement Day at Noon.

Clause F. Shall have the power to recommend programs to the Executive Office of HUSA for its 
execution.

Clause G. Shall have the power of impeachment, to be used in cases of misconduct on the part of the 
HUSA President and/or Vice President.
Item 1	 Recommendations from 2/3 of the Senate membership, accompanied by a petition signed by 

ten percent (10%) of the student population for that given year will be required to move for 
impeachment.

Item 2	 Investigative hearings shall be held by a Special Investigation Committee established by the 
Senate.
(a.)	 The committee shall be composed of the following members:

i.	 Vice-Chairperson, Policy Board
ii.	 A member of the Policy Board electted from its ranks by the body.
iii.	 An Undergraduate member elected from the ranks of the Senate by the body.
iv.	 A Graduate member elected from the ranks of the Senate by the body.
v.	 If any of the above persons are unable to participate, it will be the responsibility of 

each of the governmental structures which they represent to select an alternate to 
replace him/her at these hearings.

(b)	 The Special Investigation Committee shall select one of its members to serve as chair-
person.

(c)	 Hearings shall continue until all pertinent testimony has been given, after which time the 
Committee shall make its findings of fact know to the Senate.  The Committees shall not 
make recommendation in regard to removal from office.  

(d)	 All members or their designees must be present to hear testimony.
Item 3	 The Senate shall call a meeting to deal exclusively with the report of the Special Investigation 

Committee and other findings of fact.  The defendant will be permitted to address the body 
following the committee’s report.  Following the two presentations, the Senate shall consider 
and vote on the actual removal of the defendant from office.  A 2/3 vote of the Senate shall be 
required for removal from office.

Clause H. Shall have the power to challenge a Presidential Veto.
Item 1	 In event of a presidential veto, the Senate can vote at the next regularly scheduled meeting 

(with quorum) following the issuance of the veto to override it.
Item 2	 All veto overrides must have a 2/3 majority vote of the body.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 3. Meetings
Clause A. The Senate shall meet on the first and third Wednesdays of every month.

Clause B. Meetings of the Senate shall be open to the student body unless a closed meeting is called by 
the voting body with 2/3 approval of the voting body.

This section was amended by student referendum October 5, 2004, in accordance with the provisions of 
the HUSA Constitution.
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Clause C. All members of the Senate shall attend two (2) one-hour sessions - One covering Robert’s 
Rules of Order and the other covering the responsibilities and powers of the Senate. These sessions 
shall be presided over by the Chairperson of Senate and any other invited experts on this subject matter 
and shall take place during the transitional period. One session shall be held at each of the two transi-
tional meetings.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 4. Attendance
All members are subject to dismissal after two unexcused absences of the Senate or their designated 
committee meetings.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 5. Officers
Clause A. A chair, vice chair, and parliamentarian shall be elected to run all Senate meetings unless 
otherwise noted in this document.

Clause B. All officers must be elected at the Second Transitional Meeting.

Clause C. All elected officers must be duly elected members of the Senate and cannot be the HUSA 
Vice President.

Clause D. Responsibilities of the Chair
Item 1	 The chair shall run all meetings of the Senate.
Item 2	 The Chair shall sign all legislation duly passed by the Senate.
Item 3	 The chair shall only vote in the event of a tie.
Item 4	 Shall appoint all committee members for Senate Standing Committees and Ad Hoc Commit-

tees.
Item 5	 Shall present the Senate Operating budget to the Finance Committee for Reveiw.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 6. Committees 
Clause A. The Senate shall have five standing committees: Finance, General Elections, Constitutional 
Review, University and External Affairs Committee, and Student Advocacy.
Item 1	 The Elections Committee

(a)	 The Senate Elections Committee shall maintain oversight responsibility of all Elections.
(b)	 Shall confirm Elections Administrators recommended by the HUSA President.
(c)	 Shall draft the guidelines for all elections and submit them to the full Senate for debate 

and passage.
Item 2	 The University and External Affairs Committee

(a)	 Shall draft resolutions and/or legislation dealing with university policies and current af-
fairs in the university community, and the global community.

Item 3	 The Student Advocacy Committee
(a)	 Shall hear the needs and concerns of the student body and act upon them in coalition 

with the HUSA Executive Office, UGSA, and GSA.
(b)	 Shall address the needs and concerns of particular groups of students while empowering 

the student body by educating them about how to rectify some of their various issues.
(c)	 Shall refer non-university wide issues to their specific schools/colleges or UGSA, GSA 

as they see fit.
Item 4	 The Constitutional Review Committee

(a)	 Shall review the HUSA Constitution and made recommendations.
(b)	 Shall assure that amendments passed by the Senate are forwarded to the Elections Com-

mittee and placed on the ballot for the next election day.
Item 5	 The Finance Committee

(a)	 Shall be entrusted with the authority to review and report on the budget and expenditures 
of the HUSA Executive Office and Senate, as well as any and all branches, departments, 
councils, committees and ancillary organizations of the aforementioned bodies.
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(b)	 The Financial Advisor of HUSA shall serve as a nonvoting member of the committee.
(c)	 The Committee will be responsible for the passage of individual program budgets, as 

they deem necessary.
(d)	 May subpoena all financial documents and officials of HUSA, including those mentioned 

in this document.
(e)	 Shall have the exclusive power to review all applications for organizational funding and 

make recommendations for funding to the full Senate.
(f)	 Shall have the exclusive power to oversee and review the Student Activity Fee, the 

procedures which govern it, and the distribution thereof and make the necessary recom-
mendation to the full Senate, the HUSA Executive Office, the Policy Board, appropriate 
University-Wide Committees, Administrators, and the Board of Trustees.

(g)	 Shall receive monthly financial reports from the HUSA Financial Advisor and oversee 
the approved HUSA budget.

Clause B.	 The Standing Committees shall be required to meet once between each regularly scheduled 
meeting of the Senate.

Clause C.	 Each Standing Committee shall consist of no more than twenty percent of the voting mem-
bership of Senate.

Clause D.	 Each representative of the Senate will compose the committee membership and no repre-
sentative shall serve on more than one committee as a voting member.

Clause E.	 Ad-hoc committees shall be developed as the need arises at the discretion of the chair and 
the membership of the Senate.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

ARTICLE V
The Undergraduate Student Assembly

We, the Undergraduate Students of Howard University, form this Assembly: to meet the needs of the 
Undergraduate Schools and Colleges and the community at large; to develop, maintain and coordinate 
joint programs between the Undergraduate Schools and Colleges; and to promote firm reciprocal con-
tinuance of this relationship after graduation.

Section 1. Name and General Function
Clause A. The Undergraduate Student Assembly (UGSA) shall have the responsibility for instituting 
and implementing programs and affairs which utilize the combined skills of students of the member 
schools.

Clause B. The UGSA shall have the responsibility for Undergraduate student self-government and will 
act as an advisory board to supervise, coordinate and implement programs and affairs which utilize the 
combined skills of students of the member schools.

Clause C. The UGSA shall function on a twelve (12) month basis with the term of office being from 
noon Commencement Day to the following Commencement Day at noon.

Section 2. Structure, Elections, annd Membership
Clause A. Representation from the Undergraduate Schools and Colleges shall be based on the formula 
of three (3) representatives for each school and college regardless of size or enrollment.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Item 1	 There shall be a Coordinator of UGSA. This person shall be selected each year from within the 
UGSA representative voting body by a 2/3 majority vote.

Item 2	 There shall be a Vice Coordinator of UGSA. This person shall be selected from within the 
UGSA representative voting body by a 2/3 majority vote.

Item 3	 There shall be four (4) Standing Committees: (a) Public Relations (b) Program Committee (c) 
Budget Committee (d) Executive Committee.
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Item 4	 The Programs Director for the HUSA Executive Office shall attend the meetings of the UGSA 
for the coherence of the programming entities of HUSA..

Item 5	 All voting members shall be required to serve on a least one of the standing Committees.
Item 6	 The Voting membership of UGSA shall consist of the Vice President of the Student Councils 

and the representatives, exclusive of the Coordinator who shall vote only in case of a tie.

Clause B. Representatives shall be elected in accordance with the HUSA Constitution.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 3. Functions
Clause A. The functions of the Graduate Student Assembly shall include the following:
Item 1	 To promote programs in the interest of the Undergraduate Schools.
Item 2	 To appropriate funds and review expenditures of all funds of UGSA.
Item 3	 To determine stipends for officers, committee chairperson, and Vice Presidents for their mem-

ber Student Councils.
Item 4	 To require reports from all officers, and committee chairpersons.
Item 5	 To expel any Representative if, during his/her term in office, he/she has three consecutive 

absences at monthly meetings.
Item 6	 To establish the criteria for the removal of Representatives.
Item 7	 To remove the Coordinator and/or Vice Coordinator of UGSA:

(a) 	 A quorum at a regular monthly meeting shall be sufficient to call a Special Meeting of 
the Voting body of the UGSA with the exclusive purpose of considering and acting upon 
removal.

(b)	 ¾ vote of those voting at a Special Meeting where a quorum is present is sufficient to 
remove the Coordinator and/or Vice Coordinator.

(C)	 In the event the Coordinator and/or Vice Coordinator are impeached they shall still retain 
the representative seat for their school or college.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.

Section 4. Officers
The officers of UGSA shall be the Coordinator, Vice Coordinator and Financial Advisor.

Clause A. The Coordinator of UGSA
Item 1	 Shall chair all formal meetings of UGSA
Item 2	 Shall vote only in case of a tie during and official meeting of UGSA.
Item 3	 Shall implement Robert’s Rules of Order (Revised) for conducting meetings.
Item 4	 Shall issue a Statement of Affairs Report to UGSA and the Undergraduate Schools at the end 

of each semester.
Item 5	 Shall appoint an Administrative and a Recording Secretary with a 2/3 vote of approval of UGSA.
Item 6	 Shall aid the preparation of the summer and annual budge of UGSA.
Item 7	 Shall sign with the Budget Chairperson all requisition for funds of UGSA.
Item 8	 Shall serve as official spokesman and representative of the UGSA.
Item 9	 Shall coordinate and supervise the Executive Office of UGSA.
Item 10	 Shall determine office procedures and guidelines with the approval of the Executive Committee.

Clause B. The Vice Coordinator of UGSA
Item 1	 Shall assist the Coordinator in performing the function of his/her office.
Item 2	 Shall assume all responsibilities of the Coordinator in the event of his/her absence or removal.
Item 3	 Shall serve as an official member of all Standing Committees without a vote.
Item 4	 Shall vote at all UGSA meetings.

Clause C. The Financial Advisor
Item 1	 Shall be selected each year from within the UGSA representative voting body by a 2/3 majority 

vote.
Item 2	 Shall maintain accurate financial records of UGSA.
Item 3	 Shall formulate the budgets for summer and annual operations, with the assistance of the 

Coordinator, to be presented to the body for its recommendations and approval by a 2/3 vote.
Item 4	 Shall submit a budget report at each regular monthly meeting of UGSA.
Item 5	 Shall submit his/her financial records for review to the Budget Committee.
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This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution

Section 5 Executive Staff
The Executive Staff shall consist of an Administrative Secretary and a Recording Secretary.

Clause A. The Administrative Secretary
Item 1	 Shall maintain communications and correspondence for UGSA under the direction of the 

Coordinator.
Item 2	 Shall maintain the general upkeep of the UGSA offices (coordination of files, taking messages, 

etc.).
Item 3	 Shall maintain a roster of all UGSA members.
Item 4	 Shall supervise the disbursement of office supplies.
Item 5	 Shall record minutes of UGSA meetings when the Recording Secretary is absent.

Clause B. The recording Secretary
Item 1	 Shall record, type and duplicate the minutes of all official UGSA meetings, and make them 

available to the UGSA membership.
Item 2	 Shall maintain a permanent record of all minutes as corrected.
Item 3	 Shall be responsible for the communication of all UGSA business.
Item 4	 Shall work in close liaison with all Standing and Ad Hoc Committees.

Clause C. The Administrative and Recording Secretaries of UGSA shall not have a vote at UGSA 
meetings.

Section 6 Meetings
Clause A. UGSA shall meet the second Tuesday of each month. A legally constituted meeting shall 
consist of a majority of its voting members being present for the duration of the meeting.

Clause B. UGSA meetings shall be open to the students of the member schools and colleges unless a 
closed meeting is called by the voting body with 2/3 approval of the voting body.

Section 7 Committees and Duties
Clause A. There shall be two types of Committees:
Item 1	 Standing

(a.)	 Chairperson shall be elected from within the ranks of UGSA Representatives-Officers 
and Vice President excluded-by a majority vote, except where otherwise noted in this 
document.

Item 2	 Ad Hoc
(a.)	 Chairperson shall be elected from within the ranks of UGSA Representatives-Officers 

excluded-by a majority vote.
Clause B. There shall be (4) Standing Committees:
Item 1	 Public Relations-Shall be responsible for publicizing programs and events, collect and distrib-

ute all communiqués and, finally, to enhance the overall potential of UGSA
Item 2	 Programs-Shall be responsible for the coordination of all UGSA-sponsored affairs and will 

receive, respond and act upon all requests made by sources external to UGSA.
Item 3	 Budget-Shall manage all financial transactions of UGSA and is authorized to audit the 

Treasurer’s records of any member school on recommendation from the Grievance Commit-
tee with 2/3 approval of the voting body. If this case shall arise, the school whose Treasuer’s 
records are under investigation shall not vote to approve or disapprove the audit of its financial 
records. The Financial Advisor shall chair this committee.

Item 4	 Executive-Shall consist of the Coordinator who will chair, the Vice Coordinator, the Financial 
Advisor and all committee chairmen. It will be responsible for reviewing committee recom-
mendations. It will meet periodically at the Coordinator’s request to determine the overall 
State of Affairs of UGSA.

Clause C. All voting member of UGSA shall be required to serve on at least one of the Standing Com-
mittees.

Clause D. Ad Hoc committees shall be formulated whenever the voting body of GSA deems it necessary.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.
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ARTICLE VI 
The Graduate Student Assembly

We, the Graduate and Professional Students of Howard University, form this Assembly to: meet the 
needs of the Graduate and Professional Schools and the community at large: to develop, maintain and 
coordinate joint programs between the Graduate and Professional Schools; and to promote firm, recip-
rocal continuance of this relationship after graduation.

Section 1. Name and General Function
Clause A. The Graduate Student Assembly shall have the responsibility for instituting and implement-
ing programs and affairs which utilize the combined skills of students of the member schools.

Clause B. The GSA shall have the responsibility for Graduate Student self-government and will act 
as an advisory board to supervise, coordinate, and implement programs and affairs which utilize the 
combined skills of students or the member schools.

Clause C. The GSA shall function on a twelve (12) month basis with the term of office being from 
noon Commencement Day to the following Commencement Day at noon.

Section 2. Structure and Elections
Clause A. Representation from the Graduate and Professional Schools shall be based on the formula of 
three (3) representatives for each school and college regardless of size or enrollment.  
Item 1	 There shall be a Coordinator of GSA. This person shall be selected each year from within the 

GSA representative voting body by a 2/3 majority vote.
Item 2	 There shall be a Vice Coordinator of GSA. This person shall be selected from within the GSA 

representative voting body by a 2/3 majority vote.
Item 3	 Student Council Vice Presidents cannot seek nor occupy the position of Coordinator, Vice-

Coordinator, or chairperson of a Standing Committee.
Item 4	 The Programs Director for the HUSA Executive Office whall attend the meetings of the GSA 

for the coherence of the programming entities of HUSA.
Item 5	 All voting members shall be required to serve on a least one of the standing Committees.
Item 6	 The Voting membership of GSA shall consist of the elected representatives, exclusive of the 

Coordinator who shall vote only in case of a tie.

Clause B. Representatives shall be elected in accordance with the HUSA Constitution.

This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution

Section 3 Functions
Clause A.  The functions of the Graduate Student Assembly shall include the following:
Item 1	 To promote programs in the interest of the Graduate and Professional Schools.
Item 2	 To appropriate funds and review expenditures of all funds of GSA.
Item 3	 To determine stipends for officers, committee chairperson, and Vice Presidents for their mem-

ber Student Councils.
Item 4	 To require reports from all officers and committee chairpersons.
Item 5	 To expel any Representative except Vice Presidents if, during his/her term in office, he/she has 

three consecutive absence at monthly meetings.  
Item 6	 To establish the criteria for the removal of Representatives, excluding the Student Council 

Vice Presidents whose removal is in the jurisdiction of their respective Student Council.
Item 7	 To remove the Coordinator and/or Vice Coordinator of GSA:

(a)	 A quorum at a regular monthly meeting shall be sufficient to call a Special Meeting of 
the Voting body of the GSA with the exclusive purpose of considering and acting upon 
removal.

(b)	 ¾ vote of those voting at a Special Meeting where a quorum is present is sufficient to 
remove the Coordinator and/or Vice Coordinator.

(c) 	 In the event the Coordinator and/or Vice Coordinator are impeached they shall still retain 
the representative seat for their school or college.

This section was amended by student referendum March 1, 2011, in accordance with the provisions of 
the HUSA Constitution.
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Section 4. Officers
The officers of GSA shall be the Coordinator, Vice Coordinator and Financial Advisor.

Clause A. The Coordinator of GSA
Item 1	 Shall chair all formal meetings of GSA
Item 2	 Shall vote only in case of a tie during and official meeting of GSA.
Item 3	 Shall implement Robert’s Rules of Order (Revised) for conducting meetings.
Item 4	 Shall issue a Statement of Affairs Report to GSA and the Undergraduate Schools at the end of 

each semester.
Item 5	 Shall appoint an Administrative and a Recording Secretary with a 2/3 vote of approval of GSA.
Item 6	 Shall aid the preparation of the summer and annual budge of GSA.
Item 7	 Shall sign with the Budget Chairperson all requisition for funds of GSA.
Item 8	 Shall serve as official spokesman and representative of the GSA.  
Item 9	 Shall coordinate and supervise the Executive Office of GSA.
Item 10	 Shall determine office procedures and guidelines with eth approval of the Executive Committee.

Clause B. The Vice Coordinator of GSA
Item 1	 Shall assist the Coordinator in performing the function of his/her office.
Item 2	 Shall assume all responsibilities of he/she Coordinator in the even of his/her absence or re-

moval.
Item 3	 Shall serve as an official member of all Standing Committees without a vote.
Item 4	 Shall vote at all GSA meetings.

Clause C. The Financial Advisor
Item 1	 Shall be selected each year from within the GSA representative voting body by a 2/3 majority 

vote.
Item 2	 Shall maintain accurate financial records of GSA.
Item 3	 Shall formulate the budgets for summer and annual operations, with the assistance of the 

Coordinator, to be presented to the body for its recommendations and approval by a 2/3 vote.
Item 4	 Shall submit a budget report at each regular monthly meeting of GSA.
Item 5	 Shall submit his/her financial records for review to the Budget Committee.

This section was amended by student referendum in Spring 2007 in accordance with the provisions of 
the HUSA Constitution.

Section 5 Executive Staff
The Executive Staff shall consist of an Administrative Secretary and a Recording Secretary.

Clause A. The Administrative Secretary
Item 1	 Shall maintain communications and correspondence for GSA under the direction of the Coor-

dinator.
Item 2	 Shall maintain the general upkeep of the GSA offices (coordination of files, taking messages, 

etc.).
Item 3	 Shall maintain a roster of all GSA members.
Item 4	 Shall supervise the disbursement of office supplies.
Item 5	 Shall record minutes of GSA meetings when the Recording Secretary is absent.

Clause B. The recording Secretary
Item 1	 Shall record, type and duplicate the minutes of all official GSA meetings, and make them 

available to the GSA membership.
Item 2	 Shall maintain a permanent record of all minutes as corrected.
Item 3	 Shall be responsible for the communication of all GSA business.
Item 4	 Shall work in close liaison with all Standing and Ad Hoc Committees.

Clause C. The Administrative and Recording Secretaries of GSA shall not have a vote at UGSA meet-
ings.

Section 6 Meetings
Clause A. GSA shall meet the second Tuesday of each month.  A legally constituted meeting shall 
consist of a majority of its voting members being present for the duration of the meeting.

Clause B. GSA meetings shall be open to the students of the member schools and colleges unless a 
closed meeting is called by the voting body with 2/3 approval of the voting body.
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Section 7 Committees and Duties
Clause A. There shall be two types of Committees:
Item 1	 Standing

(a.)	 Chairperson shall be elected from within the ranks of GSA Representatives-Officers and 
Vice President excluded-by a majority vote, except where otherwise noted in this docu-
ment.

Item 2	 Ad Hoc
(a.)	 Chairperson shall be elected from within the ranks of GSA Representatives-Officers 

excluded-by a majority vote.

Clause B. There shall be (4) Standing Committees:
Item 1	 Public Relations—Shall be responsible for publicizing programs and events, collect and dis-

tribute all communiqués and, finally, to enhance the overall potential of GSA
Item 2	 Programs—Shall be responsible for the coordination of all GSA-sponsored affairs and will 

receive, respond and act upon all requests made by sources external to GSA.
Item 3	 Budget—Shall manage all financial transactions of GSA and is authorized to audit the Trea-

surer’s records of any member school on recommendation from the Grievance Committee with 
2/3 approval of the voting body. If this case shall arise, the school whose Treasuer’s records are 
under investigation shall not vote to approve or disapprove the audit of its financial records. 
The Financial Advisor shall chair this committee.

Item 4	 Executive—Shall consist of the Coordinator who will chair, the Vice Coordinator, the Finan-
cial Advisor and all committee chairmen. It will be responsible for reviewing committee rec-
ommendations.  It will meet periodically at the Coordinator’s request to determine the overall 
State of Affairs of GSA.

Clause C. All voting member of GSA shall be required to serve on at least one of the Standing Com-
mittees.

Clause D. Ad Hoc committees shall be formulated whenever the voting body of GSA deems it necessary.

ARTICLE VII 
Finance

The Howard University Student Association is entrusted with the coordination of an overall thrust for 
student interests and concerns and assisting in determining the future direction of the University. As 
such, the HUSA Executive and Senate herby establish the following policies and procedures regarding 
HUSA finances. 

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Section 1. Source
The Howard University Student Association shall be funded by sixty-five percent (65%) of the Student 
Activity Fee paid annually be each full-time student and any acceptable contributions.

Section 2. Allocations
The Student Activity Fee shall be apportioned in the following manner:

Clause A. Each year twenty-three percent (23%) of the student activities fee shall be divided by the 
total number of Graduate and Undergraduate students. That number shall then be used as the Individual 
Student Allocation or ISA. Each Student Council shall receive SAF appropriations not to exceed an 
amount equal to the ISA multiplied by their respective number of enrolled students.
Item 1	 All Student Councils must submit their budgets to the Senate Finance Committee in order to 

receive their SAF appropriations.
Item 2	 Each academic year, the College of Arts and Sciences Student Council shall allocate ten per-

cent (10%) of the sum of all SAF resources collected from Fine Arts students to the Fine Arts 
Trust Fund. Said resources may only be used for programming and policies affecting Fine Arts 
Students.

Clause B. Fifteen and one half-percent (15.5%) shall be allocated for each undergraduate and graduate 
student in UGSA and GSA respectively.
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Clause C. Eleven percent (11%) shall be allocated to the Senate as follows:
Item 1	 Six percent (6%) to be utilized for the development and execution of University-wide programs.
Item 2	 Four and one-half percent (4.5%) to be utilized for the funding of Student Organizations.
Item 3	 One-half percent (.5%) shall be allocated to the Senate Finance Committee for the Operations 

of the Policy Board and the Senate to be divided evenly.

Clause D. Four percent (4%) shall be allocated to the HUSA Executive Office.
Item 1	 These funds are to provide for the following:

(c)	 The President’s stipend
(d)	 The Vice President’s stipend
(e)	 Executive Staff salaries
(f)	 Office supplies and equipment

Item 2	 President’s and the Vice President’s stipend shall not exceed the amount announced each year 
by the office of Financial Aid and Student Employment as the average cost for a student to 
attend that particular school or college in which he/she is enrolled. Additional funds may be 
prorated from the total financial aid figure for the summer stipend.

Item 3	 Item 2 of Clause D of the HUSA constitution shall be the only restriction outside of individual 
Student Council Constitutions that governs Presidential/Vice Presidential stipends and indi-
vidual Student Council spending.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Clause E. Twelve percent (12%) shall be allocated for the Bison Yearbook for each full-time student.

Section 3
Clause A. Thirty-five percent (34.5%) of the Student Activities Fee shall be allocated to the office of 
the Vice President for Student Affairs, for support of the University Center, University-wide activities, 
Residence Halls, Special Programs, Student Newspaper (Hilltop) Intramural and Recreational Activities.

Clause B. The Student Activity Fee Committee (SAFC) shall be the ultimate authority regarding the 
collection, allocation, distribution, and impoundment of the thirty-five percent (35%) of the SAF al-
located to the office of the Vice President of Student Affairs.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Section 4. Student Activities Fee Committee Membership
Clause A. The Chair of the SAFC will be the Vice President of Student Affairs.

Clause B. The Vice President of Student Affairs may appoint two university administrators to serve on 
the SAFC.

Clause C. All other members of the SAFC will be selected by the HUSA Executive with the advice of 
the Senate and the Howard University Vice President of Student Affairs. The final decision regard-
ing an appointment will be left to the HUSA President. The remainder of the SAFC membership will 
consist of the following:

(i)	 Four Non Elected Undergraduate Students
(ii)	 Two Non Elected Graduate Students
(iii)	 The Chairman/Chairwoman of the Senate Finance Committee
(iv)	 Two Academic Professors
(v)	 Two Elected Student Government Leaders
(vi)	 One Elected Graduate Student
(vii)	 One Non Traditional Student (as defined by legislation)

Item 1	 The HUSA Executive will provide three students to serve as committee staff members for the 
SAFC.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Section 5. Requirements of the SAFC Chair
Clause A. The Vice President of Student Affairs shall provide the SAFC with all pertinent documenta-
tion when allocating SAF resources.
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Clause B. The Vice President of Student Affairs will consult the SAFC when allocating significant por-
tions of the student activities fee granted him/her by the HUSA constitution.

Clause C. The Vice President for Student Affairs will provide the SAFC with a written explanation as 
to why SAF resources are being utilized.

Clause D. If two thirds of the SAFC disagrees with the allocation of funds and the Vice President of 
Student Affairs still insists on allocating said funds, he/she can do so; however, a written report must be 
submitted to the HUSA Senate explaining the necessity for the allocation.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Section 6: Requirements of the SAFC
Clause A. SAFC is mandated to meet at least twice a month. Effective School Year 2010-2011, the first 
meeting of the each session shall take place no later than the second week of the academic year.

Clause B. The SAFC may develop their own bylaws regarding the collection, allocation, and distribu-
tion of SAF resources; however, those bylaws must be approved by the Senate and Board of Trustees.

Clause C. All meetings of the SAFC shall be open to the public and cannot be closed for any reason. 
Therefore, meetings of the SAFC shall be publicized and should be held in a venue that can reasonably 
accommodate the public.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

Section 7: Constitutional Mandate
All structures within HUSA must abide by this Constitution to be entitled to any allotment of the 
student activities fee.

Section 8: Legislative Authority
Those subjects not explicitly discussed in this section of the constitution are left to the Senate and 
Board of Trustees for action.

This section was amended by student referendum in Spring 2010 in accordance with the provisions of 
the HUSA Constitution.

ARTICLE VIII 
Amendments

Section 1. Procedures for Amending the Constitution
Clause A. Amendment to this Constitution shall be originated by 2/3 vote at two (2) consecutive meet-
ings of the voting body or the Senate (absolute).

After this process, the Senate shall then propose amendment or amendments placed on ballot to be ap-
proved by a 2/3 majority of those students voting in a University-wide Referendum.

ARTICLE IX 
Enactment of This Constitution

Section 1. Constitutional Approval
Clause A. This constitution shall be considered enacted if approved by 2/3 majority vote of those stu-
dents voting in a University-wide Referendum.
Item 1	 Once enacted, this Constitution shall be the governing document of HUSA and become subject 

to evaluation on a semester basis by the Evaluations Committee of HUSA.

* All references to the HUSA Senate are now imputed to the HUSA Senate.
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TELEPHONE DIRECTORY
ACADEMIC OFFICES
Allied Health (202) 806-7565
Architecture (202) 806-7420
Arts & Sciences (202) 806-6700
Business (202) 806-1500
Communications (202) 806-7690
Dentistry (202) 806-0440
Divinity (202) 806-0500
Education (202) 806-7340
Engineering (202) 806-6565
Fine Arts (202) 806-7040
Graduate School (202) 806-6800
Law (202) 806-8000
Medicine (202) 806-6270
Nursing (202) 806-7456
Pharmacy (202) 806-6530
Social Work (202) 806-7300
Continuing Ed (301) 585-2295

ADMINISTRATIVE OFFICES
President’s Office (202) 806-2500
Provost & Chief Academic Officer  

(202) 806-2550
Vice-Provost for Student Affairs (202) 806-2100
Vice-President for Business & Fiscal Affairs  

(202) 806-2050
Vice-Provost for Governmental Affairs  

(202) 806-2530
Vice-Provost for University Advancement  

(202) 238-2340
Vice-Provost for Health Sciences  

(202) 865-7470
Senior Vice President and Secretary  

(202) 806-2250
General Counsel (202) 806-2650
Dean for the Chapel (202) 806-7280

CAMPUS SERVICES
Admissions (202) 806-2755
Alumni Affairs (202) 806-5857
Blackburn Center Information Desk  

(202) 806-5983
Campus Notary (202) 806-2667
Campus Pals (202) 806-5381
Career Services (202) 806-7513

Central Scheduling (202) 806-5978
Counseling Services (202) 806-6870
Dining Services (202) 806-7400
Financial Aid (202) 806-2820
Graduate Student Assembly (202) 806-6651
International Student Processing 
Enrollment Management
	 Dr. Peter Ubong (202) 806-7517
	 Ms. Karen Epps (202) 590-6987
International Student Services (202) 806-7517
Homecoming (202) 806-5932
Howard University Jobline (202) 806-7711
iLab (202) 806-0660
Parking (202) 806-2000
Records and Articulation (202) 806-2712
Student Services (202) 238-2420
Student Life & Activities (202) 806-5990
Student Activities (202) 806-7000
Student Accounts (202) 806-2610
Student Employment (202) 806-2828
Vending and Licensing (202) 806-2414
Veteran Service (202) 238-2420
University Press (202) 238-2570
University Communications (202) 238-2330

CRISIS HOTLINES & SUPPORT
Al-Anon/ Ala-teen (202) 882-1334
AIDS Information (202) 332-AIDS
Cancer Hotline (800) 4-CANCER
Diabetes Hotline (800) 232-3472
Drug Abuse [referrals] (800) 662-HELP
Rape Crisis Center (202) 333-RAPE
STD Hotline (800) 227-8922

EMERGENCY
Campus Police (202) 806-1100
Fire/Police/ Ambulance 911

EVENT/TICKET INFORMATION
Cramton Auditorium (202) 806-7194
Kennedy Center (202) 467-4600
Lisner Auditorium (202) 994-6800
National Theatre (202) 628-6161
Ticketmaster (202) 432-7328
Warner Theatre (202) 783-4000
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Campus Information (202) 806-6100
Campus Bookstore (202) 238-2640
Computer Center (202) 806-0660
Cramton Ticket Office (202) 806-7198
Residence Life (202) 806-6131
Founders Library (202) 806-7250
Intercollegiate Athletics (202) 806-7140
International Travel (202) 806-2956
Freshman Orientation (202) 806-5990
Post Office (202) 806-2009
WHUT-TV (202) 806-3200
WHUR Radio (202) 806-3500

LIBRARIES
Howard University (202) 806-7250
Martin Luther King, Jr. (202) 727-1111
Library of Congress (202) 707-6500
American University (202) 885-3200
Catholic University (202) 319-5077
Gallaudet University (202) 651-5220
George Washington University  

(202) 994-6558
Mount Vernon College (202) 625-4588
University of D.C. (202) 274-5104

MEDICAL SERVICES
Health Center (202) 806-7540
Dental Clinic (202) 806-0008
Howard University Hospital (202) 865-6100
Student Pharmacy (202) 806-5088
Women’s Clinic (202) 806-7290

RESIDENCE LIFE
Residence Life (202) 806-6131
Baldwin Hall (202) 806-7388
Bethune Annex (202) 806-6001
Carver Hall (202) 806-7832
Cook Hall (202) 806-7392
Drew Hall (202) 806-7379
Frazier (202) 806-7388
Meridian Hill (202) 806-4114
Slowe Hall (202) 806-7381
Wheatley (202) 806-7388

STUDENT GOVERNMENT OFFICES
Arts & Sciences (202) 806-7009
Business Undergraduate (202) 806-1516

Communications (202) 806-9080
Dentistry Admissions (202) 806-0400
Divinity (202) 806-0500
Graduate Business (202) 806-1529
Graduate Student Assembly (202) 806-6651
Graduate Student Council (202) 806-5540
Education (202) 806-6016
Engineering, Architecture, and Computer 

Science (202) 806-6633
Howard University Student Association  

(202) 806-7007
Law (202) 806-8150
Medicine (202) 806-6274
Pharmacy, Nursing, and Allied Health 

Sciences (202) 806-6452
Social Work (202) 806-7300
Undergraduate Student Assembly  

(202) 806-4144

STUDENT PUBLICATIONS
Bison Yearbook (202) 806-7870
The Hilltop(Editorial Office) (202) 806-4724
The Hilltop(Business Office) (202) 806-4749

TAXI CABS & BUS SERVICES
Metro Bus and Rail Info (202) 637-7000
Greyhound/ Trailways (800) 231-2222
Ride-On (Montg. County) (301) 217-7433
DASH (Virginia) (703) 370-3274
Dial-a-Cab (202) 829-4222
Capitol Cab (202) 546-1974
Diamond Cab (202) 387-6200
Yellow Cab (202) 544-1212

AIRPORTS & AIRLINES
Reagan National Airport General
Information (703) 417-8000
Washington Flyer-Dulles (703) 685-1400
Washington Dulles International General
Information (703) 572-2700
Blue Top Taxi (703) 661-8230
Baltimore-Washington International
General Information (301) 261-1000
Parking (410) 859-9230
America West (800) 235-9292
American (800) 433-7300
British Airways (800) 247-9297
Continental (800) 523-3273
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Delta (800) 221-1212
Northwest (800) 225-2525
United (800) 864-8331
USAir (800) 428-4322

TRAINS
Amtrak (800) 872-7245

VOLUNTEER OPPORTUNITIES
Howard University Community Association 

(202) 806-4771
Homecoming (Fall) (202) 806-4510
Office of Student Activities (202) 806-7000

ADDITIONAL PHONE NUMBERS

Name:

Phone:

Name:

Phone:

Name:

Phone:

Name:

Phone:

Name:

Phone:

Name:

Phone:
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2011–2012 Calendar

2011–2012 UNIVERSITY CALENDAR
(EXCEPT DENTISTRY, LAW, AND MEDICINE)

*Date Policy: Deadlines are listed according to the calendar date on which they fall, even if that
date falls on a weekend or is a legal holiday. Such deadlines must be met by close of business

of the business day immediately following a weekend or legal holiday.
Last Update: February 28, 2011

FALL (FIRST) SEMESTER

July 1, 2011, Friday 	 First deferred payment due for Fall 2011

August 13, Saturday 	 Residence Halls open for check-in of new residents

August 13, Saturday to 	 Payment of tuition/fees for new students, transfer students and
August 16, Tuesday 	 Former Students Returning (FSR).

August 15, Monday to	 Orientation Program, Academic Advisement, Course Registration
August 17, Wednesday 	
	
August 18, Thursday 	 Residence Halls open for continuing students

August 18, Thursday to 	 LATE REGISTRATION for all students
August 26, Friday

August 18, Thursday to 	 Consortium Registration
August 26, Friday

August 22, Monday	  FORMAL CLASSES BEGIN

August 22, Monday	 Deadline for receipt of approved applications for Intra-University 		
	 Transfers for Fall 2011 in Enrollment Management/Records

August 22, Monday 	 Initial Financial Aid disbursement for Fall 2011 (undergraduate and  
	 graduate students). NOTE: Student Financial Services will begin 		
	 check processing in 7 to 10 days following the disbursement of  
	 Financial Aid.

August 22, Monday to 	 CHANGE OF PROGRAM PERIOD
August 26, Friday	 (Add or drop a course without a grade of “W,” change from one  
	 section to another, change from credit to audit or audit to credit)

August 26, Friday	 Deadline for students checking out of Residence Halls to receive a  
	 prorated (daily rate) refund of their housing charges

August 26, Friday	 Financial Aid files closed for determination of credit hours for Fall  
	 2011 aid disbursements

August 27, Saturday 	 COURSE WITHDRAWAL FEE EFFECTIVE*

August 28, Sunday	 Deadline for 100% refund of tuition/fees*

September 1, Thursday	 Deadline for receipt of Application for Admission for Spring 2012

September 5, Monday 	 LABOR DAY - LEGAL HOLIDAY
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September 9, Friday	 Deadline for receipt of Summer 2011 Graduation Recommendations 	 
	 in Office of the Secretary of the University - 5:00 P.M.

September 23, Friday 	 OPENING CONVOCATION 
	 Cramton Auditorium, 11:00 A.M. 
	 (Classes suspended 10:00 A.M. - 1:00 P.M.)

September 26, Monday 	 Deadline for students checking out of Residence Halls to receive  
	 50% refund of housing charges

September 30, Friday 	 Deadline for 50% refund of tuition/fees

September 30, Friday 	 Preliminary Enrollment Census Date

October 10, Monday 	 COLUMBUS DAY OBSERVED - LEGAL HOLIDAY

October 11, Tuesday 	 Deadline for prospective May 2012 graduates to submit application  
	 for graduation to respective deans*

October 14, Friday	 Deadline for instructors to submit Mid-Term Status Reports via the  
	 web to Office of the Registrar for Fall 2011

October 14, Friday 	 Deadline for faculty to submit Unofficial Withdrawal (UW) and 	
	 Never Reported (NR) grades via the Web to Office of the Registrar 	
	 for Fall 2011

October 16, Sunday 	 Deadline for students checking out of Residence Halls to receive 	  
	 25% refund of housing charges*

October 20, Thursday	 Deadline for 25% refund of tuition/fees (Last day for refunds)

October 20, Thursday 	 Final Enrollment Census Date

October 25, Tuesday 	 Second deferred payment due for Fall 2011

October 29, Saturday 	 Senior Comprehensive Examination in major fields for College of  
	 Arts and Sciences prospective December 2011 and May and Summer  
	 2012 graduates

October 31, Monday to	 GENERAL REGISTRATION (GR) for Spring 2012
November 10, Thursday		

November 1, Tuesday 	 Early Action deadline for receipt of Applications for Admission for  
	 Fall 2012

November 10, Thursday 	 LAST DAY TO WITHDRAW FROM A COURSE

November 10, Thursday	 LAST DAY TO COMPLETE A TOTAL WITHDRAWAL
	 FROM THE UNIVERSITY

November 11, Friday	 VETERAN’S DAY - LEGAL HOLIDAY

November 24, Thursday to	 THANKSGIVING RECESS
November 27, Sunday		

November 29, Tuesday to 	 FINAL EXAMINATIONS FOR PROSPECTIVE DECEMBER
November 30, Wednesday	 2011 GRADUATES
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December 1, Thursday 	 DEADLINE FOR INSTRUCTORS TO SUBMIT FINAL GRADES  
	 FOR PROSPECTIVE DECEMBER 2011 GRADUATES - 3:OOP.M.

December 1, Thursday 	 Deadline for students to clear Spring 2011 incomplete grades with  
	 instructors

December 1, Thursday 	 FORMAL CLASSES END

December 2, Friday to	 READING PERIOD
December 4, Sunday

December 5, Monday	 All validated students begin to pay $200 Advanced Payment for 
	 RSVP Housing Deposit for the 2012-2013 academic year.
	 (Continuing Students Only)

December 5, Monday to 	 DEPARTMENTAL EXAMINATIONS
December 6, Tuesday	 (Deadline for instructors to submit final grades via the web
	 is 5 calendar days after the scheduled final examination)

December 7, Wednesday to	  FINAL EXAMINATIONS
December 14, Wednesday	 (Deadline for instructors to submit final grades via the web is 5  
	 calendar days after the scheduled final examination)

December 14, Wednesday 	 FIRST SEMESTER ENDS

December 14, Wednesday 	 Deadline for academic deans to submit Special Grade Reports to
	 Office of the Registrar for removal of incomplete grades
	 for Spring 2011

December 15, Thursday 	 Residence Halls close at 5:00 P.M.

December 19, Monday 	 First deferred payment due for Spring 2012

SPRING (SECOND) SEMESTER

January 1, Sunday 	 2012-2013 Free Application for Federal Student Aid (FAFSA)  
	 available

January 4, Wednesday	 Residence Halls open for New Residents

January 4, Wednesday 	 Orientation begins for new undergraduate, graduate, and transfer  
	 students

January 5, Thursday 	 Residence Halls open for check-in of continuing students

January 5, Thursday and 	 ACADEMIC ADVISEMENT, COURSE REGISTRATION,
January 6, Friday	 and PAYMENT of tuition/fees for all new students and former 	  
	 students returning (FSR)

January 9, Monday 	 FORMAL CLASSES BEGIN

January 9, Monday 	 Deadline for receipt of approved applications for Intra-University  
	 Transfers for Spring 2012 in Office of the Registrar

January 9, Monday	 Initial Financial Aid disbursement for Spring 2012 (undergraduate  
	 and graduate students)
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January 9, Monday to	 Consortium Registration
January 13, Friday
		
January 9, Monday to 	 LATE REGISTRATION/CHANGE OF PROGRAM PERIOD
January 13, Friday 	 (Add or drop a course without a grade of “W,” change from section  
	 to another, change from credit to audit or audit to credit)
	
January 13, Friday 	 Deadline for students checking out of Residence Halls to receive a  
	 prorated (daily rate) refund of their housing charges
	
January 14, Saturday 	 Deadline for receipt of December 2011  
	 Graduation Recommendations in Office of the Secretary of the 	
	 University - 5:00 P.M.

January 14, Saturday 	 COURSE WITHDRAWAL FEE EFFECTIVE*

January 15, Sunday 	 Deadline for 100% refund of tuition/fees*

January 16, Monday 	 MARTIN LUTHER KING, JR.’S BIRTHDAY OBSERVED – 	
	 LEGAL HOLIDAY

January 16, Monday	 Financial Aid files closed for determination of credit hours for
	 Spring 2012 aid disbursements

January 27, Friday	 Deadline for students checking out of Residence Halls to receive 	
	 50% refund of housing charges

January 27, Friday	 Proof of Employment & Community Service deadline for RSVP
	 points

February 1, Wednesday 	 Priority deadline for receipt of 2012-2013 Free Application for
	 Federal Student Aid (FAFSA) for Prospective and Continuing

February 3, Friday	 Deadline to pay $200 Advanced Rent Payment for 2012-2013.
	 (Continuing Students Only)

February 15, Wednesday 	 Deadline for receipt of Applications for Admission for Fall 2012

February 17, Friday 	 Deadline for 50% refund of tuition/fees

February 17, Friday	 Preliminary Enrollment Census date

February 20, Monday 	 Review RSVP points for Housing Selection 2012-2013

February 20, Monday 	 PRESIDENTS’ DAY OBSERVED - LEGAL HOLIDAY

February 24, Friday 	 Deadline for students checking out of Residence Halls to
	 receive 25% refund of housing charges

February 27, Monday to 	 Make online housing selections for those who submitted their
February 29, Wednesday	 Advanced Rent Payment. (Continuing Students Only)

March 8, Thursday 	 Deadline for 25% refund of tuition/fees (Last day for refunds)

March 8, Thursday 	 Final Enrollment Census date

March 8, Thursday 	 Deadline for instructors to submit Mid-Term Status Reports
	 via the web to Office of the Registrar
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March 8, Thursday	 Deadline for instructors to submit Unofficial Withdrawal (UW)
	 and Never Reported (NR) grades to Office of the Registrar
	 for Spring 2012

March 9, Friday	 CHARTER DAY CONVOCATION (Tentative)
	 Cramton Auditorium, 11:00 A.M.
	 (Classes suspended 10:00 A.M. - 1:00 P.M.)

March 10, Saturday to	 SPRING RECESS
March 18, Sunday 		

March 12, Monday to 	 Make online housing selections for those who submitted their
March 14, Wednesday	 Advance Rent Payment. (Continuing Students Only)

March 13, Tuesday 	 Second deferred payment due for Spring 2012

March 19, Monday to	 GENERAL REGISTRATION (GR) for Fall 2012
March 30, Friday		

March 24, Saturday	 Senior Comprehensive Examination in major fields for
	 College of Arts and Sciences prospective May, Summer,
	 and December 2011 graduates

April 1, Sunday	 Deadline for receipt of Financial Aid applications for Summer 2012*

April 2, Monday to	 GENERAL REGISTRATION (GR) for Summer 2012
April 15, Sunday	

April 6, Friday 	 LAST DAY TO WITHDRAW FROM A COURSE

April 6, Friday 	 LAST DAY TO COMPLETE A TOTAL WITHDRAWAL FROM 	
	 THE UNIVERSITY

April 15, Sunday 	 Deadline for receipt of Housing applications for continuing
	 students for Summer 2012*

April 23, Monday to	 FINAL EXAMINATIONS FOR PROSPECTIVE GRADUATES

April 25, Wednesday	 DEADLINE FOR INSTRUCTORS TO SUBMIT GRADES

April 26, Thursday 	 FOR PROSPECTIVE GRADUATES - 3:OO P.M.

April 26, Thursday 	 FORMAL CLASSES END

April 26, Thursday 	 Deadline for students to clear Fall 2011 incomplete grades
	 with instructors

April 27, Friday to 	 READING PERIOD
April 29, Sunday

April 30, Monday to 	 DEPARTMENTAL EXAMINATIONS
May 1, Tuesday	 (Deadline for instructors to submit final grades via the web is 5
	 calendar days after the scheduled final examination)

May 2, Wednesday to 	 FINAL EXAMINATIONS
May 9, Wednesday	 (Deadline for instructors to submit final grades via the web
	 deans is 5 calendar days after the scheduled final examination)
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May 9, Wednesday 	 SECOND SEMESTER ENDS

May 9, Wednesday 	 Deadline for academic deans to submit Special Grade Reports to
	 Office of the Registrar for removal of incomplete grades for Fall 	
	 2011

May 10, Thursday 	 Deadline for receipt of May 2012 Graduation Recommendations
	 in Office of the Registrar - 5:00 P.M.

May 12, Saturday	 COMMENCEMENT
	 Upper Quadrangle - Main Campus, 10:00 A.M.

May 13, Sunday 	 Residence Halls close at 5:00 P.M.

May 14, Monday 	 Evaluate Satisfactory Academic Progress (SAP) for 2011-2012.

May 28, Monday 	 Deadline for Satisfactory Academic Progress (SAP) Appeals for the 	
	 2011-2012 academic year.

SUMMER SCHOOL 2012

SESSION I: 	 SESSION II:
May 21 to June 23 	 June 25 to July 28
Registration: May 17 & 18 	 Registration: June 21 & 22

SESSION I
May 17, 2011, Thursday	 Residence Halls open for check-in of Summer Session I residents

May 17, Thursday to	 REGISTRATION for all students
May 18, Friday
			 
May 21, Monday 	 FORMAL CLASSES BEGIN

May 21, Monday 	 Initial Financial aid disbursement for Summer 2012 Session I
	 (undergraduate and graduate students). NOTE: Student
	 Financial Services will begin check processing in 7 to 10 days
	 following the disbursement of Financial Aid.

May 21, Monday 	 Deadline for 100% refund of tuition/fees

May 21, Monday to	  LATE REGISTRATION/CHANGE OF PROGRAM PERIOD
May 23, Wednesday	 (Add or drop a course without a grade of “W,” change from one 	
	 section to another, change from credit to audit or audit to credit)

May 21, Monday to	 Consortium Registration
May 23, Wednesday
		
May 26, Saturday 	 Deadline for 50% refund of tuition/fees

May 28, Monday	 MEMORIAL DAY OBSERVED - LEGAL HOLIDAY

May 31, Thursday 	 Deadline for 25% refund of tuition/fees*

June 2, Saturday 	 Financial Aid files closed for determination of credit hours for
	 Summer 2012 aid disbursements

June 5, Tuesday 	 LAST DAY TO WITHDRAW FROM A COURSE
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June 20, Wednesday 	 FORMAL CLASSES END

June 20, Wednesday 	 LAST DAY TO COMPLETE A TOTAL WITHDRAWAL
	 FROM THE UNIVERSITY (for First Five-week Session)

June 22, Friday 	 Residence Halls close for Summer Session I residents

June 21, Thursday to 	 FINAL EXAMINATIONS
June 23, Saturday	 (Deadline for instructors to submit final grades to academic
	 deans is 3 calendar days after the scheduled final examination)

June 23, Saturday 	 Deadline for faculty to submit Unofficial Withdrawal (UW) and  
	 Never Reported (NR) grades via the Web to Office of the Registrar  
	 for Summer Session I 2012

June 23, Saturday 	 FIRST FIVE-WEEK SUMMER SESSION ENDS

June 30, Saturday 	 Official GRADUATION DATE for Summer 2012 degree recipients
	 in the Colleges of Dentistry and Medicine only

FINAL EXAMINATION SCHEDULE FOR SESSION I
June 21, Thursday 6:30 A.M. - 8:30 A.M.
June 21, Thursday 8:00 A.M. - 10:00 A.M.
June 22, Friday 8:00 A.M. - 10:00 A.M.
June 23, Saturday 9:00 A.M. - 11.00 A.M.
June 21, Thursday 11:00 A.M. - 1:00 P.M.
June 22, Friday 11:00 A.M. - 1:00 P.M.
June 21, Thursday 2:00 P.M. - 4:00 P.M.
June 22, Friday 2:00 P.M. - 4:00 P.M.
June 21, Thursday 6:00 P.M. - 8:00 P.M.
June 22, Friday 6:00 P.M. - 8:00 P.M.

SESSION II
June 21, Thursday and	 REGISTRATION for all students
June 22, Friday
			 
June 22, Friday 	 Residence Halls open for check-in for Summer Session II

June 25, Monday	 FORMAL CLASSES BEGIN

June 25, Monday 	 Initial Financial Aid disbursement for Summer 2012 Session II
	 (undergraduate and graduate students). NOTE: Student Financial  
	 Services will begin check processing in 7 to 10 days following the 		
	 disbursement.

June 25, Monday	 Deadline for 100% refund of tuition/fees

June 25, Monday to 	 LATE REGISTRATION/CHANGE OF PROGRAM PERIOD
June 26, Tuesday	 (Add or drop a course without a grade of “W,” change from one  
	 section to another, change from credit to audit or audit to credit)

June 25, Monday to	 Consortium Registration
June 26, Tuesday		

June 30, Saturday 	 Deadline for 50% refund of tuition/fees*

July 3, Tuesday 	 LAST DAY TO WITHDRAW FROM A COURSE
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July 4, Wednesday 	 INDEPENDENCE DAY - LEGAL HOLIDAY

July 5, Thursday 	 Financial Aid files closed for determination of credit hours for 	
	 Summer 2012 aid disbursements

July 5, Thursday 	 Deadline for 25% refund of tuition/fees

July 25, Wednesday	 FORMAL CLASSES END

July 25, Wednesday 	 LAST DAY TO COMPLETE A TOTAL WITHDRAWAL FROM 	
	 THE UNIVERSITY (for Second Five-week Session)

July 26, Thursday to 	 FINAL EXAMINATIONS
July 28, Saturday	 (Deadline for instructors to submit final grades to academic deans is 	
	 3 calendar days after the scheduled final examination)

July 28, Saturday	 Deadline for faculty to submit Unofficial Withdrawal (UW) and 	
	 Never Reported (NR) grades via the Web to Office of the Registrar 	
	 for Summer Session II 2012

July 28, Saturday 	 SECOND FIVE-WEEK SUMMER SESSION ENDS

July 29, Sunday 	 Residence Halls close for Summer Session II residents

FINAL EXAMINATION SCHEDULE FOR SESSION II
July 26, Thursday 6:30 A.M. - 8:30 A.M.
July 26, Thursday 8:00 A.M. - 10:00 A.M.
July 27, Friday 8:00 A.M. - 10:00 A.M.
July 28, Saturday 9:00 A.M. - 11.00 A.M.
July 26, Thursday 11:00 A.M. - 1:00 P.M.
July 27, Friday 11:00 A.M. - 1:00 P.M.
July 26, Thursday 2:00 P.M. - 4:00 P.M.
July 27, Friday 2:00 P.M. - 4:00 P.M.
July 26, Thursday 6:00 P.M. - 8:00 P.M.
July 27, Friday 6:00 P.M. - 8:00 P.M.
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23 24 2522
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August 2011

Cheerleading Camp Begins

New Student Orientation —  
Academic Advising —  
All Schools and Colleges

New Student Orientation —  
Mandatory Orientation 
Sessions

New Student Orientation —  
Mandatory Orientation 
Sessions

Residence halls open for 
Continuous students

Freshman Talent Show

New Student Orientation —  
Academic Advising —  
All Schools and Colleges

Ice Cream Social

Cheerleading Tryouts CHeerleading Tryouts Cheerleading TryoutsClasses begin

Council of Fraternal 
Organizations 6:30–8pm

OSA Suite Treats —  
3:00pm–5:00pm
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New Student Orientation begins

Residence halls open for New students

New Student Pinning Ceremony  
at Greene Stadium

New Student Orientation

Transfer Student Association  
Meet and Greet 1pm–3pm

Parent Orientation 3pm–5pm

Taste of Howard

Student Leadership Conference  
9am–5pm Kellogg Center at  
Galludet University

New Student Six Flags America Bus Trip UGSA White Party
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September 2011

Student Organization 
involvement Fair, 
Blackburn Center

Service Fair, Blackburn Center 
11am–3pmLabor Day

NPHC Week

Council of Fraternal 
Organizations 6:30pm–8pm

Rosh Hashanah  
(begins at sundown)
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HU vs. E. Michigan (away)

Howard vs. Morehouse at RFK Stadium 
in Wash, DC

MisEducation Roadtrip:  
Black Greek Leadership Conference

OSA Suite treats 3:00

MisEducation Roadtrip:  
Black Greek Leadership Conference

HU vs. Norfolk State (Home)
MisEducation Roadtrip:  
Black Greek Leadership Conference

Convocation 11am (Cramton Auditorium)
HU vs. Morgan State (away)  
NYU Classic—NJ
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October 2011

31

Council of Fraternal 
Organizations 6:30–8pm

Sukkot (begins at sundown)Columbus Day

Poetry Cipher TBD 7pm Fashion Show ~ Cramton 7pm
Celebrity Basketball Game ~ 
Burr Gymnasium 7pmComedy Show ~ Cramton 7pm

Council of Fraternal 
Organizations 6:30–8pm

Halloween
Spring Registration
OSA Suite Treats 3:00pm–5:00pm 



Howard University Student H-Book 195 

Friday Saturday Sunday

7 8 9

1 2

14 15 16

21 22 23

28 29 30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

July

March

November

June

February

October

May

January

September

April

December

August

July

March

November

June

February

October

May

January

September

April

December

August

July

March

November

June

February

October

May

January

September

April

December

August

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

S M T W T F S

July

March

November

June

February

October

May

January

September

April

December

August

July

March

November

June

February

October

May

January

September

April

December

August

July

March

November

June

February

October

May

January

September

April

December

August

 

HU vs. Savannah State (away 7pm)

Yom Kippur  
(begins at sundown) HU vs. Florida A&M (away)

Coronation Mr. & Miss Howard University 
Ballroom 7pm HU vs. Georgetown (home)

Homecoming Gospel Show ~ Cramton 
7pm

Yardfest/R&B Show ~ Cramton

HU vs. NC A&T (home) Homecoming 2011

Stepshow ~ DC Armory

HU vs. SC state (home)
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November 2011

Election Day
Council of Fraternal 
Organizations 6:30–8pm

Who’s Who ceremony E. 
Ballroom 6–8pm

Reception 8–10pm

Thanksgiving Break

Council of Fraternal 
Organizations 6:30–8pm
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Last day of Classes

OSA Suite Treats  
3:00pm–5:00pm

Final Examinations

End of Semester Residence Halls Close

Chanukah (begins at sundown)
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Spring Orientation
Residence halls open for 
continuing students

Classes Begin

Martin Luther King, Jr. Day
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OSA Suite Treats 3:00pm–5:00pm
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Valentine’s Day

OSA Suite Treats  
3:00pm–5:00pm

Presidents’ Day
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Charter Day / Convocation Spring Break

End of Break

Fall registration ends

2012–2013 Mr. & Miss Howard  
University Pageant

OSA Suite Treats 3:00pm–5:00pm
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10 11 129
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24 25 2623

April 2012

30

Summer Registration begins

End of classes

OSA Suite Treats 3:00pm–
5:00pmFinals Begin
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Palm Sunday

Passover (begins at sundown) Easter

Summer Registration Ends
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Finals end

Summer session one begins

Memorial Day
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